COMMON COUNCIL AGENDA
February 26, 2019

Call Meeting to Order – 6:30 p.m.
Pledge of Allegiance
Roll Call
Approval of Minutes – February 12, 2019, Regular Meeting and Workshop Minutes Page 3
Approval of Bills (Watson) $
*** NOTE: OFFICIAL ACTION MAY BE TAKEN ON ANY AGENDA ITEM ***
PUBLIC COMMENT, PETITIONS, REQUESTS AND COMMUNICATIONS:
1. Public Comment
2. Strategic Plan Update Page 9
PUBLIC HEARING:
6:31 p.m.
3. Ordinance 2019-02 – Adopting an Increase in Room Tax – Second Reading and Disposition Page 30
6:32 p.m.
4. Storm Water Permit – 2018 Annual Report Page 40
Resolution Authorizing Content of 2018 Annual Report to Discharge Water
CONSENT AGENDA:
5. Acknowledgement of the following minutes:
a. River Falls Library Board – 1/7/19 Page 69
b. River Falls Housing Authority – 1/9/19 Page70
c. Powerful Choices – 01/09/19 Page 71
d. Plan Commission – 11/06/18 Page 73
e. Park and Recreation Advisory Board – 01/16/19 Page 75
f. West Central Wisconsin Biosolids Annual Meeting – 11/15/18 Page 76
g. Historic Preservation Commission – 1/9/19 Page 78
6. Resolution Adopting Legislative Priorities for 2019 Page 81
7. Resolution Referring Vacation of Right-of-Way in Blocks 78 and 79 of NN & OS Powell’s Addition of the City
of River Falls to the Plan Commission for Report and Recommendation Page 86
8. Resolution Awarding Bids for Glen Park Site Improvements Page 91
9. Resolution Approving Electric Utility Work – UWRF Substation Rebuild Project Page 98
ORDINANCES AND RESOLUTIONS:
10. Ordinance 2019-03 – Adopting the Wisconsin Muncipal Records Schedule – First Reading Page 104
11. Ordinance 2019-04 - Amending Section 10.12.030 of the Official Parking Control Map (No Parking Zone Between
500 Crescent Street and 508 Crescent) – First Reading Page 162
12. Ordinance 2019-05 – Amending Section 8.40.050 of the Municipal Code Related to Weeds and Noxious GrowthFirst Reading Page 165
REPORTS:
13. Administrator’s Report Page 167
14. Comptroller’s Report
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ADJOURNMENT
Posted (City Hall/PSB/Library): 2/14/2019; Published: 2/21/19
Posted Amendment (City Hall/PSB/Library): 2/21/19
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CITY OF RIVER FALLS, WISCONSIN
COMMON COUNCIL PROCEEDINGS
February 12, 2019
Mayor Dan Toland called the meeting to order at 6:30 p.m. in the City Council Chambers located in City Hall.
City Council Members Present: Todd Bjerstedt, Sean Downing, Christopher Gagne, Scott Morrissette, Diane
Odeen, Michael Page, Hal Watson
Members Absent: None
Staff Present: City Administrator Scot Simpson, Assistant City Administrator Julie Bergstrom; Sergeant
Denton Anderson; Utility Director Kevin Westhuis; City Clerk Amy White; Development Director Amy
Peterson; Assistant to the City Administrator Brandt Johnson
Others Present: Jacob Martin, Paul Gernes, Dave Dintemann, Tom Poulios, Cheryl Dintemann, Chris Blasius,
others
APPROVAL OF MINUTES:
January 22, 2019, Meeting Minutes
MSC Morrissette/Odeen approve minutes. Unanimous.
APPROVAL OF BILLS:
$2,099,489.47
MSC Bjerstedt/Watson move to approve bills subject to the comptroller. Unanimous.
PUBLIC COMMENT, PETITIONS, REQUESTS AND COMMUNICATIONS:
Jacob Martin, 629 Cemetery Road, Apt. 2 – is a Domino’s Pizza employee and is concerned about the location
of the carnival for River Falls Days. He feels it is not suitable for Domino’s or Steve’s Pizza. He talked issues
for the drivers including lack of parking spots. He said removing the back alley would hurt business.
Paul Gernes, 631 8th Street N., Hudson - is a Domino’s employee. He said they share parking with the
apartment residents. He is concerned about parking and said more parking spots would be needed on Main
Street or an assurance that the back lot can be used. Gernes also talked about security also being a problem for
their back entry.
Dave Dintemann, 116 N. Main Street – from Johnnies Bar. He came to talk about the location of the carnival.
He made suggestions for alternate locations for food and beer tents and the carnival. Dintemann voiced concerns
about deliveries. He is a believer in the carnival but would like other options explored.
Tom Poulios, 110 N. Main Street – from Steve’s Pizza. He had concerns about the carnival in the parking lot
behind his business. He was also concerned about availability of parking spots.
Cheryl Dintemann, 116 N. Main Street – from Johnnies. She had concerns regarding beer truck deliveries,
traffic, and pedestrians. She was also concerned for the safety of children if the carnival was located there.
Jacob Martin spoke a second time with his ideas for an alternate carnival location.
Presentation on 2019 River Falls Area Chamber of Commerce and Tourism Bureau 2019 Events
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Chris Blasius, CEO of the Chamber provided a presentation. She thanked the Council for its support. She has
had regular conversations with City staff. They know what is happening.
Blasius shared an editorial from the River Falls Journal which talked about how having fun is good business for
the community. She talked about this year’s events. There are several changes to River Falls Days including
moving the fireworks to Thursday night, different ending times for beer tents and music (which will have a
negative impact on the Chamber’s bottom line), and relocation of the carnival.
Blasius detailed three options for the carnival: 1) eliminating it; 2) moving the location away from downtown; or
3) move to the location proposed tonight. The Chamber staff recommended eliminating the carnival because
there’s very little benefit for them. Several entities have asked the Chamber to try and keep the carnival. Blasius
showed the proposed location on a map (East Maple Street between Main and Second Streets and the parking lot
by the Police Department).
There have been conversations with business owners. She talked about concerns. They have talked to the Police
Department about the concerns, and she believes solutions may have been identified. Some of the locations
recommended in “Public Comment” were researched, but are not options. It is a difficult decision which doesn’t
need to be Chamber-lead. It is a community decision.
Blasius also spoke about the room tax ordinance which was later on the agenda. She talked about how the room
tax impacted the Chamber and what the funds were used for. She asked for support for the 2019 events and one
percent room tax increase. Blasius stood for questions from the Council.
Alderperson Morrissette asked what the driver was to keep the carnival. Blasius said the Chamber Board wanted
to make sure every option was explored regarding the carnival. She also noted that it was one of the events that
teenagers could participate in. Morrissette asked what happens if the carnival doesn’t fit the Council’s vision of
where it should go. Blasius didn’t know. They are open to ideas.
Alderperson Gagne asked what was the attendance of last year’s carnival. She did not and didn’t know if that
data was available. Blasius commented that the Chamber only receives a small percentage of the ride revenue.
She provided further information.
Alderperson Bjerstedt asked about the third option and if concerns had been addressed. Blasius provided
answers.
Alderperson Page asked about other lots and why they were eliminated. Blasius responded with information
about the various sites.
Alderperson Odeen asked for clarification. Is the consensus of Chamber staff to eliminate the carnival? Blasius
said yes. There was further discussion.
Alderperson Watson talked about his kids’ experiences when they were teenagers. They enjoyed the carnival
and going downtown independently. He feels there is value in the committee’s recommendation. As a parent, he
appreciates that.
Gagne asked what was going to be held in the Heritage Park parking lot. Blasius explained it was beer and food
tents along with the musical stages. Gagne asked about the City Hall upper parking lot. There was discussion.
City Administrator Simpson reminded Council to focus on what the request was before them. He provided
options for them to consider. He respectfully cautioned Council not to try and figure out solutions for a
committee that has been exploring options for five years. He talked further, and there was more discussion.
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Mayor Toland expressed his understanding about the situation but felt a carnival was needed. He is comfortable
with the Chamber working with the Police and businesses to find a solution. Simpson suggested if Council had
further discussion to pull it from the Consent Agenda. The Mayor wanted to move on.
Alderperson Morrissette had a public comment. He talked about snow events and plowing. He noticed a
disturbing comment on social media suggesting the City’s plowing is based on income. Morrissette said plowing
decisions are not made on economic classes. There is a map of plowing priorities on the City’s website. He said
City staff is doing a great job with snow removal. He encouraged residents to shovel out fire hydrants and help
their neighbors with snow removal.
PUBLIC HEARING:
Ordinance 2019-01 - Annexing Certain Territory of the Town of River Falls to the City of River Falls,
Wisconsin-Second Reading and Disposition
The Mayor recessed into a Public Hearing at 7:28 p.m. With no one wanting to speak, he closed the
Public Hearing at 7:29 p.m. and moved back into Open Session. MSC Morrissette/Page to approve
ordinance. Unanimous.

CONSENT AGENDA:
Resolution Approving Request for City Support for the River Falls Area Chamber of Commerce and Tourism
Bureau’s 2019 Events→→Pulled by Page
Resolution No. 6344 Approving UWRF Mann Valley Land Lease
Resolution No. 6345 Approving Purchase of a Quad Axle Truck
Resolution No. 6346 - Approving 2019-2021 Agreement Between City of River Falls and City of River Falls
Police Department Employees’ Association
MSC Odeen/Gagne approve Consent Agenda. Unanimous.
Resolution No. 6347 - Approving Request for City Support for the River Falls Area Chamber of Commerce and
Tourism Bureau’s 2019 Events
Page appreciated the public comment provided for this resolution. He cannot support this resolution as drafted.
It doesn’t support the local businesses. Page worked at Steve’s Pizza, and said it was the busiest time of year. He
felt it was dangerous to put a carnival in the lot behind the businesses. He welcomed the Chamber to come up
with other ideas or scrap the carnival for a year.
MS Page/Gagne to amend resolution to scratch the closure of East Maple Street and the public parking
lot of the Chamber’s request letter. Page clarified the amendment would remove the red paragraph on page 5
from the request. Alderperson Odeen felt the resolution needed to be put on the table for consideration.
MS Odeen/Morrissette move to approve resolution. MS Page/Gagne wanted to add the amendment as
previously described.
City Administrator Simpson asked for clarification. There are three bullet points under the ‘carnival’ section. Do
you want to strike bullets one and three but not two? Page was fine with bullet two. He said his amendment
would scrap all three bullets. Simpson said staff would understand the amendment to not approve any closures,
parking enforcement changes, use of the gravel area or any electrical or water for a carnival.
Odeen asked if this would preclude the Chamber from bringing back another proposal. Page said not at all.
Morrissette would support that. He wanted the committee to come back with another option even if it was only
for a year.
Gagne agreed with Simpson’s assessment that the Chamber should work behind the scenes and come back with
a solution. He would also be in favor in the City’s lot if it worked with the City.
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The Mayor asked for a vote on the amendment. It passed unanimously. The Mayor asked for a vote on
the resolution as amended. It passed unanimously.

ORDINANCES AND RESOLUTIONS:
Ordinance 2019-02 – Adopting an Increase in Room Tax – First Reading
Simpson said a presentation would be provided at the next meeting. Gagne said that he sent an email to Blasius,
and appreciated her quick response. She does a fantastic job.

REPORTS:
Administrator’s Report
City Administrator Simpson talked about garbage and snow plowing. He said this was a challenging sequence of
events. He talked further about snow plowing.

ANNOUNCEMENTS:
Mayor’s Appointment
Business Improvement District Board
Appointment of Lori Moran through December 2020
MSC Morrissette/Odeen move to approve appointment. Unanimous.
MSC Bjerstedt/Downing move to adjourn at 7:40 p.m. Unanimous.
Respectfully submitted,

Kristi McKahan, Deputy Clerk
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RIVER FALLS CITY COUNCIL WORKSHOP REGARDING
2019 LEGISLATIVE PRIORITIES
February 12, 2019, 5 p.m.
Training Room, City Hall, 222 Lewis Street, River Falls, WI 54022
City Council Members Present: Mayor Dan Toland, Sean Downing, Chris Gagne, Scott Morrissette,
Diane Odeen, Michael Page
City Council Members Absent: Hal Watson
City Staff Present: City Administrator Scot Simpson; Assistant City Administrator Julie Bergstrom;
Development Services Director Amy Peterson; Utility Director Kevin Westhuis; Assistant to the City
Administrator Brandt Johnson; City Clerk Amy White; Human Resources Director Karen Bergstrom
Others: Ben Fochs
Assistant to the City Administrator Brandt Johnson provided a presentation. The workshop’s focus is a on
2019 legislative priorities. He would cover background and history, the purpose of establishing priorities,
and the proposed legislative priorities.
The Wisconsin State Legislative convened January 7 for start of 2019-2020. There are 99 representatives
and 33 senators. Bills are sent to governor three times a year.
The Joint Committee on Finance – any bill with funding goes through this committee. Members are
selected by speaker. Johnson talked about the reps.
Why are we doing this? To prioritize; seek support; proactive engagement with legislators; and provide
one voice.
Priorities:
•
•
•
•
•
•

Legislation to allow for the biennial budgeting including multi-year levies
Allow for financing of 10+ years without a referendum
Support increased funding for State-Local transportation systems
Support legislation that removes barriers preventing TIDs from sharing tax increments
Increase the ACT 150 (library) requiring county reimbursement level that currently stands at 70
percent. We will ask for 100 percent.
Support legislation that increases the availability of emergency detention beds in Western
Wisconsin.

There was discussion about TIDS and sharing increment.
There was discussion about detention beds. Talked about funding a specific provider in Western
Wisconsin or work with a partner. Maybe drive to Minnesota instead of driving to Eastern Wisconsin.
Priorities:
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•
•
•

Enact legislation that allows for prepaid electric and water billing
Support legislation that closes dark store loopholes
Support legislation that eliminates the town incorporation loophole

City Administrator Simpson provided an example of town incorporation. Town of Menasha changed to
Fox Crossing.
Alderperson Morrissette asked about the prepay for electric and water. Utility Director Westhuis talked
about prepaying. Both the utility and customers are happy with this service. He talked about helping
people who are living week-to-week. Westhuis felt this was better for customer.
Alderperson Odeen asked about limitations of financing now. Simpson talked about City Hall and Glen
Park. He also talked about act 150. Libraries are free.
Johnson talked about our partners seeing River Falls doing this and maybe getting on board. Simpson
talked about making and keeping the priorities.
Alderperson Bjerstedt asked how this was going to play out. Simpson talked about having a joint meeting
with counties and state representatives. He talked about Councilors using their influence with reps they
know. It would not conflict of interest as isn’t for yourself. There was discussion about lobbying,
lobbyists, and hiring lobbyists.
Should we identify projects that we should get federal or state funding on? Possible projects are:
•

CTH FF/STH 29 Intersection
o $850K - $2 million State/City project

•

UWRF Science and Technology building
o $100+ million State project

•

Kinni Corridor Implementation
o Powell Dam removal: $500K-$2 million
o Downtown storm water plan (Lake George): $1-2 million
o Downtown pedestrian bridge $1.6 million

Simpson asked for feedback. Alderpersons Odeen, Bjerstedt, Diane, and the Mayor, thought it was a good
start. Morrissette asked about three last items. There was discussion about pricing and timing. Talked
about having items on the list over and over.
Johnson asked about timing. Simpson said the plan was to present and give the Council time to think
about it. A resolution would be presented at the next Council meeting.
There was discussion about lobbying on regional issues. The Mayor liked the ‘whole one voice thing’.
Upon the conclusion of discussion, the workshop ended at 6:10 p.m.
Respectfully submitted,

Kristi McKahan, Deputy Clerk
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Brandt Johnson, Assistant to the City Administrator

DATE:

February 26, 2019

TITLE:

2018 4th Quarter Strategic Plan Update

BACKGROUND
The City Council adopted the City of River Falls’ most recent Strategic Plan on July 24, 2018. The
updated plan was developed by evaluating the State of the City by the City Council and Executive
Team. The Strategic Plan is a useful guide for developing future work plans, the investment of
resources, and the energy of leadership.
Since adoption of the plan, staff and departments have been incorporating the goals and
initiatives of the plan into their daily operations and using it as a framework to guide strategic
activities.
The City has previously engaged in a Council-driven two-year work planning process. That
process is likely to transition to the Management Team over time as staff identifies the projects
that most support the strategic initiatives, key outcome indicators, and measures. However, the
2019-2021 Work Plan will still involve Council input and use this Strategic Plan as a guide.
As the 2019-2021 Work Plan is developed, staff will continue prioritize those activities that are
aligned with the identified strategic initiatives and goals. Progress on the goals, related work plan
activities, and measures will be reported to the Council on a semi-annual basis after this report.
DISCUSSION
Attached is a report for the fourth quarter of 2018 that details the City’s progress toward achieving
the goals of the Strategic Plan and adopted Work Plan. The Strategic Plan Scorecard highlights
the strategic initiatives, key outcome indicators, and the status of the City of meeting the target.
Following that is a detailed page for each initiative that goes into greater depth for the supporting
activities and measures.
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As this is the first report completed with the updated Strategic Plan, staff is developing measures
and target goals for the Strategic Plan while continuing to complete the list of items on the current
the Administration 2017-2019 Work Plan. A new 2019-2021 work plan is expected to be finalized
in the summer of 2019 following the scheduled Council retreat on April 23, 2019.
Further collaboration of the Council and staff through the Work Plan process will continue to
establish the key outcome indicators and measures for each initiative and identify the highpriority projects to be completed in 2019-2021.
CONCLUSION
City leadership and staff welcome any feedback you have on this report and our progress. We
will continue to strive to achieve the goals of the City Council through the Strategic Plan and
adopted Work Plan.
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CITY OF RIVER FALLS, WI
Dan Toland, Mayor

STRATEGIC PLAN
QUARTERLY UPDATE
Fourth Quarter 2018
Presented February 26, 2018
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CITY OF RIVER FALLS STRATEGIC PLAN
Throughout 2018, the City Council and executive team engaged in retreats, workshops, and
individual conversations with the City Administrator to evaluate the state of the City and develop
a strategic plan. The Strategic Plan adopted on July 24, 2018, was developed through that process
and will be a guide for future work plans, investment of resources, and energy of leadership.

Adopted Goals & Desired Outcomes:
•

Connected Community
o An Engaged Community
o Effective Communications with Citizens
o Progress on Kinni Corridor Plan

•

Economic Vitality
o Thriving Corporate Parks
o Housing that Supports Economic Objectives
o Clear Economic Development Strategy

•

Financial Sustainability
o Prepared for Financial Contingencies
o Diverse Revenue Sources
o Excellent Credit Rating

•

Quality Municipal Services
o Satisfied Citizens
o Regular Review of Services
o Adequate Response to Meet Service Demand
o Sustained Capital Investment in Public Infrastructure
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2017-2019 ADMINISTRATION’S MAJOR WORK PLAN
The 2017-2019 Administration’s Major Work Plan was adopted by the City Council on September
12, 2017. The projects identified through the work plan process are aligned with the Strategic Plan
and directly support the strategic initiatives adopted by the City Council.
Finance – Ensuring Financial Stability
•

Implement Street Light Utility

Operations – Consistently Delivering Quality Municipal Services
•

Develop 2025 Organization Plan

•

Engage in Succession Planning

•

Implement PTO System

•

Develop Implementation Strategy for Public Safety Facilities

•

Implement N. Sewer Interceptor Plan

•

Lead Strategic Planning Retreat for City Council & Staff

Managed Growth – Promote Economic Vitality
•

Cooperative Boundary Agreement with Town of Clifton

•

Pursue Infill Development

•

Analyze TID #7 for Possible Dissolution/Creation of a New TID for Clark Street

•

Complete Feasibility Study of Community Development or Redevelopment Authority

•

Create a Comprehensive, Integrated Marketing Plan for Economic Development

Gathering Places & Spaces – Connecting Community Members
•

Continue Development of Kinnickinnic River Corridor Plan

•

Phasing & Implementation Plan for Glen Park Improvements

Sustainability – Considering Future Generations
•

Complete Main Substation Reconstruction Project

•

Implement Kinni Trail – Heritage to Division

•

Develop Utility Technology Plan
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Desired Outcome

STRATEGIC PLAN SCORECARD
Key Outcome Indicator
4th Quarter Status

Connected Community
An engaged community
Effective communications with citizens
Progress on Kinni Corridor Plan

Citizen participation in City-sponsored
events, social media platforms,
outreach activities, etc.
Citizen Survey results
Project milestones achieved

Establish baseline number of citizen participation in 2019.
70% of residents on survey say they get their City information directly from
City communication channels.
The Kinnickinnic River Corridor Plan was approved by City Council on
January 22, 2019. The Public-Private Partnership (P3) group have met three
times and are meeting on a monthly basis.

Economic Vitality
Thriving Corporate Parks

Investment Value
Lot Acreage Availability

Housing That Supports Economic
Objectives

Units Developed 2020+

Clear Economic Development Strategy

Economic Development Plan

$18 million in increment in 2018
47.7 acres shovel ready lots at end of 2018
Staff is currently developing a tracking and monitoring system to benchmark
against the Maxwell housing study recommendations.
The Economic Development Marketing Plan is currently being worked on now.

Financial Sustainability
Prepared for Financial Contingencies

Unassigned General Fund Reserves

50% as of December 31, 2018

Diverse Revenue Sources

Local Revenue Sources Supporting
General Fund

72% of revenues from local sources

General Obligation Bond Rating

Aa2 General Obligation Bond Rating

Excellent Credit Rating

Quality Municipal Services
Satisfied Citizens
Regular Review of Services
Adequate Response to Meet Service
Demand
Sustained Capital Investment in Public
Infrastructure

Survey Results
Feedback Received
Analysis Results
Staffing Ratios
Industry Standards
Infrastructure Report Card

2017 Citizen Survey Ratings met or exceeded targets. 2019 Citizen Survey
preparation is underway.
Ambulance Services Review will take place in 2019.
Staff is currently developing staffing ratios and reviewing industry
standards.
Overall rating is a B-
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STRATEGIC PLAN IMPLEMENTATION
Connected Community
Desired
Outcome
An engaged
community

Key Outcome Indicator

Measure

Target

1) Social media platforms

1) # of people engaged

1) Proposed: 10% increase in
FB likes and YouTube channel
subscriptions annually

2) Online engagement

2) # of web site visits, # of
“second” page visits, # of
minutes on each page; #
engaged with new online
outreach tools

2) In development

3) Elections

3) # of early/on-site
registrations and poll
workers

3) In development

4) Library usage

4) # of patrons; # of
materials checked out, # of
adult/children attending
classes/programs/
groups/events, # of library
programs, #gallery visits

4) In development

Description
The City of River Falls understands that a successful public dialogue is the backbone for the development of a
successful community. Without the systematic and consistent incorporation of citizens and other stakeholders in
the decision-making processes of our local government, ideas and opportunities will be missed and decisions
made without a complete understanding of the potential impacts on our community.
Additionally, a regular dialogue between citizens and their local government enhances understanding, contributes
to a transparent process and increases trust. By involving our community in the decision-making processes at all
stages, citizens are more likely to accept the final outcome of a project and feel that their interests were
considered, and the best decisions were made.
As a strategic priority, the City supports continuous improvement and measurement of the public engagements
between the City and residents, whether through social media outlets, the City’s newsletter, public charrettes, the
bi-annual citizens survey, etc.
Status
Proposed and new targets as well as measurement tools are currently under consideration. Final measurements
will be benchmarked by May 1, 2019.
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Administration’s major work plan activities:
• None Adopted
Other department supporting activities
• All departments will be involved in establishing measurements for outreach activities. Other department
support will be provided by the Library, Clerk’s office, Customer Service, and Administration.
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Desired
Outcome
Effective
communications
with citizens

Key Outcome Indicator

Measure

Target

Citizen Survey results

Composite index scores

By the 2021 survey, 70% of
residents will say they get their
City information directly from
City communication channels.

Description
Since 2013, the City has partnered with the National Research Center (NRC) to conduct a biennial comprehensive
citizen survey to assess residents' opinions of municipal services. The 2017 survey sampled 1,500, randomlyselected households to participate in the process. For more information about the survey and 2017 results, visit
http://www.rfcity.org/citizensurvey. The 2019 survey will be conducted in June and July.
Status
Staff has contacted NRC to begin planning the 2019 survey and is drafting potential new questions that will
benchmark the number and type of City-produced information sources that residents turn to for City-related
information. Staff is also working on a comprehensive, integrated communications/marketing plan to reach the
2021 target.
Administration’s major work plan activities:
• None Adopted
Other department supporting activities:
• All department directors and Council members will have input into a handful of new/revised questions for
the new survey, one or two of which will set a benchmark for community engagement with City-produced
information sources. The Communications Department will complete, and Administration will review, a
strategic communications/ marketing plan designed to reach the target goal for 2021.
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Desired Outcome

Progress on Kinni
Corridor Plan

Key Outcome
Indicator

Measures

Target

Project Milestones
Achieved

- Adoption of
Kinni Corridor
Plan
- Public/Private
Partnership (P3)
Creation

- Kinni Corridor Plan
Adopted by March
2019
- P3 created by Q1
2020

Description
The Kinnickinnic River is treasured by citizens and visitors from around the region. Great strides
have been made over the past decades to improve the quality of the river and surrounding areas
by public and private entities. There is still much that can be done to further enhance the corridor
through recreational development, conservation and preservation strategies, complementary
development, and historical preservation.
At its January 22, 2019, meeting, the City Council adopted a resolution that approved the
Kinninnick River Corridor Plan. directed staff to seek a license extension for the hydroelectric
facilities, endorsed a planning strategy for the Kinnickinnic River corridor, and adopted
additional financial controls for the continued financial sustainability of hydroelectric
operations.
Status
City staff are currently coordinating and facilitating meetings for the P3 group. The group has
formed into four committees to help with the formation/legal incorporation of the group,
communications/PR/branding, fundraising/operational strategies, and determining what list of
projects are feasible for the group to accomplish. A mission & vision statement have been
created as well as a preliminary name for the P3 group: Kinni Corridor Collaborative.
The group has been meeting twice a month with the next scheduled P3 meeting being on March
7th.
Administration’s major work plan activities:
• Continue Development of Kinnickinnic River Corridor Plan
Other department supporting activities:
• P3 Committee
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Economic Vitality
Desired Outcome

Key Outcome
Indicator

Thriving corporate
parks

Investment Value
Lot Acreage
Availability

Measure

Target

In Development

$20 Million in
Increment by 2022
50 Acres Shovel
Ready Lots by 2022

Description
The financial well-being of the City of River Falls can often be seen through the development of
vacant commercial/industrial park land. The City is currently home to three major business parks,
and one future opportunities site for development as detailed on our website. They are the River
Falls Industrial Park, Whitetail Ridge Industrial Park, Sterling Ponds Corporate Park, and Mann
Valley Corporate Park. Developing the vacant lots in these parks with stable or growing enterprises
promotes economic and financial vitality for the City of River Falls.
The City’s increment value in its Tax Increment District’s (TID’s) increased by $18,017,900 from
2017 to 2018. A large amount of that increase came from the completion of Three Square Market
and Winfield’s developments in the Sterling Ponds Corporate Park ($15,037,600).
The City will receive updated valuations of properties from the state and counties in the summer
of 2019 which will help determine how much the increment increase in the City’s TID’s will be
for 2018.
Status
River Falls Industrial Park: On March 27, 2018 the City Council approved the purchase of the
seven acre vacant lot in the legacy River Falls Industrial Park.
Whitetail Ridge Corporate Park: There are three vacant lots in the Whitetail Ridge Corporate Park
with a combined total of nearly 15.3 acres of developable land available. Construction of Anchor
Paper’s 87,000 sq. ft. $5.9 million facility is scheduled to be completed in the summer of 2019.
Sterling Ponds Corporate Park: There are eight lots available with a combined total of
approximately 25.6 acres of developable land.
Mann Valley Corporate Park: In 2018, the City hired MSA and Ady Advantage to develop concept
designs for Mann Valley land use. Below is the Mann Valley Preferred Concept Plan.
Administration’s major work plan activities:
• Create a Comprehensive, Integrated Marketing Plan for Economic Development
• Pursue Infill Development
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Desired Outcomes

Housing that supports
economic objectives

Key Outcome
Indicator

Units Developed
2020 +

Measure

In
Development

Target
Single family – 542 units; 2018-2030
Multifamily – 292 units; 2018-2030
Market rate rental – 110-130 units; 2018-2030
Affordable housing rental – 90-110 units; 2018-2030
Senior housing – 230-270 units; 2018-2030

Description
A Comprehensive Housing Needs Analysis was prepared by Maxfield Research and Consulting adopted by Council
in early 2018 showing that River Falls is short on most housing types. The study confirmed what we thought we knew,
that the housing market in River Falls, whether for-sale or rental, is tight. The study identifies target units required for
development in future years and staff will be tracking and reporting annually.
On the heels of the housing needs analysis, there is the opportunity for the City to prepare a Housing Affordability
Study as well as an update to the City’s Housing Chapter in the Comprehensive Plan. These items will address at
minimum the city’s current development fee structure and how it impacts housing in the City, as well as land use
recommendations that can help to reduce housing costs. These would be timely projects to complete with current
housing data.
Status
The Community Development Department is currently developing a system to track and monitor housing units
developed in the City annually and benchmark against the housing study recommendations. Staff are also working
with a number of developers on potential single family and multifamily development projects.
Administration’s major work plan activities:
• Pursue Infill Development
Other Department Supporting Activities:
• Campus Corridor Plan
• Review of current City ordinances
• PRE3 Development
• Complete an Affordability Study (Proposed)
• Update the Housing Chapter of the Comprehensive Plan (Proposed)
• Create a housing program with CVTC to infill and serve LMI in the City (Proposed)
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Desired Outcome

Key Outcome
Indicator

Clear economic
development
strategy

Economic
Development
Plan

Measure

Target

Adoption of Plan by City
Council

Complete
Economic
Development Plan
by Quarter 1 2019

Description
The City believes that a comprehensive economic development strategy can organize
community goals into actionable steps, delineate responsibilities among stakeholders and
provide a clear timeline for the execution of efforts. Identifying and creating a strategic
framework that builds on existing strengths and seeks to over overcome identified challenges
will ensure the City’s fiscal health, enhance its business climate, and promote economic growth.
A development incentive policy was approved by Council in May 2018 as a way to promote a
clear economic development strategy for the City. The policy is used to establish appropriate
parameters for use of economic development incentives and helps form boundaries and allow
for flexibility and discretion to ensure the City’s best interest during the negotiation process.
City staff considered adding an Economic Development Director to assist with business
retention and expansion projects along with administering the City’s incentive programs. Keri
Schreiner was hired as an Economic Development Specialist to support the City’s organization
structure as well as supporting the one of the City’s strategic priorities in economic vitality.
Status
An Economic Development Marketing Plan is currently being drafted and is anticipated to be
completed by the end of July 2019.
Administration’s major work plan activities:
• Create a Comprehensive, Integrated Marketing Plan for Economic Development
• Pursue Infill Development
• Cooperative Boundary Agreement with Town of Clifton
Other department supporting activities:
• Campus Corridor Plan
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Financial Sustainability
Desired Outcome
Prepared for
financial
contingencies

Key Outcome
Indicator

Measure

Target

Unassigned General
Fund Reserves

Unassigned General
Fund Reserves as a
Percentage of Annual
Operating Expenses

50% of General Fund
per the Fiscal Plan

Description
The City has established a contingency expenditure appropriation in the General fund operating
budget to provide for unanticipated expenditures of a non-recurring nature. This contingency
amount will be equal to 1/2 percent of the General fund budgeted expenditures. This
appropriation, if unused, will be considered part of the City’s unreserved, undesignated fund
balance.
In addition, the City will maintain a working capital reserve of 50 percent of the General fund
operating budget to provide funds for reasonable cash flow needs. This reserve will also be used
when the City encounters unforeseen emergencies, such as storms, floods, severe unexpected
increases in service costs or decrease in revenue, or other situations that are determined to be an
emergency by the City Council.
Staff continuously monitors departmental activities and budgeted revenues for deviations from
the anticipated budgeted amounts.
Status
General fund unassigned reserves at 50 percent of annual operating expenses as of December
31, 2018.
Administration’s major work plan activities:
• None Adopted
Other department supporting activities
• Review Fiscal Plan
o The 2019-2023 Plan has been reviewed in workshop session with the City
Council. The final will be presented after the new Finance Director has started.
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Desired Outcome

Key Outcome
Indicator

Measure

Target

Diverse revenue
sources

Local Revenue
Sources Supporting
General Fund

Percent of Locally
Controlled Revenues
for Operating
Expenses

70% of Revenue in
General Fund from
Locally Controlled
Sources

Description
The 2019 budget for the General fund included approximately 33 percent of the City’s annual
revenues from other sources, particularly the State of Wisconsin. This is a potential financial
weakness that could disrupt operations should funding be reduced or eliminated. Staff will
continue to review opportunities for revenue sources that can be controlled and maintained by
the City.
The majority of the City’s intergovernmental revenue for the General fund is from the State of
Wisconsin. State Shared Revenue has been declining since its peak in 2002, with program cuts
of approximately $200,000 made in 2012. The fiscal plan includes a minor continuation of these
reductions, with a one percent reduction in shared revenues each year. This reduction will
decrease shared revenue from 25 to 18 percent of total revenues by 2020. Reducing the City’s
reliance on external revenue sources will provide additional stability, should additional major
reductions to Shared Revenues occur in future years.
Transportation aids from the State of Wisconsin have been a steady revenue stream of
approximately $616,000 per year to fund street maintenance activities. No reductions in this
funding are anticipated, but as revenues are tied directly to expenditures, road maintenance
would be the sole activity affected negatively by an unanticipated reduction.
Although not affecting the General fund, the River Falls Public Library receives funding under
the Act 150 program, which requires counties to pay a minimum of 70 percent funding of
operating costs for local libraries. St. Croix County has increased their contribution to 100
percent of operating costs, Pierce County contributes 80 percent
Status
Preliminary Year-to-Date revenues for the General fund through the December 31, 2018, totaled
$10,483,944, of which 72 percent was from local sources. The 28% from outside sources came
mainly from the State of Wisconsin in shared revenue, transportation aid and services to state
facilities. The 2019 budget estimates 77 percent from local sources.
Administration’s major work plan activities:
• Implement Street Light Utility
Other department supporting activities:
• Enterprise fund business plans such as the water, electric, and ambulance plans
• Review of ambulance service
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Desired Outcome

Key Outcome
Indicator

Measure

Target

Excellent credit
rating

General Obligation
Bond Rating

General
Obligation Bond
Rating

Maintain Aa2 Rating,
A1 or Above on
Revenue Bonds

Description
The City of River Falls issues debt on an as-needed basis. Financing of capital equipment or
projects with short term debt (5 years or less) is generally undertaken annually, and longer
duration bonds (10 to 20 years) are usually brought forward every two to three years. As of Dec.
31, 2018, the City has approximately $19.9 million in outstanding general obligation debt, of
which $8.1 million is paid from non-tax revenues, such as tax increment revenues, sewer, water,
and storm water fees. The City has approximately $10 million in outstanding revenue debt.
Repayment of general obligation debt is a promise from the municipality to the bond holders
that the debt will be repaid by using the tax levy if necessary. The debt levy can become a
significant percentage of the City’s annual tax levy, which hinders the ability to use levy dollars
for operations. In order to maintain flexibility, annual tax supported debt service costs are
maintained at less than 20 percent of the total levy.
Current Status
Moody’s Investor Service reaffirmed the City’s Aa2 rating in June 2018.
Moody’s Investor Service assigned A1 to electric revenue bonds in June 2018.
Administration’s major work plan activities:
• None adopted
Other department supporting activities:
• Staff reviewed the methodology for evaluating general obligation municipal bonds in
anticipation of the recent debt offering.
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Quality Municipal Services
Desired Outcome

Key Outcome Indicator

Satisfied citizens

Survey Results
Feedback Received

Measure
Composite Index
Scores for rating
the quality of
services provided
by the City of
River Falls

Target
90% of Citizens Indicate
Satisfaction with City
Services

Description
For every two years starting in 2013, the City has partnered with the National Research Center to
conduct a comprehensive citizen survey. The National Citizen Survey has been used in jurisdictions
all across the country since 2001 to assess residents' opinions of municipal services.
The overall quality of the services provided by River Falls as well as the manner in which these
services are provided is a key component of how residents rate their quality of life. As defined in
the City’s Mission Statement, the City strives to coordinate and deliver essential services 24 hours
a day, 365 days a year. Providing services related to public safety, mobility, natural & built
environments, the economy, education, community engagement and recreational wellness are
essential for the City to uphold its Mission Statement. As such, it is important to know if residents
are satisfied with the services the City coordinate and deliver.
Ratings of services provided by River Falls have steadily increased across years from 2013 to 2015
to 2017, survey respondents consistently reported being satisfied with services coordinated and
delivered by the City at 83%, 87%, and 88% respectively.
The 2017 City of River Falls Citizen Survey was conducted throughout the month of June and July.
A representative sample of 1,500 households was randomly selected to participate in the process.
For more information on the Citizen Survey, please see our website at
http://www.rfcity.org/citizensurvey.
The 2019 City of River Falls Citizen Survey will be conducted in the summer of 2019.
Status
2015
2017
2019
Target
Services Provided
by City of River 87% satisfied 88% satisfied
% satisfied
90% satisfied
Falls
Administration’s major work plan activities:
• None adopted
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Desired Outcome

Key Outcome Indicator

Regular review of
services

Analysis Results

Measure
Ambulance
Services Review
(2019)

Target
Complete 1 Major
Service Area Review
Per Year

Description
With the City operating 24 hours a day, 365 days a year, the City’s many departments and
personnel work to ensure that quality municipal services are coordinated and delivered in an
effective and cost-efficient manner. Some of these services, such as trash collection and property
tax assessments, are coordinated through a third party that provide those services. Identifying
and understanding mission-essential functions and business processes is crucial to determining
what level of service the City of River Falls either coordinates or provides.
The strategic priority of coordinating and delivering quality municipal services requires that the
City conduct a systematic review of all City processes and operations to ensure that best business
practices are being used in the delivery of services. This will require that the City periodically
review its internal structure and organization to ensure accountability and review the feasibility
of staff delivered or external, third party delivery firms. Independent third-party assessments
and reviews of the City’s operations and management practices can also determine how the
City can provide the same level of service differently to maintain or reduce costs in a fiscally
responsible manner.
Status
A review of the Ambulance services is going be a focus of 2019 with a review of assessment
services being planned for 2020. Specific outcomes are still being developed by City staff.
Administration’s major work plan activities:
• Develop 2025 Organization Plan
Other department supporting activities:
• Fire Department reorganization committee
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Desired Outcome

Key Outcome
Indicator

Measure

Target

Adequate response
Establish
Staffing Ratios
to meet service
Staffing/Delivery Level
In Development
Industry Standards
demand
Benchmarks
Description
Each community, through its elected representatives, must determine whether the services provided
by the City are in concert with the needs and desires of its citizens while conserving taxpayer dollars.
An effective organization benefits from having a means of evaluating its existing cost of providing
services and distribution of work required to provide those services.
The City utilizes a strategic management process that includes conceptualizing a mission and setting
goals, analyzing key factors in the internal and the external environment (e.g., opportunities, threats,
strengths and weaknesses), developing strategies, and developing and implementing action plans. In
addition, the City utilizes performance measurement comparisons to other cities in order to provide
the City with some measurable quantitative efficiency criteria to compare itself to other cities.
Based off of these performance measurement comparisons, benchmarks, and the City’s mission and
stated goals, the City can determine the appropriate level of staff for the organization to meet its core
service and operational requirements and help develop deployment strategies that utilize staff
resources in the most effective manner.
Status
Staff is currently establishing staffing and delivery level benchmarks and specific measures to
determine optimal staffing levels to meet service demand.
Administration’s major work plan activities:
• Develop 2025 Organizational Plan
o The City Administrator is continuing to work with the Executive Team on how best
to meet the City’s future organizational needs. In 2015, there were retirements in key
areas of the City, resulting in opportunities to realign some of Operations and
Utilities. 2016 and 2017 focused on continued development of the Organizational
Plan and efficient alignment of key service areas.
• Engage in Succession Planning
Other department supporting activities:
• Fire Department reorganization committee
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Desired Outcome

Key Outcome Indicator

Sustained capital
Infrastructure Composite
investment in public
Index Rating
infrastructure

Measure
Infrastructure
Composite
Index Rating
Score

Target
Meet Benchmark Grade
(C or Better) for 70% of
Measured Categories

Description
The Engineering, Public Works, and Utility departments currently maintain rating systems for
numerous public infrastructure assets. Further establishing these rating systems and mapping
will help to streamline the planning for future projects. The goal is for the City to be able to
determine problem areas and to forecast what infrastructure needs are most significant.
Status
Staff has compiled composite scores for the following:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Alleys = D rating
Bridges = A rating
Paved Trails = B rating
Public Parking Lots = C rating
Stormwater Inlets & Manholes = B- rating
Streets = C rating
Street Lighting = C rating
Street Signs = B- rating
Water Main – Breaks = A rating
Water Main – Pipe Type = B rating
Water Wells = B+ rating
Booster Stations = B+ rating
Water Quality = B- rating
Capacity of Local Facilities = A+ rating
Fire Hydrants = B- rating

The overall rating for the City’s infrastructure is a B-.
A supplemental report on infrastructure condition that details how these scores are determined
was presented at an infrastructure management workshop on November 10, 2015. The City’s
Water Infrastructure Report Card Workshop was held on February 20, 2017, for the Utility
Advisory Board and City Council. Adding in the Water Infrastructure Report card raised the
overall grade from a C to a B-.
Administration’s major work plan activities:
• Complete Main Electric Substation Reconstruction Project
o The Electric Substation reconstruction project was completed in 2018.
• Implement N. Sewer Interceptor Plan
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MEMORANDUM
TO:

Mayor Toland and Council Members

FROM:

Brandt Johnson, Assistant to the City Administrator

DATE:

February 26, 2019

TITLE:

An Ordinance Amending Chapter 3.14.010 of the City Code Regarding the Room
Tax – Second Reading

RECOMMENDED ACTION
Adopt Ordinance 2019-2 amending Chapter 3.14.010 of the City Code regarding increasing the room
tax from 5% to 6%, with an effective date of April 1, 2019. The first reading was at the February 12,
2019 City Council meeting.
BACKGROUND
The City of River Falls adopted the room tax in Chapter 3.14 of the Municipal Code effective in 2008,
pursuant to Wis. Stat. §66.0615. 2015 Wisconsin Act 55, the 2015-2017 budget bill signed by Governor
Walker, made numerous changes to the room tax law. Among its many provisions, the new law
regulates spending and the allocation of local room tax revenues, sets state reporting rules, and
modifies the definition of a “tourism entity.” In addition, 2015 Wisconsin Act 301 further amended
the definition of a “tourism entity” in response to concerns raised by local municipalities.
Established as a five percent tax, the room tax is allocated between the City and the River Falls
Chamber of Commerce and Tourism Bureau (Chamber), the City’s tourism entity. In 2008, five
percent of the revenues went to the City and 95 percent to the Chamber. In 2016, the allocation was
amended with 30 percent going to the City and 70 percent to the Chamber.
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Below is a survey of regional and similarly sized communities’ tax rates:
Municipality
Chippewa Falls
Eau Claire
Hudson
Menomonie
New Richmond
River Falls
Marshfield

Rate
6%
8%
3%
7%
5%
5%
8%

Over 300 municipalities in Wisconsin have a room tax with nearly 60 percent those municipalities
(page 9) having a rate higher than five percent. Of the 85 cities and villages that have over 10,000 in
population, nearly 80 percent have a rate over five percent.
Currently, the City collects a five percent tax on all hotel stays, and transfers 70 percent of the
revenues to the Chamber for tourism promotion and development activities. The 30 percent that
remains with the City is one of the revenue sources of the Business Development and Tourism
Fund, whose activities are to include supporting community and tourism events.
DISCUSSION
City staff received a request from the River Falls Chamber of Commerce to increase the room tax by
one percent which would raise the current rate from five percent to six percent. The Chamber Board
of Directors and Tourism Committee unanimously support a one percent increase in room tax
collection for 2019. The Directors and Committee also felt it was important to have a
majority of support from the lodging facility partners prior to making a recommendation for the
increase. Following numerous conversations, Best Western, Country Inn and Econo Lodge
representatives expressed verbal support of a one percent increase. (Note: when reaching out to
Kinni Creek Lodge and Outfitters, she expressed strong opposition of room tax as a whole.)
Below, the Chamber has provided some potential opportunities for consideration with the
increased funds:
• Leverage opportunities associated with Event Brochure and Stay and Play Packages
developed in 2018
• Provide support to Wayfinding Sign Project
• Extend website exposure of Discover Wisconsin episode
• Provide support of Pierce County EDC Tourism Economic Impact Study
• Provide support of Kinnickinnic River Economic Impact Study
• Maintain current impact with increased operational/marketing costs
• Continue to promote River Falls as an amazing place to visit, live and play!
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The City currently budgets $130,000 in room tax revenues per year. Under the current allocation, it
would retain approximately $39,000 with $91,000 being sent to the Chamber. The retained
revenues are used for business development and tourism expenses through support of the River
Falls Chamber events, regional economic development organizations, and public infrastructure to
support tourism and development.
Assuming similar room stays as 2018, the one percent increase would generate an extra $24,000 in
room tax revenue. Of that $24,000, $7,000 would go to the City and $17,000 would go to the
Chamber.
The City will continue to use the additional revenue on the same type of items as it would only be
a minimal increase. It’s estimated that the current fund is not covering our in-kind labor and
equipment expenses for large community events.
For the Chamber, the additional funds generated by the proposed one percent increase would
continue to maximize the impact of local tourism in an ever-changing economy. These funds
would directly support efforts to improve efficiency and quality of events, projects, and initiatives
that are likely to generate overnight stays in more than one establishment.
The room tax continues to be a successful economic tool for municipalities and their tourism
entities to enhance their marketing and event planning efforts. Room stays and collections have
been stable for a number of years, making revenue much more predictable for both the City and
Chamber. The communities in our region that are the biggest competitors for overnight stays also
impose a room tax.
CONCLUSION
Staff recommends that the City Council adopt Ordinance 2019-02 amending Chapter 3.14.010 of
the City Code regarding increasing the room tax from five to six percent effective April 1, 2019.
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ORDINANCE NO. 2019-02
AN ORDINANCE TO AMEND THE MUNICIPAL CODE
REGARDING ROOM TAXES
THE COMMON COUNCIL OF THE CITY OF RIVER FALLS DO ORDAIN:
Section 1. That Section 3.14.010 of the City of River Falls Municipal Code be amended as follows:
3.14.010 – Imposition of Room Tax.
(a) Pursuant to Section 66.0615, Wis. Stats., a tax is imposed on the privilege and service of
furnishing, at retail, rooms or lodging to transients by hotel keepers, motel operators and other persons
furnishing accommodations that are available to the public, irrespective of whether membership is
required for the use of the accommodations. Such tax shall be at the rate of five six percent of the gross
receipts from such retail furnishing of rooms or lodgings. Such tax shall not be subject to the selective
sales tax imposed by Section 77.52(2)(a)1, Wis. Stats. Said tax shall not be imposed on sales to the federal
government and persons listed under Section 77.54(9a), Wis. Stats.
Section 2: This Ordinance shall take effect on April 1, 2019.
Dated this 26th day of February, 2019
FOR THE CITY OF RIVER FALLS

Dan Toland, Mayor
ATTEST:

Amy White, City Clerk
Adopted:
Published:
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4
MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Crystal M. Raleigh, PE - Sr. Civil Engineer
Zach Regnier, Civil Engineer

DATE:

February 26, 2019

TITLE:

2018 Annual Report for WPDES MS4 Permit

RECOMMENDED ACTION
Adopt the resolution approving the 2018 Annual Report for the City of River Falls, WPDES MS4
(Municipal Separate Storm Sewer System) General Permit.
BACKGROUND
Storm water is a concern because it creates water quality and water quantity impacts on the
surface waters. Storm water carries heat, sediments, nutrients such as fertilizers, pet wastes, and
possibly other toxic contaminants such as metals, pesticides, and auto fluids. Large volumes of
storm water runoff can also cause flooding. It is for these reasons, among others, that the US
Environmental Protection Agency (EPA) passed the Clean Water Act. Since that time, regulations
have been handed down to the states to improve the water quality of storm water and reduce the
quantity of storm water. The City of River Falls was permitted on October 1, 2006 and the permit
was renewed on May 1, 2014
The University of Wisconsin – River Falls also has a WPDES Permit from the DNR. This permit
has the same requirements as the City’s permit. In 2009, the City and University signed an
intergovernmental cooperation agreement with regards to storm water management. The City is
administering many aspects of the University’s permit in exchange for the University’s storm
water utility payments.
DISCUSSION
One requirement of permit coverage is to submit an annual report outlining the progress made
throughout that year. The permit also requires an annual meeting where the municipal
governing body, interest groups and the general public are given an opportunity to comment
on the annual report prior to submittal to the DNR.
A second requirement is an inspection program. Prior to this permit, we did not have any
proactive inspection of our system. Now we have a program in place to inspect every manhole
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and catch basin once every 5 years on a rotating basis. This provides numerous benefits,
including the ability to discover and track illicit discharges (containing other than storm water),
discover private connections to our system, as well as to provide a good estimate of upcoming
repairs. Currently the entire storm system has been inspected at least once. Our goal will
continue to be inspecting 20 percent of the system each year.
Public Education and Outreach is another requirement under this program and we continue to
provide the community with educational opportunities as they arise. We currently have 47 ponds
adopted in our Adopt-A-Pond program out of an estimated 83 ponds available. We also continue
to have success with our rain barrel program where we provide affordable rain barrels for
purchase at City Hall and provide rebates to residents who purchase and install rain barrels on
their property. Articles with storm water topics are also published in the City Newsletter and
storm water dashboards are available on the City website. Staff also spent time with elementary
age students on several occasions in 2018 to teach various storm water related topics. In 2016,
River Falls became a member of Rain to Rivers of Western Wisconsin which is a coalition of MS4
permitted municipalities who work together and leverage DNR funds to fulfill their education
and outreach requirements.
The City is also required to look at its internal practices to ensure that our daily operations do not
have a negative outcome in our MS4. This includes reporting on winter road maintenance, street
sweeping, fleet vehicle maintenance, and creating a storm water pollution prevention plan for
municipal buildings. We also enforce a storm water management ordinance which requires
erosion control and storm water management permitting for many types of development.
The City is required to meet a Total Maximum Daily Load (TMDL) for phosphorus. In 2018, the
City demonstrated that it meets the requirements of the TMDL. The City will continue to meet
the TMDL by maintaining current storm water facilities and by enforcing storm water ordinances
that exceed the TMDL in new developments.
CONCLUSION
Attached is a resolution approving the 2018 Annual Report and the Annual Report. Council
approval is requested.
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RESOLUTION NO.
RESOLUTION APPROVING 2018 ANNUAL REPORT FOR THE
CITY OF RIVER FALLS, WPDES MS4 GENERAL PERMIT
WHEREAS, the City of River Falls received notice on March 7, 2006, that it is required to
apply for a Municipal Separate Storm Sewer System (MS4) General Permit; and
WHEREAS, the City of River Falls applied for and was authorized permit coverage
effective October 1, 2006; and
WHEREAS, permit coverage was revised and renewed on May 1, 2014; and
WHEREAS, an annual report is required under the permit coverage; and
WHEREAS, the Common Council of the City of River Falls has reviewed the content of
the 2018 Annual report;
NOW, THEREFORE, BE IT RESOLVED that the Common Council of the City of River
Falls hereby approves the 2018 Annual Report for the City of River Falls, WPDES MS4 General
Permit.
Dated this 26th day of February, 2019.

ATTEST:

Dan Toland, Mayor

Amy White, City Clerk
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Submittal of Annual Reports and other Compliance Documents for Municipal
Separate Storm Sewer System (MS4) Permits
NOTE: Missing or incomplete fields are highlighted at the bottom of each page. You may save, close and return to your draft permit as often as necessary to complete
your application. After 120 days your draft is deleted.

Reporting Information
Submittal Type: Annual Report
Project Name: City of River Falls 2018 MS4 Annual Report
County: Pierce
Municipality: River Falls, City
Facility Number: 31431
Reporting Year: 2018

Required Attachments and Supplemental Information
Please complete the contents of each tab to submit your MS4 permit compliance document. The information
included in this checklist is necessary for a complete submittal. A complete and detailed submittal will help us
review about your MS4 permit document. To help us make a decision in the shortest amount of time possible, the
following information must be submitted:
Annual Report

Review related web site and instructions for Municipal storm water permit eReporting [Exit Form]
Complete all required fields on the annual report form and upload required attachments
Attach the following items as appropriate using the attachments tab above
a. Construction Site Pollution Control Annual Report Summary
b. Illicit Discharge Detection and Elimination Annual Report Summary
c. Leaf and Yard Waste Management
d. Municipal Cooperation Attachment
e. Municipal Facility Inspections
f. Pollution Prevention Annual Report Summary
g. Post-Construction Storm Water Management Annual Report Summary
h. Public Education and Outreach Annual Report Summary
i. Public Involvement and Participation Annual Report Summary
j. Storm Water Consortium/Group Report
k. Storm Sewer System Map Annual Report Attachment
l. Storm Water Quality Management Annual Report Attachment
m. TMDL Attachment
n. Winter Road Maintenance
o. Other Annual Report Attachment
Sign and Submit form
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Do not close your work until you SAVE.
Form 3400-224 (09/17)

Municipal Contact Information- Complete
Notice: Pursuant to s. NR 216.07(8), Wis. Adm. Code, an owner or operator of a Municipal Separate Storm Sewer System (MS4) is
required to submit an annual report to the Department of Natural Resources (Department) by March 31 of each year to report on
activities for the previous calendar year (“reporting year”). This form is being provided by the Department for the user’s convenience for
reporting on activities undertaken in each reporting year of the permit term. Personal information collected will be used for
administrative purposes and may be provided to the extent required by Wisconsin’s Open Records Law [ss. 19.31-19.39, Wis. Stats.].
Note: Compliance items must be submitted using the Attachments tab.

Municipality Information
Name of Municipality River Falls, City
Facility ID # or (FIN): 31431
Updated Information:

Check to update mailing address information

Mailing Address: 222 Lewis St Suite 228
Mailing Address 2:
City: River Falls
State: Wisconsin
Zip Code: 54022

xxxxx or xxxxx-xxxx

Primary Municipal Contact Person (Authorized Representative for MS4 Permit)
The “Authorized Representative” or “Authorized Municipal Contact” includes the municipal
official that was charged with compliance and oversight of the permit conditions, and has
signature authority for submitting permit documents to the Department (i.e., Mayor,
Municipal Administrator, Director of Public Works, City Engineer).
Select to create new primary contact
First Name: Crystal
Last Name: Raleigh
Select to update current contact information
Title:
Mailing Address: 222 Lewis St
Mailing Address 2:
City: River Falls
State: WI
Zip Code: 54022

xxxxx or xxxxx-xxxx

Phone Number: 715-426-3412

Ext:

xxx-xxx-xxxx

Email: craleigh@rfcity.org

Additional Contacts Information (Optional)
I&E Program
IDDE Program
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Individual with responsibility for:
(Check all that apply)

IDDE Response Procedure Manual
Municipal-wide Water Quality Plan
Ordinances
Pollution Prevention Program
Post-Construction Program
Winter roadway maintenance




First Name: Mike
Last Name: Stifter
Title: Operations Director
Mailing Address: 222 Lewis Street
Mailing Address 2:
City: River Falls
State: WI
Zip Code: 54022

xxxxx or xxxxx-xxxx

Phone Number: 715-426-3406

Ext:

xxx-xxx-xxxx

Email: mstifter@rfcity.org




Individual with responsibility for:
(Check all that apply)


I&E Program
IDDE Program
IDDE Response Procedure Manual
Municipal-wide Water Quality Plan
Ordinances
Pollution Prevention Program
Post-Construction Program
Winter roadway maintenance

First Name: Zach
Last Name: Regnier
Title: Civil Engineer
Mailing Address: 222 Lewis Street
Mailing Address 2:
City: River Falls
State: WI
Zip Code: 54022

xxxxx or xxxxx-xxxx

Phone Number: 715-426-3457

Ext:

xxx-xxx-xxxx

Email: zregnier@rfcity.org

1. Does the municipality rely on another entity to satisfy some of the permit requirements? If yes, enter entity
45
name (government, consultant, group/organization).

Yes

No

2. Has there been any changes to the municipality’s participation in group efforts towards permit compliances (i.e.,
the municipality has added or dropped consortium membership)?
Yes
No

Missing Information
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Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7.
Form 3400-224 (09/17)

Minimum Control Measures- Section 1 : Complete
1. Public Education and Outreach
a. Complete the following information on Public Education and Outreach Activities related to storm
water. Select the Mechanism that best describes how the topic message was conveyed to your
population. Use the Add Activity to add multiple Mechanisms. For Quantity, choose the range for the
number of Mechanisms chosen (i.e., number of workshops, events).
Topic: Detection and elimination of illicit discharges
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

(optional)

Educational activities (School
presentations, summer camps, etc)

1-9

100 +

Yes

No

Government event (public hearing,
council meeting, etc.)

1-9

50 - 99

Yes

No

Website

1-9

50 - 99

Yes

No

Direct one-on-one communication

1-9

10 - 19

Yes

No

Select all applicable audiences targeted for this topic.
Agricultural  Contractors  General Public
Public Employees



Business
Developers
Industries
Restaurants
Other:

Residential

School Groups


Topic: Management of materials that may cause storm water pollution from
automobiles, pet waste, household hazardous waste and household practices
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

(optional)

Social media posts

1-9

100 +

Yes

No

Educational activities (School
presentations, summer camps, etc)

1-9

100 +

Yes

No

Signage

1-9

50 - 99

Yes

No

Website

1-9

50 - 99

Yes

No

Government event (public hearing,
council meeting, etc.)

1-9

50 - 99

Yes

No

Workshops

1-9

20 - 49

Yes

No

Select all applicable audiences targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business
Developers
Industries
Restaurants
Other:


Residential


School Groups
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Topic: Beneficial onsite reuse of leaves and grass clippings/proper use of lawn and
garden fertilizers and pesticides
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

(optional)

Website

1-9

50 - 99

Yes

No

Active distribution of print media
(mailings, newsletters, etc)

1-9

50 - 99

Yes

No

Informational booth at event

1-9

50 - 99

Yes

No

Social media posts

1-9

100 +

Yes

No

Select all applicable audiences targeted for this topic.
Agricultural
Contractors  General Public  Public Employees

Business
Developers
Industries
Restaurants
Other:

Residential


School Groups

Topic: Management of stream banks and shorelines by riparian landowners to
minimize erosion and restore and enhance the ecological value of waterways
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

(optional)

Direct one-on-one communication

1-9

1-9

Yes

No

Active distribution of print media
(mailings, newsletters, etc)

10 - 19

20 - 49

Yes

No

Government event (public hearing,
council meeting, etc.)

1-9

50 - 99

Yes

No

Website

1-9

20 - 49

Yes

No

Select all applicable audiences targeted for this topic.

Agricultural  Contractors  General Public  Public Employees

Business  Developers  Industries
Restaurants
Other:


Residential

School Groups

Topic: Infiltration of residential storm water runoff from rooftop downspouts,
driveways and sidewalks
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

(optional)

Educational activities (School
presentations, summer camps, etc)

1-9

100 +

Yes

No

Government event (public hearing,
council meeting, etc.)

1-9

100 +

Yes

No

Website

1-9

100 +

Yes

No

Direct one-on-one communication

10 - 19

10 - 19

Yes

No
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Active distribution of print media
(mailings, newsletters)

1-9

Yes

20 - 49

Select all applicable audiences targeted for this topic.
Agricultural  Contractors  General Public  Public Employees

Business  Developers  Industries  Restaurants
Other:


Residential

No

School Groups


Topic: Inform and where appropriate educate those responsible for the design,
installation, and maintenance of construction site erosion control practices and
storm water management facilities on how to design, install and maintain the
practices
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

(optional)

Direct one-on-one communication

1-9

1-9

Website

1-9

50 - 99

Select all applicable audiences targeted for this topic.
Agricultural  Contractors
General Public
Public Employees
Business  Developers
Industries
Restaurants
Other:

(optional)

Yes
Yes

No
No

Residential

School Groups

Topic: Identify businesses and activities that may pose a storm water contamination
concern, and where appropriate, educate specific audiences on methods of storm
water pollution prevention
Mechanism

Quantity

Est. People Reached

(optional)

(optional)

Regional Effort?
(optional)

Tours

1-9

10 - 19

Yes

No

Educational activities (School
presentations, summer camps, etc)

1-9

10 - 19

Yes

No

Government event (public hearing,
council meeting, etc.)

1-9

100 +

Yes

No

Select all applicable audiences targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential

School Groups


Topic: Promote environmentally sensitive land development designs by developers
and designers, including green infrastructure and low impact development
Mechanism

Quantity
(optional)

Est. People Reached
(optional)

Workshops

1-9

10 - 19

Website

1-9

50 - 99

Direct one-on-one communication

1-9

10 - 19

Regional Effort?
(optional)

Yes
Yes
Yes

No
No
No
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Select all applicable audiences targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business  Developers
Industries
Restaurants
Other:


Residential

School Groups

Topic: Other (describe):
Mechanism

Quantity

Est. People Reached

(optional)

Select...

Select...

Regional Effort?

(optional)

(optional)

Yes

Select...

Select all applicable audiences targeted for this topic.
Agricultural
Contractors
General Public
Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential

No
School Groups

b. Brief Public Education and Outreach program information for inclusion in the Annual Report. If
your response exceeds the 200 character limit, attach supplemental information on the attachments
page.
The City of River Falls is a member of Rain to Rivers of Western Wisconsin, a regional
storm water education and outreach collaborative.

Missing Information

Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7
Form 3400-224 (09/17)

Minimum Control Measures - Section 2 : Complete
2. Public Involvement and Participation
a. Describe how the municipality has kept the following local officials and municipal staff aware
of the municipal storm water discharge permit programs and its requirements.
Elected Officials
City Council Meetings
Municipal Officials
City Council Meetings
Appropriate Staff ( such as operators, Department heads, and those that interact with public)
City Council Meetings, bi-weekly department meetings, monthly one-on-one meetings
b. Complete the following information on Public Involvement Activities related to storm water. Select
the mechanism that best describes how the topic message was conveyed to your population. 50
Use the

Add Activity to add multiple mechanisms. For Quantity, choose the range for number Mechanisms
chosen (i.e., number of workshops, events).

Topic: Storm Water Management Plan and/or updates
Mechanism

Quantity

Est. People Reached

(optional)

(optional)

Regional Effort?
(optional)

20 - 49

Yes

No

Presentation of Storm Water Information 1 - 9

100 +

Yes

No

Government Event (Public Hearing,
Council Meeting, etc)

100 +

Yes

No

Website

1-9

1-9

Select all applicable participants targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential


School Groups

Topic: Storm water related ordinance and/or updates
Mechanism

Quantity

Est. People Reached Regional Effort?

(optional)

Website

1-9

(optional)

(optional)

Yes

100 +

Select all applicable participants targeted for this topic.
Agricultural  Contractors  General Public  Public Employees

Business  Developers  Industries  Restaurants
Other:


Residential

No

School Groups

Topic: MS4 Annual Report
Mechanism

Quantity

Est. People Reached

(optional)

(optional)

Regional Effort?
(optional)

Website

1-9

20 - 49

Yes

No

Government Event (Public Hearing,
Council Meeting, etc)

1-9

100 +

Yes

No

Presentation of Storm Water Information 1 - 9

100 +

Yes

No

Select all applicable participants targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential

School Groups


Topic: Volunteer Opportunities
Mechanism

Quantity

Est. People Reached

(optional)

Clean-up events

1-9

(optional)

100 +

Regional Effort?
(optional)

Yes

No
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Storm drain stenciling

1-9

20 - 49

Yes

No

Other hands-on event

1-9

50 - 99

Yes

No

Select all applicable participants targeted for this topic.
Agricultural
Contractors  General Public  Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential


School Groups

Topic: Other (describe) :
Mechanism

Quantity

Est. People Reached

(optional)

Select...

Select...

Regional Effort?

(optional)

(optional)

Yes

Select...

Select all applicable participants targeted for this topic .
Agricultural
Contractors
General Public
Public Employees
Business
Developers
Industries
Restaurants
Other:

Residential

No

School Groups

c. Brief Public Involvement and Participation program information for inclusion in the Annual Report.
If your response exceeds the 200 character limit, attach supplemental information on the
attachments page.
The City of River Falls is a member of Rain to Rivers of Western Wisconsin.

Missing Information

Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Form 3400-224 (09/17)

Minimum Control Measures - Section 3 : Complete
3. Illicit Discharge Detection and Elimination
a. How many total outfalls does the municipality have?

87

b. How many outfalls did the municipality evaluate as part 24
of their routine ongoing field screening program?
c. From the municipality's routine screening, how many
0
were confirmed illicit discharges?
d. How many illicit discharge complaints did the
1
municipality receive?
e. From the complaint received, how many were
0
confirmed illicit discharges?
f. How many of the identified Illicit discharges did the
0
municipality eliminate in the reporting year?
g. How many of the following enforcement mechanisms did the municipality

Unsure
Unsure
Unsure
Unsure
Unsure
Unsure
Unsure
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use to enforce its illicit discharge ordinance? Check all that apply and
enter the number of each used in the reporting year.
Verbal Warning
Written Warning (including email)


1

Notice of Violation
Civil Penalty/ Citation
No Enforcement Action Taken
Additional Information:

h. Brief Illicit Discharge Detection and Elimination program information for inclusion in
the Annual Report. If your response exceeds the 200 character limit, attach
supplemental information on the attachments page.

Missing Information

Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7
Form 3400-224 (09/17)

Minimum Control Measures - Section 4 : Complete
4. Construction Site Pollutant Control
a. How many total construction sites were active at any point 87
in the reporting year?
b. How many construction sites did the municipality issue
62
permits for in the reporting year?
Yes No
c. Do the above numbers include sites <1 acre?
d. How many erosion control inspections did the municipality 380
complete in the reporting year?
e. What types of enforcement actions does the municipality have available
to compel compliance with the regulatory mechanism? Check all that
apply and enter the number of each used in the reporting year.

Verbal Warning
8
Written Warning (including email)


Unsure
Unsure
Unsure
Unsure
Unsure

20

Notice of Violation


Civil Penalty/ Citation

4



Stop Work Order

0

Forfeiture of Deposit
No Authority
Other - Describe below
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f. Brief Construction Site Pollutant Control program information for inclusion in the
Annual Report . If your response exceeds the 200 character limit, attach
supplemental information on the attachments page.

Missing Information

Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Form 3400-224 (09/17)

Minimum Control Measures - Section 5 : Complete
5. Post-Construction Storm Water Management
a. How many new construction sites with new structural storm 16
water management practices* have received local
approvals ?

Unsure

*Structural practices, techniques or devices employed to avoid or minimize soil,
sediment or pollutants carried in runoff to waters of the state (such as ponds,
swales, infiltration basins, permeable pavement, catch basin sumps, etc.)

b. How many privately owned storm water facility inspections 43
were completed in the reporting year ?
c. What types of enforcement actions does the municipality have
available to compel compliance with the regulatory mechanism?
Check all that apply and enter the number of each used in the
reporting year.

Verbal Warning
0
Written Warning (including email)


Unsure
Unsure

0

Notice of Violation
Civil Penalty/ Citation
Forfeiture of Deposit


Complete Maintenance

0



Bill Responsible Party

0

No Authority
Other - Describe below

d. Brief Post-Construction Storm Water Management program information for inclusion
in the Annual Report . If your response exceeds the 200 character limit, attach
supplemental information on the attachments page.
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Missing Information

Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7
Form 3400-224 (09/17)

Minimum Control Measures - Section 6 : Complete
6. Pollution Prevention
Storm Water Management Facility Inspections (ponds, biofilters, etc.)

Not Applicable

a. Enter the total number of municipally owned or operated
109
structural storm water facilities ?
b. How many new municipally owned storm water facilities were
0
installed in the reporting year ?
c. How many municipally owned storm water devices were inspected 9
in the reporting year?
d. What elements are looked at during inspections (200 character
limit)?
Inlet, outlet, overflow structures. Vegetation and erosion. Infiltration and
accumulated sediment.
e. How many of these facilities required maintenance?
1

Unsure
Unsure
Unsure

Unsure

Public Works Yards & Other Municipally Owned Properties (SWPPP Plan Review)

Not Applicable

Unsure
f. How many inspections of municipal properties been conducted in 1
the reporting year?
g. Have amendments to the SWPPPs been made?
Yes
No
Unsure
h. If yes, describe what changes have been made (200 character limit):

Collection Services - Street Sweeping / Cleaning Program

Not Applicable

i. Did the municipality conduct street sweeping/cleaning during the reporting year?
Yes
No Unsure
Unsure
j. If known, how many tons of material was removed?
350
k. Does the municipality have a low hazard exemption for this
Yes No
material?
l. If street cleaning is identified as a storm water best management practice in the
pollutant loading analysis, was street cleaning completed at the assumed frequency?
Yes
No - Explain
Not Applicable
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Collection Services - Catch Basin Sump Cleaning Program
Collection Services - Leaf Collection Program
Winter Road Management





Not Applicable

Not Applicable

Not Applicable

*Note: We are requesting information that goes beyond the reporting year, answer the best you can.
w. How many lane-miles of roadway is the municipality
148
Unsure

responsible for doing snow and ice control?
x. Provide amount of de-icing products used by month last winter season?
Solids (tons) (ex. sand, or salt-sand)
Product

Oct

Salt
Salt/sand mix
Other

Nov

Dec

Jan

Feb

Mar

86

86

86

86

86

86

0

0

0

0

0

0

19

19

19

19

19

19

Liquids (gallons) (ex. brine)
Oct

Nov

Dec

Jan

Feb

Mar

Brine

3847

3847

3847

3847

3847

3847

Other

37

37

37

37

37

37

y. Was salt applying machinery calibrated in the reporting year?

Yes
Unsure
Yes
Unsure

No

Yes
aa. Has training or education on SWPPPs for municipal facilities
Unsure
been held for municipal or other personnel?
If yes, describe what training was provided (200 character limit):

No

z. Have municipal personnel attended salt reduction strategy
training in the reporting year?
If yes, describe what training was provided (200 character limit):

No

Freshwater Symposium and APWA Snow Conference

When: February and May

How many attended: 16

Internal (Staff) Education & Communication

Internal meeting about street sweeper clean out process

When: June, 2018
How many attended: 3
ab. Brief Pollution Prevention program information for inclusion in the Annual Report . If your response ex
200 character limit, attach supplemental information on the attachments page.

Missing Information
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Do not close your work until you SAVE.
Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Form 3400-224 (09/17)

Minimum Control Measures - Section 7 : Complete
7. Storm Sewer System Map
a. Did the municipality update their storm sewer map this year?

Yes

No

Unsure
If yes, check the areas the map items that got updated or changed:

Storm water treatment facilities




Storm pipes
Vegetated swales
Outfalls
Other - Describe below

b. Brief Storm Sewer System Map information for inclusion in the Annual Report. If
your response exceeds the 200 character limit, attach supplemental information
on the attachments page.
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Missing Information

Do not close your work until you SAVE.

Form 3400-224 (09/17)

Final Evaluation - Complete
Fiscal Analysis
Complete the fiscal analysis table provided below. For municipalities that do not break out funding
into permit program elements, please enter the monetary amount to your best estimate of what
funding may be going towards these programs.
Annual
Expenditure

Budget

Budget

Source of Funds

Reporting Year Upcoming Year

Reporting Year

Element: Public Education and Outreach
44186

37516

40290

Storm water utility

Element: Public Involvement and Participation
37388

31745

34090

Storm water utility

Element: Illicit Discharge Detection and Elimination
44186

37516

40290

Storm water utility

Element: Construction Site Pollutant Control
50983

43288

46490

Storm water utility

Element: Post-Construction Storm Water Management
Storm water utility
37388
31745
34090
Element: Pollution Prevention
183233

155576

167090

Storm water utility

Element: Storm Water Quality Management
183233

155576

167090

Storm water utility

34090

Storm water utility

Element: Storm Sewer System Map
37388
Other (describe)

31745
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Select...

Please provide a justification for a "0" entered in the Fiscal Analysis

Water Quality
a: Were there any known water quality improvements in the receiving waters to which the
municipality’s storm sewer system directly discharges to?
Yes
No Unsure
If Yes, explain below:
b : Were there any known water quality degradation in the receiving waters to which the

municipality’s storm sewer system directly discharges to?
Yes
No Unsure
If Yes, explain below:
c: Have any of the receiving waters that the municipality discharges to been added to the impaired
waters list during the reporting year?
Yes No
Unsure
d: Has the municipality evaluated their storm water practices to reduce the pollutants of concern?
Yes
No
Unsure
Additional Information
Based on the municipality’s storm water program evaluation, describe any proposed changes to the
municipality’s storm water program. If your response exceeds the 200 character limit, attach
supplemental information on the attachments page.
The City of River Falls currently meets the TMDL requirements.
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Missing Information

Do not close your work until you SAVE.

Form 3400-224 (09/17)

Requests for Assistance on Understanding Permit Programs
Would the municipality like the Department to contact them about providing more information on
understanding any of the Municipal Separate Storm Sewer Permit programs?
Please select all that apply:
Public Education and Outreach
Public Involvement
Illicit Discharge Detection and Elimination
Construction Site Pollutant Control
Post-Construction Storm Water Management
Pollution Prevention
Storm Water Quality Management
Storm Sewer System Map
Water Quality Concerns
Compliance Schedule Items Due
MS4 Program Evaluation
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Do not close your work until you SAVE.

Required Attachments and Supplemental Information
Any other MS4 program information for inclusion in the Annual Report may be attached on here. Use
the Add Additional Attachments to add multiple documents.
Upload Required Attachments (15 MB per file limit) - Help reduce file size and trouble shoot file uploads
*Required Item
Note: To replace an existing file, use the 'Click here to attach file ' link or press the to delete an item.

Storm Sewer System Map
DNRStormSewerSystemMap2018.pdf

File Attachment

Attach Documents
AR_EOFIN
RainToRiversEducationalActivities2018.pdf
File Attachment

(To remove additional items, use your cursor to hover over the attachment section. When the drop down arrow appears, select remove
item)

Missing Information
Only 'true' or 'false' allowed,

Draft and Share PDF Report with Municipality's Governing Body.
Press the button below to create a PDF. The PDF will be sent to the email address associated with the WAMS ID that
is signed in. After the annual report has been approved by the governing body, you will have to come back to the MS4
eReporting system to submit the report to the DNR.
Draft and Share PDF Report with Municipality's Governing Body

61

Do not close your work until you SAVE.

Complete and Submit Your Application
You have not completed all areas of the application. Please return to the application and complete
all missing items.
Contact Information: Complete
Minimum Control Measures Section 1: Complete
Minimum Control Measures Section 2: Complete
Minimum Control Measures Section 3: Complete
Minimum Control Measures Section 4: Complete
Minimum Control Measures Section 5: Complete
Minimum Control Measures Section 6: Complete
Minimum Control Measures Section 7: Complete
Attachments: Has Missing Items
Final Evaluation: Complete

62

a
Pr

w

irie

d
et ail Blv

City

1
$

Cleanout/Observation Well, Private

#
*

County

Ò
"

Inlet, City

#
*

Private

Ò
"

Inlet, Private

#
*

State

Ò
"

Inlet, County

#
*

UWRF

Ò
"

Inlet, State

Ò
"

Inlet, UWRF

Detention - Wet
Grass Swale

State

Grass Swale over Rock Trench

Channels
Concrete

e
mn
Su
k-

H3
ST

ree
rC

^
!
(

Outlet Structure @ Pond, Private

/
0

Weir (Overflow), City

/
0

Weir (Overflow), Private

Infiltration

%%
,
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,
,%
%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,
,%
%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,
,%
%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,%
,

Type

Outlet Structure @ Pond, City

Pervious Pavement
Rain Garden

Grass

Rock Trench

Rip Rap

Wetland

River Dr

Recreational Areas & Open Space

E River Dr

City Park

Cemetery

Cla

5

ss

Manhole, UWRF

S
&
C

Perforated Riser Pipe, City

Golf Course

S
&
C

Perforated Riser Pipe, Private

Open Space

1

Valve, City

Ò
Û

Valve, Private

E Quarry Rd

0.85

Pine
R

Outfall Sewersheds

!

Ò
Û

Liberty Rd

Detention - Dry

UWRF

^
!
(

Manhole, State

BioRetention Filtration

Private

Pond Structure Type, Owner

Manhole, Private

Pond Type

County

Pond Outlet Structures

Manhole, City

!

H
T
S

City

#
*

!

65

Ú
Û

Major Outfall

Cleanout/Observation Well, City

!

Hi g hlan d D r

<all other values>

1
$

Dr

Wh it

Outfall

Owner

Structure Type, Owner

Ct

Ú
Û
Aprons

Structures

Huppert St

Ar
ro

Rd

Municipal Facilities

^

Ponds

Dr

on
gs
t

n

WPDES Permit Facilities

Pipes

Moon

St

St
y
Ki
n

lso

"

65

St
De
rb

Pa
u

Historical Property

Quarry Rd

Ct

r

Outfalls

G

STH

Melgard Ct

se
x

Dr

e

Su
s

ts

Av

e
ttering Rd
Ke

rgh
D

tl e
An

r

gh

Av

.

Prair
ie

i
He

ee

e

rn

Pl

nbu

River Falls
STH 65
Storm System Map

B

g

a
sb

Casey St

n
rli

e

Du
nd

Radio Rd/CTH U

e
St

dg

wcastle
e
Dr
N

Ede

Av

ng
Ki

ri
mb

Bre

C ir

o od
ntw

St
ks

Sutherland Ave

Chapman Dr

dle St
n
a T
rit
on

Ca

35

noa
ve
Se

ST
H

Chapman Dr

Lakes & Rivers

0.425

0 Miles

ag
Front
e Rd
Ct

N Quarry

Liberty Rd

S Eighth St

o re Dr

hm

S Wasson Ln

t
wS
Gle
n

W

as

so

th
S

t

S

Ko
ch

nL

Ln

n/9
45
th

S

ou Side Only)
St. Croix Watershed (Wisconsin

81
2

th
A

ve

Fo
rk

Rd

th
S

t)

Kinnickinnic Watershed
River Falls MS4 Boundary - 4,296 Acres
Includes UW-River Falls MS4 Area

5

980th St

/3
29

th

(90
0

Path: V:\Eng\Mapping\Storm Water\Storm Sewer System\Maps\DNR Storm Sewer System Map.mxd

Date: 1/4/2019

t

5
92

ST
H

t

"

yL
n

94
0

Rodao Dr

d

South Ridge Rd

ge R

South View Rd/965Th

S

Sixth St

Short St

Oak St
Centennial Dr/975th

La
z

805th Ave

Square
Tail St

Tower St

me
ad
o
alley L
n

S Cudd Ave

F ork Dr

Wild Rose Ave

Valley View Dr

S Sixth St

Birch St
Birchcrest Ln
Birchcre
st Dr

Fifth St
ve

n wood V

N Wasson Ln

N Sixth St

St

Fift
h

S Fourth St

N Ninth St

Seventh St

NT

t

th S

our

SF

Jacqueline St

Hanson Dr

N Eighth St

Seventh St

St
hird

eco
NS

S Second St

Orange St

Sycamore St
Emory Cir

N Cudd Ave

St
nd

er St

R iv

wa
lk

Riv
er

St

Spruce St
Sycamore St

S Main St

Jefferson
Ct

Greenwood Valley Dr

Lilac Ave

th S
920

Auro ra C ir

Meado

t
St. Croix
S

St
NM
ain

Clark St

Lewis St

SM
ain

State St
State St
State St

Washington
Ct

Bartosh Ln

Spruce St

Mary Ln

g h Ridg
e

Ct

Rocky
Branch
Ct
Do
ugl
as

Washington St

Pl

G le nmeadow S

St. Croix St

R iverside Dr

N Fremont St
S Fremont St

S Pearl St

S Grove St

Meadow
Brook Ln

Foster C
t

River Ridge R d

Orange St

N Grove St

N Falls St

N Dallas St

N Pearl St

N Winter St

N Grove St

, ORW
- Class 1
nic Rive
r
Kinnicki
n

Benson St

Lucille Ct
Howard St

Roosevelt Ct

1020th St

Margaret St

Apollo Rd

Marcella Ct

S Apollo Rd/1010th St

Q

Sylla St

Kusilek St

il Dr

ua

Wesley Ct

Jenna Ct Mariah Ct

Bobwhite St

Oak Ridge Dr

W Wood Ridge Dr

Sun View Dr
Lawrence St

Field Ave

Dry Run Rd

Leroy Ct

ps

y Rd

h

loo

er t

8t

Ka
m

Dr

Ct

STH 29

5
STH 6

81

l
ee P
rdsl

Steelhea
d

Wildcat Ct

Knollwood Ln/950th

R

t/
h
ut e C
So idg

Bea

Raymond Ave

pe

Ct

Cemetery Rd

Windflower St

sin St

/ 35

South R id
970th

Lexi St

Cir

Sorensen Ct

n
Wisco

W

e St

ER

Sm

ith

Michael Ln

ny
slo

w

Cudd's Ct

Morning Glory Dr

t

29
STH

1,

F

ternut Ct

Su
n

tvi
e

Griffey St

Kennedy St

C
Kinni
rly Taylor Ave
e
b
Kim r
a Pl
n
Jessic
Ci
Kari L
l
Eva P Ave
n
Charan
Dia
n
Sh na P
irle
l
yA
ve
Maci

ss

HF

But

tt St
St
Benne
Kristy
s Pl

la
-C

CT

Ave

Broadway
St

E Johnson St

Sorens e n S t

ch

t

C Spr
re in
ek g
D
r

Nichola

an
Br

th S

Kia
na
Ct

Julie

Lib

ky

5
101

Devin Ln

W CemeteryRd

Ct
d
o
o
S u nw

Dr

Ea
s

Lake St. Croix TMDL Watershed

South Fork - Class 1

Emory

Ct

Su

Sout h

Dr

c
Ro

Jefferson St

irchild D r
Fa

t

rd

A ve

Ave

Emogene Nelson Ave

Hamilton Dr

Bu
fo

ms

35 / 65

Jefferson
S

de

iew
V
f
l
Go

9/
STH 2

milton Ct
a
H

asc
a

Wi
lli a

5

Dr

R

Washington St

W Johnson St

EC

E Charlotte St

E Foster St

Nicole Ln

Oak Knoll Ave

C ir
e v ie w
it h
e
d
Ln
er

/6
STH 35

Rd

lls

Ct

eA

C

l

Rang

Parkview Ln
Was
son
Cir

Wasson Ct

rk
Pa

s2
hrey

Broadway St

W Charlotte St

G

Morgan Rd

scent St

las

n
le
G

-C

Lum
p

Wil d R o s

Falcon Dr

Lake St

Spring St

G

E Park St

Rd

Hi

G

Cascade Ct

Church St

G

Wild Rose Ave

Foster St

Rive
l
l
s
i
H Rd r
N
H i i ve r
l ls Rd S

st S
t

Vine St

W Park St

ver H
Ri
i

ocu

Hazel St

re

k
ee
Cr

G

E Pine St

Pierce St

n

Lake Louise

EL

^

G

G
GE Ma

St
Hillcrest

n
Ma

G St

E Cedar St

er

Rus

Pl

Ridge crest St

Lake George

in t
er

Linden St

Fisher Way

Trai

tg a te

Ln

W

W Locust St

G

ple
G G
G
S
t
G
G
G
G
G ^E Elm
S
t
G GG
EGW
G
alnu G
t St

G

W Walnut St

S

^

^

W Elm St

W Locust St

G

E Division St

Pika

Wes

gside Ave
n
i
rn
o
M

nt

W Pine St

G

Dr
R
M ola
em nd
or H
ia am
lD m
r

o ne D r

M ea d o
w

s Pl

Dr
s
w

mo

W Cedar St

W Maple St

"

River Ridge Ct

Lincoln St

Union St

st

Dawe

y Pl

Roosevelt St

Ave

Daile

cier Ave
a
l
G

^
866th

" mmit St
Su

W Summit St

Pine Ridge Terrace

CTH M

Hilltop Ln

Tre

1031st St

Patrick Ct

Winter Ct

^

Dr

ew
Edg

879th

Leroy Ln

uth d
Sond R
Be

r Ln
ate

Mound View Rd

s

Edgewater Dr

Troy
" St

M

Valle y

E Pomeroy St

Y e ll ow

Rolling Hills Ln

5

W Maple St

Emily Cir

/6

Hillwood Dr E

35

Covey Dr

W Pomeroy St

Sunset Ln

Roosevelt St

W Division St

Quarry Rd

Powell Ave

Collins Ct

t

H
ST

E Wood Ridge Dr

C

Sullivan

Steneman Rd

Commerce Ct

G

S
th
t

5
79
th
e

Av
63

idge

Rain to Rivers Educational Events and Activities
Event

Contact

Date

Location
Who Was Involved
Town of
Washington Town Jackie Vold, Janelle
2018 Hall
Henning

Storm water brochure, coloring book and R2R
Janelle Henning
sticker distribution

Screen Vision Media Theatre Advertising
Campaign - Oct 2017 to April 2018
Eau Claire River Implementation Team
meeting

Landon Profaizer

Presentation to City Council

Dan Zerr
Zach Regnier, Chrystal
Raleigh

Red Cedar River Water Quality Partnership
meeting

Dan Zerr

10/27/2017 to 4/17/2018

Rice Lake, Eau
Claire,
Menomonie,
Hudson

1/11/2018 Augusta
1/23/2018 River Falls

2/7/2018 Barron

Landon Profaizer

Dan Zerr, Greg Leonard
Zach Regnier, Chrystal
Raleigh
Randy Eide, Lindsay
Olson, Dan Zerr

3/1/2018 Augusta

Dan Zerr, Greg Leonard,
Liz Fagen

City of Chippewa Falls Common Council
meeting

Bill McElroy

3/6/2018 Chippewa Falls

Red Cedar River Conference

Dan Zerr

Town of Washington Town Board Meeting

Janelle Henning

Spring Fest

Chad Christianson

Chad Christianson

Eau Claire Express Baseball/Carson Park
Outfield Sign Media Campaign

Landon Profaizer

Bill McElroy

3/8/2018 Menomonie
Town of
Washington Town
Town Board, staff
3/15/2018 Hall

3/24-3/25/18

April-September 2018

Hudson

Eau Claire

11

21

Dan Zerr

Home Builders Showcase

50

Review of annual MS4 report

Eau Claire River Implementation Team
meeting

Janelle Henning

16

360

Dan Zerr

Newsletter Stormwater Articles

288,000

Gave a presentation to the Common Council regarding
storm water issues and storm water management.
Annual Conference focused on water quality issues in
Randy Eide, Lindsay
the Red Cedar River Basin. R2R had an information
Olson, John Genskow, Liz booth set up, and Randy and Dan did a presentation on
Fagen, Dan Zerr
R2R and storm water basics.

2/8/2017 Eau Claire

Town of
3/21/2018 Washington

This included a 24 advertising campaign at the following
movie theatres: Carmike Oakwood 12 in Eau Claire, The
Lake 7 in Rice Lake, Stadium 7 Theatres in Menomonie,
and Cinema 12 in Hudson.
Monthly meeting of EC River Implementation Team,
coordinating efforts to improve water quality
throughout the EC River system
Annual presentation to River Falls City Council on storm
water activities
Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
throughout the RC River system

200

11

Dan Zerr

Hudson

At customer service counter

Estimated #
of attendees

Quarterly meeting of the Board of Directors for
Wisconsin Lakes. Presented to the Board about both
the Eau Claire River Implemenation Team, and the Red
Cedar River Water Quality Partnership, and the various
activities these groups are working on to control runoff.
Monthly meeting of EC River Implementation Team,
coordinating efforts to improve water quality
throughout the EC River system

Wisconsin Lakes Quarterly Board Meeting

3/17-3/18/18

Description/Notes

Chad Christianson

Booth featuring storm water information materials, and
the plinko board, set up for this event.

Chad Christianson

Published 2 storm water articles in Town newsletter to
3070 residents & business owners; Eau Claire River
Watershed Coalition & Yard Care and Illicit Discharges
Booth featuring storm water information materials,
information about urban forestry, and the plinko board,
set up for this event.

Landon Profaizer

8x32 foot ballpark sign with accompanying giveaway for
website visits to rainorivers.org during the game. $20
Chamber Bucks per winner issued to 10 people.

Janelle Henning

70,000
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Red Cedar River Water Quality Partnership
meeting

Dan Zerr

4/4/2018 Menomonie

Eau Claire River Watershed Coalition meeting Dan Zerr

4/12/2018 Augusta

Presentation to Eau Claire County Board

Dan Zerr

4/18/2018 Eau Claire

High School Volunteer Day

Zach Regnier

17-Apr-18 River Falls

Montessori Service Learning Presentation

Zach Regnier

20-Apr-18 River Falls

Public Works Awarness Week

Zach Regnier

St Croix River Summit

Dan Zerr

4/24/2018 River Falls

Guest Lecture to Env 101 class at UW-Eau
Claire

Dan Zerr

4/26/2018 Eau Claire

St Joe's Pre-K Class

Randy Eide

4/26/2018 Menomonie

River Heights 5th Grade Class

Randy Eide

4/27/2018 Menomonie

Sustainable Dunn Community Forum

Randy Eide

4/30/2018 Menomonie

Meyer Middle School Service Learning
Presentation

Zach Regnier

30-Apr-18 River Falls

3M Earth Day

Randy Eide

3M, Menomonie
5/1/2018 Office

Eau Claire County Career Day

Liz Fagen

5/3/2018 Eau Claire

Elementary School Storm Water Education

Chad Christianson

5/8/2018 Hudson

Noon Rotary Presentation

Randy Eide

5/9/2018 Menomonie

4/21-4/24/18

River Falls

Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
Randy Eide, Dan Zerr
throughout the RC River system
9
Monthly meeting of EC River Watershed Coalition,
Dan Zerr, Greg Leonard, coordinating efforts to improve water quality
Liz Fagen
throughout the EC River system
17
Presentation to Eau Claire County Board about water
quality issues in EC County, and some of the work being
Greg Leonard, Dan Zerr done to improve water quality.
Discussed winter maintenance and storm water with
high school students. The high school students painted
Zach Regnier
two rain barrels.
Presented to students at the Montessori elementary
school on rain barrels, storm drains, native plants, and
Zach Regnier, Crystal
Raleigh, Mike Stifter
littering.
Gave all the 2nd graders in the River Falls School
District a tour of a snow plow, street sweeper and snow
Zach Regnier, Crystal
blower. Presented on storm water, winter
Raleigh, Mike Stifter
maintenance, and salt as a pollutant.
Dan Zerr, Landon
St Croix River Summit at UW-River Falls. Landon set up
Profaizer, Crystal Raleigh, R2R information and education booth with educational
Zach Regnier
materials.
Guest lecture about water quality issues in NW
Wisconsin, and solutions and work being done, with
background on storm water permits, clean water act,
Dan Zerr
etc.
Eplained the importance of keeping our streets clean,
picking up dog poop and liter to the students. Used the
Plinko Board and handed out coloring books and
Randy Eide
sickers. 18 students.
Explained to the students the importance of trees for
Randy Eide and the
cooling, retaining soil and helping with water use. 25
Urban Forestry Board
students
Talked about sustainable pracices in the City to include
Randy Eide and
the importance of regional strom water ponds. 80
Sustainable Dunn
attendees.
Presented to middle school students on storm water
and the importance of keeping pollution out of storm
Zach Regnier
drains.
Maintained Informational Booth. Passed out Rain to
Rivers brochures and updated visitors on Menomonie's
Randy Eide and Patrick
MS4 efforts to meet the TMDL requirements. 75
Beilifus
visitors.
Had both the R2R Plinko board and the
watershed/stormwater model there and talked with
students about ways to keep pollutions out of
Liz Fagen
stormwater runoff.
1200 youth
Four elementary school classes from Hudson attended
Chad Christianson, Tom storm water education sessions conducted at Lakefront
Zeuli
Park.
Updated attendees on dredging and regional MS$ pond
Randy Eide and Lowell
efforts in the City and passed out the Rain to Rivers
Prange
informational brochure. 58 attendees.
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Eau Claire River Watershed Coalition meeting Dan Zerr

5/10/2018 Augusta

Dan Zerr, Greg Leonard

Presentation to Altoona Students

Bill McElroy

5/15/2018 Altoona

Bill McElroy

Storm Drain Marking

Bill McElroy

5/16/2018 Chippewa Falls

Bill McElroy

Presentation to Eau Claire City Council

John Genskow

John Genskow
5/22/2018 Eau Claire
Chippewa Falls,
Eau Claire,
Hudson,
Menomonie, Rice
Lake
Landon Profaizer

Facebook Promotion for Ballpark Campaign

Landon Profaizer

June-July 2018

Landon Profaizer

Montessori Service Day

Zach Regnier

4-Jun-18 River Falls

Zach Regnier, Crystal
Raleigh, Mike Stifter

Red Cedar River Water Quality Partnership
meeting

Dan Zerr

6/6/2018 Barron

Dan Zerr

June - September 2018

Eau Claire River Watershed Coalition meeting Dan Zerr

Vehicle Maintenance/Leaks discussion

Crystal Raleigh

Northern Wisconsin State Fair

Bill McElroy

7/11-7/15/18

Eau Claire River Watershed Coalition meeting Dan Zerr

Riverfest Celebration

Chad Christianson

Hudson

Phipps Center for the
Arts, Landon Profaizer

Just Add Water Art & Science Lab

6/14/2018 Augusta

Dan Zerr, Liz Fagen

6/27/2018 River Falls

Crystal Raleigh, Zach
Regnier

Chippewa Falls

7/12/2018 Augusta

7/17-7/20/18

Hudson

Bill McElroy
Dan Zerr, Greg Leonard,
Liz Fagen

Chad Christianson

Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
th
th
4 presenters gave presentations to 22 4 and 5
graders in Altoona about stormwater, wastewater,
drinking water, groundwater protection, and wetland
plants.
About 20 people (mix of kids and adult volunteers)
from the City of Chippewa Falls, SEH, the Boys and Girls
Club, and the Girl Scouts marked catch basins in the
City with the “No dumping” buttons. We marked 57
catch basins.
Annual storm water presentation on storm water utility
activities
Targeted ad in Facebook to support the Eau Claire
Express Ballpark sign. Ad was delivered to men and
women ages 18-65+ living in five locations. The ad ran
for 35 days with a total budget of $150
Posters, brochures, coloring books, and other
stormwater educational tools in the Atrium Gallery of
the Phipps Center for The Arts. Staffed location
throughout the summer to provide activities and
educational materials to children regarding lessons in
water quality, stormwater, etc.
400+
Lead the students from the Montessori elementary
school in several projects. 4 rain barrels were painted,
litter was picked up along streets and trails, a new
native plant garden was established, and 46 catch
basins were stenciled.
Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
throughout the RC River system
Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
City mechanic staff and engineering staff showed what
comon vehicle fluids look like and why people should
get leaks fixed. Presented to City Staff.
Storm water booth set up with the plinko board up and
gave out 2 rain barrels. Had 192 entries for the rain
barrels. Also gave out coloring books, handouts
regarding storm water and ground water, dog waste
bags, stickers, and tattoos.
Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
Toonies Puppet show which was about storm water
quality, pollution prevention and importance. Had
small booth with the Plinko board and information on
Storm water and R2R.

12

3,559

12

9

14
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Leadership River Falls

Zach Regnier

Red Cedar River Water Quality Partnership
meeting

Dan Zerr

8/1/2018 Menomonie

Healthy Lakes Workshop

Liz Fagen

8/8/2018

Science Explorer Camp

Zach Regnier

8/8/2018 River Falls

Eau Claire River Watershed Coalition meeting Dan Zerr

RF Journal: Aldi Stormwater

Crystal Raleigh

Eau Claire River Watershed Coalition meeting Dan Zerr

Sep 2017 - July 2018

River Falls

8/9/2018 Augusta

8/30/2018 River Falls

9/13/2018 Augusta

Zach was part of 2017-2018 Leadership River Falls class.
The group constructed a rain garden/pollinator garden
Zach Regnier
with an educational sign for their community project.
Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
Dan Zerr
throughout the RC River system
Workshop for lakefront property owners on healthy
shorelines, shoreline restoration, and infiltration
Liz Fagen
practices to keep runoff from lakes.
Talked about water quality and the enviornment with
Zach Regnier, Mike
elementary kids. Also explored the South Fork
Noreen
Kinnickinic River.
Monthly meeting of EC River Watershed Coalition,
Dan Zerr, Liz Fagen, Greg coordinating efforts to improve water quality
Leonard
throughout the EC River system
Discussed City stormwater ordinance and the Aldi
Crystal Raleigh, Zach
development specifically with the River Falls Journal
Regnier
and Kinni River Land Trust.
Monthly meeting of EC River Watershed Coalition,
Dan Zerr, Liz Fagen, Greg coordinating efforts to improve water quality
Leonard
throughout the EC River system

Chippewa County Conservation Days
Bill McElroy
Statewide meeting of Storm Water Education
John Genskow
professionals

9/13/2018 Brunet Island

Bill McElroy

9/26/2018 Wausau

John Genskow

Red Cedar River Water Quality Partnership
meeting

Dan Zerr

10/3/2018 Menomonie

Dan Zerr, Lindsay Olson

Nature of Cities film discussion

Crystal Raleigh

10/3/2018 River Falls

Crystal Raleigh, Zach
Regnier

Educational day for Chippewa County School District
5th graders. Several educational stations including
groundwater and surface water information

Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
throughout the RC River system
City staff watched the Nature of Cities film and
discussed the City stormwater ordinance as it relates to
green space.

7

60

10

10

270 (mostly
youth)

10
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Chippewa County Conservation Days

Bill McElroy

Leadership River Falls Natural Resources Day Zach Regnier

Eau Claire River Watershed Coalition meeting Dan Zerr
UW Stout Class

Randy Eide

10/4/2018 Lake Wissota

Bill McElroy

10/4/2018 River Falls

Zach Regnier

10/11/2018 Augusta
UW Stout,
10/18/2018 Menomonie

Randy Eide

Lead the Leadership River Falls class on a day long tour
of the city highlighting natural resources.
Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
Presented an overview to 30 UW Stout Geoloy
undergraduate students

Dan Zerr

75 minute lecture to Env 377 students on the topic of
the Clean Water Act, MS4 permits, point source
pollution, and projects underway in the region

Dan Zerr, Greg Leonard

Guest Lecture to Env 377 class at UW-Eau
Claire

Dan Zerr

10/22/2018 Eau Claire

UWRF Natural Resource Economics Class
Presentation

Crystal Raleigh

General Election

Janelle Henning

Crystal Raleigh
10/26/2018 River Falls
Town of
Washington Town
Janelle Henning
11/1/2018 Hall

Town of Washington Town Board Meeting
and Budget Hearing

Janelle Henning

Dan Zerr, Greg Leonard,
11/8/2018 Augusta
Liz Fagen
Town of
Washington Town
11/15/2018 Hall
Town Board, staff

UWRF Class Tour

Zach Regnier

11/15/2018 River Falls

Kinni Corridor Project

Zach Regnier

2018 River Falls

Eau Claire River Watershed Coalition meeting Dan Zerr

Newsletter Stormwater Articles

Janelle Henning

Town of
Washington
12/7/2018 Newsletter

Red Cedar River Water Quality Partnership
meeting

Dan Zerr

12/5/2018 Menomonie

Eau Claire River Watershed Coalition meeting Dan Zerr

The Municipality Magazine

Crystal Raleigh

UW Stout Capstone Project Presentation

Randy Eide

12/13/2018 Augusta

12/15/2018 Statewide
UW Stout,
17-Dec-18 Menomonie

Educational day for Chippewa County School District
5th graders. Several educational stations including
groundwater and surface water information

Zach Regnier

Zach Regnier, Crystal
Raleigh, Reid Wronski

410 (mostly
youth)

10
32

40

Discussed storm water, storm water utility, choosing
projects that get biggest pollutant bang for the buck
Storm water booth set up with coloring books,
handouts regarding storm water, winter considerations,
dog waste bags and stickers
4112 voters
Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
12
Storm water booth set up with coloring books,
handouts regarding storm water, winter considerations,
dog waste bags and stickers
Discussed the city stormwater ordiance with a UWRF
class. Highlighed the Aldi development and a new
subdivision development.
The Kinni Corridor Project is an ongoing project to
address the 7 mile corridor of the Kinni River through
River Falls. Stormwater is a key component of the
project.

Dan Zerr, Greg Leonard,
Liz Fagen

Published storm water articles in Town newsletter to
3100
3100 residents and business owners; Groundwater and households/
Testing of Private Water Wells
businesses
Semi-monthly meeting of the RC Partnership,
coordinating efforts to improve water quality
throughout the RC River system
12
Monthly meeting of EC River Watershed Coalition,
coordinating efforts to improve water quality
throughout the EC River system
13

Crystal Raleigh, Zach
Regnier

Wrote article for League of Wisconsin Municipalities
publication "The Municipality" called "Building
Resiliency in Stormwater Management" about storm
water measures in River Falls.

Randy Eide, Michelle
Asher

UW Stout Capstone Presentation on the City's Regional
SW Pond #7 which included a sign recommendation

Jackie Vold, Janelle
Henning

Dan Zerr, Lindsay Olson

12
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River Falls Library Board Minutes
Monday, January 7, 2019
Present: Joyce Breen, Rebecca Ferguson, Melissa Wilson, Ruth Kuss, Robert Wing,
P.C. Vasavada, Janet Johnson, Tanya Misselt , Jean Ritzinger, and Kim Kiiskinen (guest)
Absent: Dan Toland
Call to Order: The meeting was called to order by president, Joyce Breen.
Quorum: A quorum was established.
Open Meeting Law: Breen certified the meeting was properly noticed.
Approval of Agenda: Ferguson moved to approve the agenda and Wilson seconded.
Motion carried.
Approval of Minutes from December 3, 2018: Johnson moved to approve the
amended minutes, and Wilson seconded. Motion carried.
Current Business:
* November Bill Registry : Wing moved to approve the November bills and Ferguson
seconded. Motion carried.
* Request for Reimbursement: Vasavada moved to reimburse $109.38 of the $145.35
donation from the Home Culture Club given in memory of some of their members.
Wing seconded and the motion was carried.
* New Job Descriptions, Reorganization and Trial Period: Ferguson moved and Wing
seconded to accept the directors proposal to do a six month test run of the new job
descriptions and reorganization of personnel, with the stipulation that the library
director report back after six months, Motion carried.
* Library Bylaws: Kuss moved and Vasavada seconded to accept the bylaws as
amended.
New Business:
* Donations: Vasavada moved and Ferguson seconded that only donation transfers
over $500 would be brought to the board. Discussion followed, Motion was
defeated.
* Wing moved and Kuss seconded to authorize the director to spend money from
specified donations without board approval. Motion carried.
Adjournment: Motion was unanimous.
Respectfully submitted, Jean Ritzinger - secretary.
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Minutes of the Regular Meeting of the River Falls Housing Authority January 9, 2019
Chair Todd Bjerstedt called the meeting to order at 6:30
Present: Todd Bjerstedt, Jacqueline Niccum, Matt Fitzgerald, Amy Peterson
Absent: Nick Carow
Also Present: Anne McAlpine, Executive Director
MINUTES M/S/C Fitzgerald/Niccum to approve the minutes of December 12, 2018.
CLOSED SESSION M/S/C Fitzgerald/Niccum to approve the minutes of the closed session December 12,
2018.
TENANT REPRESENTATIVES
Six Edgewater tenants complained about tenants who are allowing non-tenants to use the laundry room, tenants
who leave their clothes in the washer or dryer for a very long time, tenants who park overnight in the 15 minute
parking, tenants who smoke in their apartments on nights and weekends and tenants who may have given keys
to the building to others. McAlpine asked that the tenants provide specific reports of dates and times when
these infractions took place.
ELECTION OF OFFICERS – Commissioners unanimously approved and the officers agreed to serve for
another year in the current position. Officers are:
Chair: Todd Bjerstedt
Vice Chair: Nick Carow
Treasurer: Matt Fitzgerald
CONSENT ITEMS
M/S/C Peterson/Niccum Resolution #540 to approve Unlawful Harassment and/or Discrimination Policy and
revisions to leases for HUD and Rural Development properties.
ACTION ITEMS
1. M/S/C Peterson/Niccum to approve payment of bills and financial report.
REPORTS
1. McAlpine presented the vacancy and rental report.
2. McAlpine reported that the Edgewater/Briarwood revitalization contract is on hold due to the government
shutdown. The prime contractor can continue gathering shop drawings and measurements but has been
instructed not to order or spend any money. Rural Development is on furlough and cannot approve loan
expenditures. The prime contractor said that they can hold off on starting this project for 2 more weeks but
will need to move to other projects in February. Bjerstedt suggested some possible steps to take to avoid
having to rebid the project when the government reopens.
3. McAlpine provided a revised year-end review of the goals and outcomes. Commissioners set a new goal of
increasing public relations efforts to showcase our good work and positive impact on the community.
4. McAlpine reported that the government shut down may effect operations if it extends past February. HUD
funds are obligated through February. After February, there are no more operating subsidy or Voucher
funds. The Voucher Program will be most severely affected because we only have one additional month of
Housing Assistance payments (the payments we send to landlords) in reserve. HUD recaptured reserves in
excess of one month several years ago. Building maintenance and operations will see less impact because
2/3 of the income is from tenants rent. At this time routine expenses are covered, however, no capital
improvements will be ordered for any building. We receive subsidies from USDA –Rural Development and
HUD. We may not receive any USDA subsidies because staff are furloughed and can’t release the Rent
Assistance payments we receive each month. HUD subsidies will end on Feb. 28, 2019.
5. McAlpine invited Commissioners to the Chamber Breakfast on Jan. 24th.
No CHAIR or COMMISSIONER report
Fitzgerald/Peterson to adjourn at 7:55
Respectfully submitted, Anne McAlpine, Executive Director
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MINUTES
January 10, 2019
City Hall
Training Room
12:00 p.m. – 1:00 p.m.
Committee members and guests present: Mike Noreen (RFMU), Cindy Campbell (City of RF), Mark
Klapatch (UWRF), Zach Regnier (City of RF), Lauren Kaminski (SDRF – Community Ed), William
Hanson (Kinni Corridor Lake George), Joan Hanson, Krista Spieler (RF UMC), Erin Tomlinson, Chuck
Eaton (RFSD), Joe Haselman (RFSD), Tom Schwalen (City of RF), Patricia LaRue, Paul Steiner (Steiner
P,E and H), Evan Rank, Roger Kampstra (1st Congregational – RF), Matt Fitzgerald (UWRF), Veronica
Justen (UWRF), Kevyn Juneau (UWRF faculty), and Jeremiah Walters (UWRF student), Nathan Croes
(City of RF), Ronna Ellis (ARC), Shelly Smith (ONP), Tara Albores (RFSD), Stacie Running (City of RF),
Amy DeLong (RF UMC), Samara Hamze (DNR – Green and Healthy Schools), Mike Stifter (City of RF),
Nat Peplinksi (Focus on Energy), Steve Preisler (CAB), Tony Merrard (Focus on Energy – AgSG), and
Joel Palmquist Some individuals may have been present at the meeting, but did not sign in.

Mike Noreen welcomed everyone to the Powerful Choices meeting. He invited everyone to review the
minutes from last month’s meeting. The Matt Fitzgerald moved to approve the minutes. Amy DeLong
seconded the motion. The minutes were approved unanimously.
1. Energy Education – Aleisha Miller discussed her work with 2nd and 5th graders in River Falls. She
shared thank you notes that were given to her from those students. Aleisha visits students 7 times
throughout the school year. With 2nd graders, she gets the students to think about how to get a light to
turn on. She also uses a flashlight to think about what has to happen for the flashlight to radiate light.
There is also discussion about energy efficiency and renewable energy. In 5th grade, she discusses
energy flow, energy sources, how to use less energy and less coal. The 5th graders are given a task to
“mine” chocolate chips out of a chocolate chip cookie simulating mining coal out of the ground.
Once the chocolate chips have been mined, she asked the 5th graders to put the cookie back together,
again, to simulate putting the ground back together after mining coal.
2. Green and Healthy Schools – Samara Hamze from the DNR discussed Green and Healthy Schools.
Green & Healthy Schools Wisconsin supports and encourages schools to create safe learning
environments and prepare students to understand, analyze, and address the major environmental and
sustainability challenges now and in the future through providing resources, recognition, and
certification. The program recognizes achievement in nine focus areas:
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community involvement, energy, environmental & sustainability education,
environmental health, health & wellness, recycling & waste management, school site,
transportation and water. She discussed Cool Choices which is a game-based program that works
to increase sustainable habits for students. Participants are in teams and get points for making
sustainable, healthy choices.
3. RFSD Referendum plans – Chuck Eaton, Joe Haselman and Jody Nelson discussed the renovations
taking place at Rocky Branch. Many schools have renovations in the works with the approval of the
referendum however in the interest of time, Rocky Branch was discussed. Rocky Branch is adding a
“Living Room” which will be a multi-use space. There will be plenty of natural light that opens onto
the “deck”. Additional rooms will be added for the higher grades opening space for more classrooms.
Rain water will be diverted to a retention pond to help with pooling after a heavy rain. There are also
going to be some energy efficiency upgrades including electrical, mechanical, material and finishes
and exterior. There will be occupancy sensors, high efficiency kitchen equipment, removal of carpet
to help with less water extraction and rain gardens.
4. Other items of interest – Some of the items of interest included: Author Mary Beth LaBrinsky will be
at St Bridget’s Feb. 5, Our Neighbor’s Place is holding a Casino Night fundraiser Feb. 16, Dueling
Piano’s is a fundraiser for Forward Foundation will take place Mar. 9, A home energy assessment is
$50 or $25 with purchase of a renewable energy block. The assessment will include 15 LED
lightbulbs this year.
5. Next meeting is February 14, 2019.

Meeting minutes respectively submitted by Cindy Campbell
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Community Development Department
222 Lewis Street
River Falls, WI 54022
715.425.0900
www.rfcity.org

MINUTES
PLAN COMMISSION
November 6, 2018 at 6:30 p.m.
City Council Chambers
Members Present: Scott Morrissette, Lisa Moody, Susan Reese, Bill Stuessel, Dan Toland, Michael Woolsey,
Craig Hinzman
Members Absent: None
Staff Present:
Amy Peterson, Sam Wessel, Brandy Howe
Others Present:
Kip Johnson, ACA Consulting, Brian Sweeney, Cohen-Esrey
CALL TO ORDER
Meeting convened at 6:30 p.m.
APPROVAL OF MINUTES
M/Morrissette, S/Stuessel – motion carried 7-0
PUBLIC COMMENTS
None.
CURRENT ITEMS
Recommendation to City Council on the Sterling Ponds 1st Addition Final Plat
Howe reported that staff received an application for final plat approval for the next phase of Sterling Ponds,
the 1st Addition. The plat is consistent with the official map, comprehensive plan, and developer’s agreement.
There are two inconsistencies between the final plat and the preliminary plat, one being four additional lots
fronting Glasgow Street with the average lot width being about 65 feet versus 80 feet, and the pedestrian
walkway zigzags behind the rear yards of the affected lots. Morrissette asked for clarification on the sidewalk
easement for Lot 20 in Block 4 and Block 5 and the sidewalk width. It was clarified that the sidewalk does cut
through those lots so that a piece of the lot is disconnected from the rest of the lot by the sidewalk. The
sidewalk width is 6 feet and the easement is 10 feet wide (except in the area of the zigzag). Woolsey asked if
it is the responsibility of the homeowner to maintain the path. Peterson confirmed that snow removal would
be taken care of by the Operations Department.
Morrissette made a motion to recommend approval of the final plat for Sterling Ponds 1st Addition.
M/Morrissette, S/Moody – motion carried 7-0
700 S. Main Street Development Update
Peterson updated the Commission that the developer had applied for WHEDA tax credits in 2017 and was
not funded. They intend to reapply later this year and they are seeking a resolution of support from City
Council. They have modified the proposal a little bit; the number of units proposed is now 73 versus 70 and
modified the architectural style to be a prairie style. The unit mix is 1, 2, and 3-bedroom units with garden
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style entrances off of South Main Street, the back side of the building now includes covered parking and a
rooftop patio space on the south parking area. They are currently proposing 118 stalls, 66 covered and 52
uncovered. The project would also include upgrading of Sycamore Street and the vacation of East Park Street
to the north of the site. The property is currently zoned R3. The use is permitted; however, staff expects that
a PUD will be needed to bring the structure closer to Main Street and allow for reduced open space and
parking requirements. The process for moving forward is a resolution of support at the December 11, 2018
City Council meeting. The developer would then submit an application to WHEDA and they expect to hear
back from WHEDA in March 2019.
Woolsey asked for clarification on the angled parking on Sycamore Street. Peterson responded that the City
would likely take care of the Sycamore upgrade and the parking configuration would be determined at that
time. Reese asked for clarification on the proposed building setback. Peterson noted that it would be less
than the required 25 feet, but likely not less than 12 feet from the property line. Reese added that she loves
the new design. Sweeney addressed the Commission and noted that the design change and addition of
covered parking was a result of suggestions by City staff. He noted that there are more requirements from
WHEDA for the family tax credit application is different than the senior tax credit. For example, they require
15 percent of the units be 3-bedrooms and the majority of those must have an outside entrance. These
factors increase the cost of the overall development. He also noted that the LIHTC (low income housing tax
credit) product doesn’t allow students to live in the units; the family-orientation of these units reduces the
need for parking compared to student housing. He added that Cohen-Esrey is confident that the amount of
parking proposed is adequate for the family units they are proposing. Morrissette added that parking is the
one area that he is concerned with in relation to the development. He noted that there are other landlords
in town, particularly around the university, that have issues with inadequate parking. He encourages CohenEsrey to try to find more space for some additional parking, potentially on the north side of the building with
the vacation of Park Street. He added that the angled parking on Sycamore Street may no longer exist after
that road is redesigned. Moody asked for clarification on how close the building could come to Main Street.
Peterson noted that those details would be negotiated during the PUD process, but it is unlikely to be less
than 12 feet with garden style apartments. Hinzman asked if there has been any consideration for
underground parking and what the plans are for snow storage. Sweeney responded that he wasn’t sure about
the snow storage, and that they looked into underground parking, but it was cost prohibitive for this project.
The Mayor noted that he likes the design as well and wished Mr. Sweeney good luck in their application.
UPDATES AND INFORMATION
Development Review Update
Howe reported that in addition to the Sterling Heights 1st Addition final plat, staff is reviewing development
proposals for a multifamily project on Birchcrest Drive, Anchor Paper in Whitetail Ridge Corporate Park, and
outdoor worship structure at Hope Lutheran Church, and several projects covered under the School District
referendum. Those include building additions and site improvements at Greenwood Elementary, Rocky
Branch, and a new parking lot and track improvements at the High School.
AJOURNMENT
Reese made a motion to adjourn at 7:02 p.m.
M/Morrissette, S/Hinzman – motion carried 7-0
Respectfully submitted,

Brandy Howe, AICP, Senior Planner
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222 Lewis Street
River Falls, WI 54022

Phone 715.425.0900
Fax 715.425.0915
MINUTES
PARK AND RECREATION ADVISORY BOARD
Wednesday, January 16, 2019 at 5:15pm
City Hall Lower Level Training Room

Members Present: Susan Reese (Chair), Sean Downing (Council Rep), Brandon Dobbertin,
Patricia LaRue, and Dennis Zielski
Members Absent: Brenda Gaulke and Jim Nordgren
Staff Present:
Cindi Danke-Recreation Manager; Amy Peterson-Development Services
Director; Sam Wessel-Planner; Brenda Rundle-Recreation Assistant; Mike
Stifter-Public Works Director, and Nate Croes-City Forester.
Others Present:
Melissa Pedrini-local citizen; Ben Fochs-local citizen; Rick ClearyKinnickinnic Off-Road Cyclists (KORC); Cindy Campbell, Amy Peterson, Alan
Symicek, Kristy Treichel, and Maren Valentine-Leadership River Falls
CALL TO ORDER
Meeting convened at 5:15pm.
APPROVAL OF MINUTES
MSC LaRue/Downing to approve the minutes of the December 12, 2018 Park and Recreation
Advisory Board Meeting. Motion passed 5-0.
PUBLIC COMMENTS
None
NEW BUSINESS
Five members of the current Leadership River Falls group gave a presentation and asked Park
Board for approval to add a fitness trail in a local park. This involves having various exercise
stations along an existing trail, possibly in DeSanctis Park. They’re looking at using a company
called Fit-Trail, which comes with wood, bars, and signs for each station. They hope to get this
installed this summer. They would do fundraising and get donations and provide labor in
conjunction with Public Works. They are also applying for a grant. Fundraising would probably
determine if they go with the ten-station system or the twenty-station system. They are
picturing one main donor sign. They will work with Mike Stifter at Public Works to choose exact
locations and keep mowing as simple as possible. Zielski recommends contacting local
homeowners if it’s near their property. Park Board had some questions regarding the future
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changes at DeSanctis Park, such as possibly adding a volleyball court, and if those updates could
possibly affect this fitness trail. Park Board decided to approve the concept without specific
station locations, and asked Leadership to come back in the future with updates.
MSC Zielski/Dobbertin that the Park Board endorses the concept of Leadership River Falls
building outdoor fitness stations in DeSanctis Park, with the stipulation that Leadership River
Falls comes back in the future to discuss the details. Motion passed 5-0.
City Planner Sam Wessel prepared a Memorandum of Understanding between the City of River
Falls and Kinnickinnic Off-Road Cyclists (KORC). It has been reviewed by both City staff and
KORC. It documents all the work that has been already completed by the City and KORC, as
well as future expectations the two parties have for one another. This was shared for Park
Board’s information. No action was needed. Both parties seem to greatly appreciate the
partnership.
Amy Peterson shared a 2019 Community Development Major Projects list so Park Board
members can see upcoming projects, such as Sterling Ponds park plan, Foster Cemetery
preservation, operation and enhancement plan, Knollwood Park improvements, and Glen Park
donated improvements.
OLD BUSINESS
Amy Peterson showed a map of the City’s Cty Rd FF property which is 38 acres just west of the
dog park. This property is zoned as a park. At present time the City rents it out as farmland.
Years ago, it was planned to be multi-purpose fields or a sports facility but got pushed to the
back burner due to finances. There is no sewer or water there, and it would be very expensive
to bring it there. Reese suggested having a disc golf person look at it as a potential future disc
golf location. Storage units have also been mentioned as a possible use. The question is if the
land should be kept as potential future park, sports fields or sports facility. The strip of trees
between the dog park and the farm land was also discussed; they are a good buffer, yet the
trees were planted to be harvested and should be nearly ready for harvesting. Some can be left
as a buffer if desired. Park Board would like more information about trends in team sports as
they consider this piece of land. It was questioned if the money could go towards Glen Park or
Hoffman Park if the land were sold. This will be discussed again in the near future, when the
comprehensive outdoor recreation plan is prepared.
ADJOURNMENT
MSC Reese/LaRue to adjourn the meeting at 6:25pm. Motion passed 5-0.
Respectfully submitted,
Brenda Rundle, Recreation Assistant
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West Central Wisconsin Biosolids Facility
Annual Meeting
November 15, 2018
Meeting was called to order by Gary Newton at 10:30 am
Board members present: Gary Newton, John Bond, Greg Engeset, Steve Skinner and Ron Groth.
WCWBF President Gary Hansen welcomed everyone and gave the opening address.
Superintendents Report
Randy gave the superintendents report. He covered the amount of solids processed this year. He also
gave an update on plant maintenance, projects completed this year and efforts made on odor control.
Financial Report
Randy talked amount revenue and expenditures for the year. We are expecting to come in under
budget for expenditures in 2018. The commission will decide how much of the money is refunded and
how much will get added to the replacement fund.
Engineering Report
Gene from Town and Country gave the engineering report. He gave an overview on the facility plan
Town and Country was contracted to perform for WCWBF. 10-20-year growth, capacity assessment,
reviewing of current facilities were all discussed.
Budget
Discussion was held on the 2019 WCWBF budget. Motion to approve the budget as presented made by
John Bond and second by Steve Skinner. Motion passed.
Election of Commissioners
Gary Newton’s seat on the board is set to expire. John Bond nominated Gary Newton to serve another
6-year term. Nominations were called for from the floor. No other nominations were received. Motion
made by Greg Engeset to appoint Gary Newton to a 6-year term. Second by Dennis Eaton. Motion
passed.
Other Reports/Issues
The board members thanked the WCWBF employees for their great operation of the facility and for
their long-term commitment to continued success.
Representatives from 8-member communities attended. Hudson, Prescott, Ellsworth, River Falls,
Baldwin, Amery, Roberts and New Richmond.
Motion made and passed to adjourn at 11:34 am. M/S Greg Engeset, Steve Skinner
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Community Development Department
222 Lewis Street
River Falls, WI 54022
715.425.0900
www.rfcity.org

MINUTES
HISTORIC PRESERVATION COMMISSION
JANUARY 9, 2019 at 6:00 p.m.
Council Chambers
HPC Members Present: Heidi Heinze, Mark Anderson, Jayne Hoffman, Denton Anderson, Michael Page, Jeff
Bjork, Pam Friede
HPC Members Absent: None
Staff Present:
Brandy Howe, Sam Wessel
Others Present:
Sean Downing
CALL TO ORDER
Meeting convened at 6:00 p.m.
APPROVAL OF MINUTES OF DECEMBER 12, 2018
M/Bjork, S/Friede – motion carried 6-0
PUBLIC COMMENTS
Bjork acknowledged the passing of two women who contributed significantly to River Falls’ historic
preservation efforts: Marge Stokke and Bess Melgard Knott.
Council member Downing thanked the Commission for their service and looks forward to working together
in 2019.
DISCUSSION ITEMS
1. 2019 Strategic Workplan
Heinze reviewed the 2019 Work Plan with the Commission. There was discussion about items 1-5 on
the list. There was some discussion about Item 2, power plant landmark nomination. Howe reported
that City Administration offered the suggestion that before beginning the landmark nomination
process, that the HPC first determine which part of the building/site is proposed to be landmarked and
identify a list of benefits for landmark designation. This will make it clear for administration to
communicate the goals of the HPC to the City Council, as it is ultimately the Council that will decide on
the landmark nomination. Heinze remarked that Joe DeRose noted in this presentation to the HPC at
the November retreat that it is a key role of historic preservation commissions to identify and landmark
city-owned buildings (note: Joe DeRose is with the Wisconsin Historical Society). Bjork noted that he
believes the power plant might be the oldest city-owned building. Page commented that he does not
see the building going away, but that the Commission will need to consider what designation may mean
for redevelopment of the building/site. The Commission is going to consider the benefits and
determine the which building/area will be landmarked. Heinze will bring a draft document to the
February meeting for discussion.
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The HPC continued their discussion on the 2019 Work Plan. It was determined that Item 3, develop an
interpretive walking tour, should be moved to the end of the list. It is a project that they would like to
keep on the list, but one that does not take priority for 2019. They noted that Item 4, public outreach,
should be moved up the list as should Item 5, historic plaques/markers. Heinze noted that public
outreach is a priority because the Commission is regularly asked to give presentations on preservation;
the Tuesday Club, Rotary, Garden Club and the Chamber for Leadership River Falls have all requested
HPC presentations or walking tours. M. Anderson commented that he enjoys giving walking tours and
would like to host one during River Falls Days. Bjork suggested the annual postcard prepared by the
Commission might be a good way to advertise the tour. Hoffman and Anderson noted that they were
considering hosting a regular discussion group at the library to chat about historic topics. Regarding
plaques; the Commission decided that the plaque for the Swinging Bridge and one for the power plant,
if designated, will be the priority for 2019. A plaque for the Treasures building might be a future
project, if it does not already have a plaque.
There was some discussion about National Register designation of historic districts and individual
buildings. It was decided that the Commission would draft a letter of introduction and info package to
be mailed to owners of property that are eligible for listing on the National Register. The letter will
describe what listing their property entails, along with the benefits of listing a property. If property
owners show an interest in designation, those will be prioritized for future designation projects. Heinze
will prepare a draft letter for the next meeting.
2. Chapters of the Preservation Plan
The HPC reviewed the proposed changes and suggested some additional revisions to Chapters 1 and 2
of the Preservation Plan. Howe will revise the documents. The HPC will review Chapter 3 at the
February meeting. Once all chapters have been reviewed, the HPC will take official action on the
revised plan.
3. Veteran’s Park
Heinze reported that she met with Neil Anderson (American Legion Historical Officer) at Veteran’s Park
regarding the commemorative plaque project. Heinze and Mr. Anderson agreed that the flag pole is a
good location to place a plaque. Mr. Anderson also had some landscaping ideas for the site including
relocating the mailbox and monument for better visibility. Heinze plans to meet with Cindi Danke, Mike
Stifter, and Nate Croes to discuss these ideas. Bjork asked for clarification on the HPC role in the
project. Everyone agreed that the HPC is the lead on the plaque which involves confirming the history
of the site and drafting the text for the plaque. Unconfirmed historical events include parade routes
beginning and/or ending there, ash disposal, the posting of war-related deaths, and a historic drinking
fountain. Heinze asked everyone to bring in any relevant newspaper articles and pictures to the next
meeting.
4. Glen Park Photo Boards
The HPC noted that their role for the Glen Park photo boards is to wait and see at the moment, but
they requested that the Arts Committee come in to meet with them at some point to explain their role
and discuss how the HPC can work together with them.
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5. WHS Conference Update
Hoffman, Friede, Heinze, and M. Anderson provided a brief update on the sessions they attended at the
WHS Conference in Elkhart Lake in October. Heinze reminded the Commission that there is budget
available each year for Commissioners to attend training and that the annual conference is an excellent
program and resource for the Commission.
6. Discuss Changing the Meeting Time
Howe noted that this item was on the agenda per the request of the HPC at the October meeting. At
that time the HPC expressed an interest in having Amy Peterson regularly attend the meetings to
ensure that both the Commission and Amy are on the same page in terms of communicating with the
School District. Howe reported that unfortunately Amy has a conflict on Wednesday nights that
prevents her from attending. The HPC expressed a desire that Amy not communicate on their behalf if
she is unable to attend the meetings. It was decided by the Commission to keep the meetings on the
second Wednesday of the month at 6:00 p.m.
CALENDAR
Next meeting February 13, 2019.
AJOURNMENT
Bjork made a motion to adjourn at 7:14 p.m.
M/Bjork, S/Hoffman – motion carried 7-0
Respectfully submitted,

Brandy Howe, Senior Planner

Page 3
80

6

MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Brandt Johnson, Assistant to the City Administrator

DATE:

February 26, 2019

TITLE:

Resolution Supporting 2019-2020 Legislative Priorities

RECOMMENDED ACTIONS
Adopt the resolution supporting legislative priorities for the 2019-2020 Wisconsin State Legislature.
BACKGROUND
The Wisconsin State Legislature, convened on January 7th for the start of the 2019-2020 legislative
session, is expected to consider legislation on a wide range of issues with a direct impact on
municipal government. The attached resolution will guide staff and City Council interactions with
legislators throughout the session. Council conducted a review of these items at the February 12th
legislative priorities workshop. Council provided staff guidance that is reflected in the resolution
and this memorandum.
DISCUSSION
The goal of the City’s legislative efforts is to use the City’s legislative priorities as a guide and to
protect the City’s municipal interests to provide quality local services. This approach allows Council
and staff to outline the City’s positions and to actively advocate on the behalf of the City with
representatives at all levels of government with one voice.
The common theme to these priorities is River Falls’ belief that cities are the level of government
most connected to, and thus most accountable to, the people they serve. It is important that there is
a collaborative effort by the City to communicate with state and federal representatives to create
support for the City’s agenda and advocate on behalf of the City’s best interest. Establishing support
of the City’s legislative priorities from state and federal representatives will help ensure the City’s
mission of coordinating and delivering essential services that provide a sustainable future.
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The City has maintained a proactive posture with its legislative delegation regarding the interests
of River Falls. One means by which Council has historically made its concerns and interests
known to the legislature, and specifically its legislative delegation, is through the
adoption of individual resolutions.
The method proposed would serve as a quick reference for our state and federal legislators
concerning the City’s positions on particular issues that may impact the locality. It is not intended
to be an all-inclusive list of issues which the City considers important. Additional changes to the
agenda can be made at any time at future Council meetings, as issues and events evolve.
The following legislative proposals are presented to the Council in consideration of the resolution
supporting these 2019-2020 legislative priorities:
•
•
•
•
•
•
•
•
•

Legislation to allow for true biennial budgeting, including multiyear levies
Allow for financing of 10+ years without a referendum
Support increased funding for state-local transportation systems
Support legislation that closes dark store loopholes
Support legislation that removes barriers preventing TID’s from sharing tax increments
Increase the ACT 150 required county reimbursement level that currently stands at 70%
Support legislation that increases the availability of emergency detention beds in western
Wisconsin
Enact legislation that allows for pre-paid electric and water billing. Billing creativity could
help customers, not hinder them
Support legislation that eliminates the town incorporation loophole

The proposals discussed above will ensure greater financial sustainability for the City of River Falls.
The budgetary impacts of these proposals are likely to be minimal, but they ensure fair and equitable
services are provided to the City’s residents.
LEGISLATIVE FUNDING PRIORITIES
In addition to the above items, which might not be necessarily project related, there are specific
capital project related items City staff have identified that the Council might want to consider as a
priority. These items would require communication with our legislative delegation to request to add
or maintain these items in the states budget.
These items would eventually need to go through the Joint Committee on Finance where any bill
introduced in either house of the Legislature appropriating money must be referred to this
committee to qualify for passage. It is often a way for cities to become successful at funding their
local or regional projects.
The suggested capital project related funding priorities the Council may want to consider are the
following:
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•
•
•
•

Jug Handle – DOT project 7200-02-03
CTH FF/STH 29 Round-a-bout DOT project 7650-01-05 and related
UWRF Science & Technology Building
Kinni Corridor Implementation
o Powell dam removal & restoration
o Downtown stormwater plan (Lake George rehabilitation)
o Downtown pedestrian bridge (from Heritage Park to Walnut St.)

Attached to this memo is a pamphlet identifying who our state and federal representatives are along
with what committees they are a part of. These legislators are first ones the City would want to
contact in order to convey the City’s legislative priorities to. Those legislators are:
•
•
•
•
•
•

State Representative Shannon Zimmerman – 30th Assembly District (R)
State Senator Patty Schachtner – 10th Senate District (D)
U.S. Representative Ron Kind – 3rd Congressional District (D) (South of Division St.)
U.S. Representative Sean Duffy – 7th Congressional District (R) (North of Division St.)
U.S. Senator Ron Johnson (R)
U.S. Senator Tammy Baldwin (D)

CONCLUSION
Adoption of the attached resolution supporting these legislative proposals is recommended. Each
proposal ensures the continued financial and operational sustainability of the City of River Falls for
its residents.
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RESOLUTION NO.
RESOLUTION SUPPORTING 2019-2020 LEGISLATIVE PRIORITES

WHEREAS, the City of River Falls staff has identified legislative proposals that directly
improve operational and financial sustainability of the City; and
WHEREAS, the Common Council of the City of River Falls requests the attention of its
elected representatives to these issues;
NOW, THEREFORE, BE IT RESOLVED that the Common Council of the City of River
Falls hereby supports the following legislative policy priorities:
•
•
•
•
•
•
•
•
•

Enact legislation to allow for true biennial budgeting, including multiyear levies for cities;
Allow for financing of 10+ years without a referendum;
Support increased funding for state-local transportation systems;
Support legislation that closes dark store loopholes;
Support legislation that removes barriers preventing Tax Increment Districts from sharing
tax increments;
Increase the ACT 150 required county reimbursement level that currently stands at 70%;
Support enactment of legislation that increases the availability of emergency detention
beds in western Wisconsin;
Enact legislation that allows for pre-paid electric and water billing;
Support legislation that eliminates the town incorporation loophole

BE IT RESOLVED that the Common Council of the City of River Falls hereby advocate
support for the following community infrastructure and capital project items as priorities:
•
•
•
•

DOT Project ID: 7200-02-03: Jug Handle
County highway FF and State highway 29 intersection reconstruction;
University of Wisconsin River Falls Science and Technology Innovation Center;
Kinninnick River Corridor Plan implementation
o Powell Dam removal
o Downtown stormwater construction capital
o Downtown pedestrian bridge

BE IT FURTHER RESOLVED that the Common Council of the City of River Falls, the
City Administrator or his designee are directed to communicate items included in the City’s 20192020 Legislative priorities to members of the State Legislature, United States Legislature, in
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general, and/or to appropriate legislative committees, committee members and others as
appropriate.

Dated this 26th day of February 2019.
Dan Toland, Mayor
ATTEST:

Amy White, City Clerk
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Brandy Howe, Senior Planner

DATE:

February 26, 2019

TITLE:

Resolution Referring Vacation of Right-of-Way Related to “The Depot/City
Station” to the Plan Commission

RECOMMENDED ACTION
Approve the attached resolution referring vacation of right-of-way in Blocks 78 and 79 of NN &
OS Powell’s Addition of the City of River Falls to the Plan Commission for report and
recommendation.
BACKGROUND
Gerrard Development, LLC is seeking
multiple approvals for a 2.26-acre senior
housing and multifamily development
project. The site is located at the southeast
corner of Clark and Cedar Streets, just
northeast of City Hall. The site covers two
lots, one purchased by Gerrards last year
and one presently owned by the City
which contains an existing apartment
building that will be demolished as part of
this project. The subject site is within TID
14 created in 2018 with the intent to
redevelop this site with a residential
project. City Administration is presently
negotiating the development agreement for
the site; it is anticipated to go before City
Council for review and action on March 12.
The overall development project is referred to by two names: The Depot and City Station, that
will be on two separate parcels. The Depot will be a 50-unit affordable senior housing project
for which Gerrard Development was awarded $351,824 in state tax credits from the Wisconsin
Housing and Economic Development Authority (WHEDA). The Depot will be constructed on
the west side of the site adjacent to Clark Street. City Station will be a 24-unit, market-rate
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multifamily structure that will be constructed in the approximate location of the existing Cityowned apartment building. Development of both projects will help to fill housing needs
identified in the City’s 2018 Housing Needs Analysis.
Due to the complexity of the project, multiple processes and approvals are required to move the
project forward; they are listed below. A project timeline is included as Exhibit 1.
1.
2.
3.
4.
5.
6.
7.

Developer’s Agreement
Rezoning
Future Land Use Map Amendment
Planned Unit Development (includes GDP, SIP to come later in the process)
Right-of-Way Vacation
Certified Survey Map (staff led)
Development Review (staff led)

RIGHT-OF-WAY VACATION
Negotiations have included the
City vacating right-of-way to
both provide buildable space
and space for utilities. Section
66.1003(4), Wis. Stats. enables
the City Council to initiate the
vacation of public right-of-way
by passage of a resolution
declaring it is in the public
interest to do so. Right-of-way
proposed to be vacated is:
• The easternmost 10 feet of
Clark Street right-of-way
between W. Pine Street and
W. Cedar Street.
• A 75-foot long (2,025 square
foot) portion of River Street.
The existing ROW width of
Clark Street is 80 feet with
paved area of approximately 40
feet. Clark Street is designated
a “local road” on the Official
Map which requires a minimum ROW width of 66 feet; meaning there is a surplus of 14 feet of
ROW. The 10-feet to be vacated (shown in orange) would be transferred to the Depot project
site and will provide some greenspace and setback for unit decks. An easement will be given to
the City to allow for electrical to be buried underground in this location as well.

87

A portion of River Street is also proposed to be vacated (blue box). This area will be included in
the overall site development. The paved area of River Street to the south of the blue box was
vacated by the City Council in 2010. The green line shown above depicts the legal description in
the attached resolution. Per the City Engineer, this is an acceptable legal description that vacates
all right-of-way south and east of the described (green) line. The northern section of River Street
will remain as public ROW and will be improved with new asphalt and curb as part of this
development project.
CONCLUSION
Staff recommends the City Council refer the above described right-of-way vacations to the Plan
Commission for review and report.
EXHIBIT 1 – Project Schedule
TASK

Developer's Agreement
Staff/Administration negotiations
City Council review/approval
ROW Vacation Clark Street & River Street
City Council introduces resolution
Class 3 notice published in RF Journal
Notice served to all abutting property owners
Plan Commission meeting
City Council public hearing/passage of resolution
Rezoning and Comp Plan Future Land Use Map Amendment
Notification letters sent to property owners within 300'
Rezoning sign posted on property
Plan Commission meeting
Class 2 notice published in RF Journal
City Council meeting #1
City Council meeting #2 and public hearing
PUD/Development Review Process
Pre-Application Meeting
Plan Commission public hearing on General Development Plan
City Council consideration of General Development Plan
Plan Commission review of Specific Implementation Plan
City Council consideration of Specific Implementation Plan
CSM
Staff review/approval
CSM recorded at Register of Deeds

DATE

Ongoing
3/12/2019
2/26/2019
2/28/2019
2/28/2019
3/5/2019
4/9/2019
2/15/2019
2/22/2019
3/5/2019
3/28/2019
3/26/2019
4/9/2019
1/23/2019
3/5/2019
3/26/2019
TBD
TBD
TBD
TBD
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RESOLUTION NO. ____
Referring Vacation of Right-of-Way in Blocks 78 and 79 of NN & OS Powell’s Addition of
the City of River Falls to the Plan Commission for Report and Recommendation
WHEREAS, the plat of the NN & OS Powell’s Addition to the City of River Falls contains
streets and alleys that were dedicated to the City of River Falls through the platting process; and
WHEREAS, pursuant to §66.1003, Wis. Stats., the City Council has the authority to vacate
right-of-way after the introduction and passage of a resolution declaring that it is in the public
interest to vacate said public right-of-way; and
WHEREAS, the City Council is presently in negotiations with Gerrard Development, LLC
to redevelop a 2.26-acre site located in TID #14 at the southeast corner of Clark and Cedar Streets;
WHEREAS, the proposed development includes two multifamily residential projects
which will support the City’s housing and economic development goals;
WHEREAS, the City Council, by recommendation of staff, has determined that vacation
of the below described portions of right-of-way will aid in the redevelopment of the site; and
WHEREAS, the right of way to be vacated is described as follows:
Clark St. Vacation
The east 10 feet of that part of Clark Street lying between the south line of Cedar Street & the
south line of Pine Street, as shown on Certified Survey Map filed in Vol. 12 of C.S.M., Page 61 as
Doc. No. 504155, Pierce County, Wisconsin.
River Street Vacation
That part of River Street lying within Block 78 of NN & OS Powell’s Addition and easterly of
Lot 1, as shown on Certified Survey Map filed in Vol. 12 of C.S.M., Page 61 as Doc. No. 504155,
City of River Falls, Pierce County, Wisconsin, lying southerly and easterly of the following
described line:
Commencing at the northwest corner of said Lot 1, thence South 88 degrees 10 minutes 10
seconds East along the north line of said Lot 1 a distance of 209.27 feet; thence South 16 degrees
49 minutes 20 seconds West along the east line of said Lot 1 a distance of 111.15 feet; thence
South 72 degrees 57 minutes 10 seconds East a distance of 30.00 feet to the point of beginning of
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the line to be described; thence North 72 degrees 57 minutes 10 seconds West a distance of 30.00
feet to the east line of said Lot 1; thence South 16 degrees 49 minutes 20 seconds West along said
east line a distance of 13.25 feet; thence southerly along said east line a distance of 204.82 feet
along a tangential curve concave to the west, having a radius of 572.00 feet and a central angle
of 20 degrees 31 minutes 00 seconds; thence South 37 degrees 20 minutes 20 seconds West along
said east line a distance of 40.22 feet to the south line of said Lot 1, and said line there
terminating.
The above described legal description for River Street overlaps with previously vacated rightof-way.
NOW, THEREFORE, BE IT RESOLVED, that the Common Council of the City of River Falls
refers the right-of-way vacation to the Plan Commission for review and report; and
NOW, BE IT FURTHER RESOLVED, that the Common Council of the City of River Falls shall
conduct a public hearing on April 9, 2019 to consider a resolution to discontinue the above
described right-of-way.
Dated this 26h day of February 2019.

CITY OF RIVER FALLS

ATTEST

Dan Toland, Mayor

Amy White, City Clerk
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8
MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Reid Wronski, City Engineer

DATE:

February 26, 2019

TITLE:

Resolution Awarding Bid for Glen Park Site Improvements

RECOMMENDED ACTION
Adopt a resolution awarding bid for Glen Park Site Improvements to Hass Sons Inc., selecting
Vortex as the splash pad equipment supplier, and authorizing ISG for professional services
necessary to oversee construction.
BACKGROUND
The Common Council directed through the 2013-2015 work plan that a master plan be created to
guide Glen Park improvements, establishing an overall vision for the park, addressing existing
issues related to circulation, access, activities, and outlining strategies for implementation and
maintenance for the next 20 years.
The Plan Commission, Park and Recreation Advisory Board, the community of River Falls,
stakeholders, city staff, and consultant HKGi worked to create a Glen Park Master Plan that was
adopted by the City Council on June 9, 2015. The plan identified preferred design concepts that
reflected the park needs of a growing community with a variety of visitors. Analysis of the
comments and results from the open houses, discussions with community members, discussions
with stakeholders, along with the online survey were processed by staff and HKGi in the
refinement of the preferred park design concepts and ultimate creation of the Park Master Plans.
At the May 27, 2015, combined public hearing between the Plan Commission and the Park and
Recreation Advisory Board, a unanimous vote forwarded a resolution to the Common Council
with a positive recommendation to adopt the Park Master Plans.
On June 9, 2015, the Common Council adopted the “Hoffman Park Master Plan and Glen Park
Master Plan.”
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In 2016, the City Council decided to implement much of the Glen Park Master Plan vision in a
single, comprehensive and coordinated construction project. The project was included in the
2017-2021 Capital Improvement Program for implementation in the 2017-2019 timeframe. Using
estimated costs from the Mater Plan, a $4.5 million project was anticipated.
On March 28, 2017, the City Council authorized the City Administrator to enter an agreement
with ISG for professional services necessary to complete preliminary design work for the Glen
Park Renovation Project.
On June 1, 2017, FEMA announced that it had awarded the City of River Falls a grant to cover 75
percent of eligible project costs up to $840,532 for construction of a safe room in Glen Park. Staff
and ISG focused on integrating a safe room into the new park event building identified in the
approved Master Plan.
On June 14, 2017, a Public Open House meeting was held at Glen Park to gather thoughts on
preliminary concept plan development. An estimated 100 people participated. This meeting was
followed up by a meeting with the Park Board that focused on providing direction to the design
team.
On July 12th, ISG and City Staff met with representatives of the Historic Preservation Committee
to gauge their feelings on the various proposed improvements in Glen Park including changes in
and around the pool/bath house area that had been submitted to the State Historic Preservation
Office (SHPO) for initial feedback.
On August 16, 2017, a community presentation and input session was held where ISG presented
refined preliminary plans for overall Glen Park improvements, answered questions, and solicited
written comments. A recommended final preliminary plan for the Pavilion building was
presented. This meeting was followed by a Park and Recreation Advisory Board meeting where
they unanimously recommended the City Council approve ISG’s preliminary design for the
Pavilion building.
On September 19, 2017, after a special joint meeting with the Park and Recreation Advisory Board,
the City Council adopted a resolution approving the Glen Park Pavilion preliminary design and
authorized professional services for the final design and bidding of the Glen Park Pavilion.
On April 10, 2018, the City Council adopted a resolution approving Glen Park Preliminary Plan,
authorized professional services for final design of Glen Park Site Improvements, and awarded
the bid for the Glen Park Pavilion (& Safe Room) to Ross and Associates.
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DISCUSSION
On August 14, 2018, requests for proposals for furnishing splash pad equipment were sent to
three firms after review by City staff. Two proposals were received and presented to the Park
and Recreation Advisory Board on September 19, 2018. The proposals identified splash pad
equipment and a design to be incorporated into the Glen Park Site Improvement Project for
$225,000. The Park and Recreation Advisory Board concurred with staff and consultant
recommendations to proceed with Vortex as the equipment supplier.
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ISG has developed final site improvement plans matching the approved preliminary design plans
along with specifications for the work.

A – Alternate Item
Locations

A1

A3

A6-A9

A5
A4

A2

Bids for Glen Park Site Improvements were solicited in accordance with State Statutes and opened
on February 14, 2019 with the following base bid results:
Haas Sons, Inc. ................................................................................................... $1,371,685.58
McCabe Construction. ....................................................................................... $1,468,827.69
Pember Companies ............................................................................................ $1,577,289.99
ISG’s Estimate ........................................................................................................... $1,460,865
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The three bids were tight and close to the ISG’s estimate. Haas Sons, Inc. is considered the lowest
responsible bidder. They are the contractor who constructed our Cascade Avenue Project in 2012.
Their work on that project was outstanding.
In order to be sure a contract could be awarded within our set budget, the following alternate bid
items were included. Haas Sons, Inc. bid the following alternates and the City may pick and
choose from them at our discretion.
A1, Trail Lighting for East Trail Loop Connection to Bridge ........................... +$29,000
A2, Trail Lighting for South Trail Along Park Street ............................................ +$40,600
A3, Concrete Sidewalk Replacement ...................................................................... +$4,400
A4, Play Container Area........................................................................................... +$77,425
A5, East Concrete Trail ............................................................................................. +$18,200
A6, Sandblast Custom Pattern at Splash Pad......................................................... +$15,400
A7, Plantings Outside Splash Pad Fence .................................................................. +$4,250
A8, Black Vinyl Coated Chain Link Fence ............................................................. -$23,290
A-9, Black Vinyl Coated Chain Link Gate ................................................................ -$2,952
Total Base Bid + Alternates A1, A3, A4 and A5 ........................................... $1,500,710.58
On Wednesday, February 20, 2019 the Parks and Recreation Advisory Board reviewed the bids
and recommended that the City Council award the base bid contract to Haas Sons, Inc. accepting
Alternates A1, A3, A4 and A5 for a total contract award amount of $1,500,710.58.
FINANCIAL CONSIDERATIONS
The 2017-2021 CIP includes $4,201,000 for the Glen Park Renovation Project. Staff has identified
an additional $100,000 from the Street Maintenance budget appropriate to spend on this project
that replaces pavement needing maintenance. Furthermore, staff has identified $100,000 in Water
utility funds used to eliminate an existing dead end watermain on Glen Park Road as part of the
project. Staff recommends that a 5% contingency fund be provided from the $4,401,000 for the
Glen Park Renovation Project to cover any unanticipated costs necessary in construction of the
Glen Park Renovation Project. Funding Sources and Expenditures are summarized on the
following page.
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Expenditures
(* estimate)

Anticipated Sources

G.O. Bonds

Park Impact
Fees

Water
Utility

Street
Maint

$
90,000
$ 90,000
$ 1,829,270 $ 1,113,500 $ 640,000 $ 61,000

Overall Preliminary Design
Pavilion*
Final Design (ISG)

$

130,500 $

Construction (Ross)

$

1,639,000 $

State Reviews

$

2,535

Special Testing (Braun)*

$

12,235

Inspection (ISG)*

$

45,000 $

69,500
999,000 $

$

61,000

640,000

45,000

$ 2,329,534 $ 2,129,534

Site Improvements*
Final Design (ISG)

$

249,200 $

249,200

$

1,371,686 $

1,171,686

Alt. A-1, Trail Lighting for East

y

$

29,000 $

29,000

Alt. A-3, Concrete Sidewalk Replacement

y

$

4,400 $

4,400

Alt. A-4, Play Container Area

y

$

77,425 $

77,425

Alt. A-5, East Concrete Trail

y

Construction (Haas)

$

18,200 $

18,200

Splash Pad Equip (Vortex)

$

225,000 $

225,000

Soil Borings (AET)

$

6,490 $

6,490

Maint Bldg Convert (City)

$

74,500 $

74,500

Site Furnishings (city)

$

125,000 $

125,000

Building Permit Fees

$

28,370 $

28,370

State Plan Review Fees*

$

2,000 $

2,000

Restroom Abatement*

$

2,000 $

2,000

City Plan Review Fees

$

1,775 $

1,775

Stormwater Permit

$

2,489 $

2,489

Security/Controls/Comm (City)

$

40,000 $

40,000

Special Testing (Braun)*

$

15,000 $

15,000

Inspection*

$

57,000 $

57,000

Contingency
Estimated Totals*

Grant
Revenue

5% $ 152,196 $ 152,196
$ 4,401,000 $ 3,243,034 $ 640,000

$ 100,000 $ 100,000
$

$ 151,000

100,000 $

$ 100,000

100,000

$ 100,000

CONCLUSION
Staff recommends approval of the attached resolution that:
1. Awards the bid for the Glen Park Site Improvements to Haas Sons, Inc. in the amount of
$1,500,710.58 representing the base bid plus alternates A1, A3, A4 and A5
2. Authorizes the City Administrator to procure splash pad equipment and related services
in accordance with proposal from Commercial Recreation Specialists (Vortex) dated
September 6, 2018 for $225,000.
3. Authorizes the City Administrator to retain ISG for professional services necessary for
construction inspection of the Glen Park Site Improvements.
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RESOLUTION NO.
RESOLUTION AWARDING BID FOR GLEN PARK SITE IMPROVEMENTS
WHEREAS, on April 10, 2018, the Common Council approved modified Preliminary
Plans for the Glen Park Renovation Project and authorized preparation of final design drawings
and bidding of the Glen Park Renovation Project, and
WHEREAS, final site improvement plans matching the approved Preliminary Plans along
with specifications for the work were prepared, and
WHEREAS, bids for Glen Park Site Improvements were solicited in accordance with State
Statutes and opened on February 14, 2019, and
WHEREAS, Haas Sons, Inc. of Thorpe, Wisconsin submitted the low base bid in an
amount of $1,371,685.58, and
WHEREAS, staff and the Park and Recreation Advisory Board recommend accepting
Alternates A1, A3, A4 and A5 in a total amount of $129,0025.00.
NOW, THEREFORE, BE IT RESOLVED that the Common Council of the City of River
Falls hereby awards a contract in the amount of $1,482,510.58 for Glen Park Site Improvements
to Haas Sons, Inc. of Thorpe, Wisconsin
BE IT FURTHER RESOLVED that the that the Common Council of the City of River Falls
authorizes the City Administrator to procure splash pad equipment and related services in
accordance with proposal from Commercial Recreation Specialists (Vortex) dated September 6,
2018 for $225,000.
BE IT FURTHER RESOLVED that the that the Common Council of the City of River Falls
authorizes the City Administrator to retain ISG for professional services necessary for
construction inspection of the Glen Park Site Improvements.
Dated this 26th day of February, 2019.

ATTEST:

Dan Toland, Mayor

Amy White, City Clerk
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Kevin Westhuis, Utility Director

DATE:

February 26, 2019

TITLE:

Electric Utility work for the University of Wisconsin-River Falls
Substation Rebuild Project

RECOMMENDED ACTION
Authorization and approval of a resolution to allow the City Administrator to finalize an agreement
with the University of Wisconsin-River Falls (UWRF) to procure the electric equipment, cables,
terminations, and labor necessary to assist the University in completing their electric substation
rebuild project. As a University initiated project, all utility expenses will be billable to UW-RF on a
reimbursable time and materials basis.
BACKGROUND
The University of Wisconsin-River Falls has their own dedicated electric substation located just to
the south of the heating plant and smoke stack on campus. This substation has two transformers that
are owned by River Falls Municipal Utilities and a switch gear building owned by the University.
The University’s switch gear building and equipment are 1970’s vintage and have reached the end of
their life span. The aging equipment, more frequent mechanical failures, and the growing campus
have initiated the need for a new substation.
The University of Wisconsin-River Falls is the largest electric customer and their usage equates to
just shy of 12% of the electric load in River Falls. River Falls Municipal Utilities has redundant electric
feeds into campus from two separate substations- the Power Plant Substation and South Fork
Substation.
Because the work being requested by UWRF and is not part of our approved Capital Improvement
Plan but rather a response to the need for an upgraded and more reliable system, the Public Service
Commission requires 100% reimbursement from the customer.
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DISCUSSION
River Falls Municipal Utility has been working closely with UWRF and their electrical engineers over
the past 9 months in the planning process for the substation rebuild.
This project is a $5 million project for the University and this price tag involves design, construction,
and local RFMU work. See Attachment “A” for a one-line diagram and substation location.
This substation project will commence after graduation this spring in 2019 and is scheduled to be
completed by the fall of 2020. There will be heavy coordination with RFMU regarding construction,
switching, metering, and attention to making sure our Utility is at the ready for any unplanned
outage situations.
River Falls Municipal Utility work will be spread out for much of the 18 months of construction.

Who Owns What?
Currently the Utility owns the transformers and is responsible for their operation. One transformer
is in operation and the second one is for back-up. The University has elected to buy and own the
transformers for the new substation. This ownership will mean that the University is responsible for
their operation and repairs if necessary. The University will get a slight credit in the electric rate for
their ownership of these assets.
The existing switch gear building is currently owned by the UWRF and the new one will be as well.
River Falls Municipal Utility owns, operates, and is responsible for all equipment, cables, and
connectors up to and including the primary meter in the substation. The University will own all
assets after the meter in the substation and their internal electric distribution system on campus.
RFMU will be looking for a buyer for the 2008 vintage transformers that currently exist. These
transformers are a voltage that cannot be used in other locations in our system. The value of these
transformers range from $10 to $15 thousand each and will be money coming back to the Utility.
FINANCIAL CONSIDERATIONS
River Falls Municipal Utility will be installing the underground cable, cabinets, and completing
termination work for the University on a time and materials basis. See attachment “B” for the cost
estimate. The University of Wisconsin River Falls is agreeing to reimburse River Falls Municipal
Electric Utility 100% of the utility’s costs for equipment, engineering, labor, and overhead for this
project.
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CONCLUSION
Council approval of the resolution authorizing the City Administrator to finalize an agreement with
the University of Wisconsin-River Falls regarding the substation upgrade is recommended. This
agreement will authorize River Falls Municipal Utility to be reimbursed for 100% of equipment,
materials, labor, engineering, and overhead estimated up to $500,000 for electric work to be
completed by RFMU to support the University’s new on Campus Substation project.
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RESOLUTION NO.
RESOLUTION APPROVING ELECTRIC UTILITY WORK
UWRF SUBSTATION REBUILD PROJECT

WHEREAS, the City of River Falls Electric Utility provides primary metered electric service to
the University of Wisconsin River Falls; and
WHEREAS, the University has asked River Falls Municipal Utility to complete electric work to
complement their 2019-2020 campus electric substation rebuild project; and
WHEREAS, the City of River Falls Municipal Utility is required by the Public Service
Commission to bill for customer initiated and requested work not in a Utility capital
improvement plan; and
WHEREAS, River Falls Municipal Electric Utility has given UWRF a cost estimate in the
amount of $476,095 for work requested by the University; and
WHEREAS, The University of Wisconsin River Falls has agreed that the estimate is acceptable;
and
NOW, THEREFORE, BE IT RESOLVED that the River Falls Common Council authorizes the
City Administrator to enter in an agreement with the University of Wisconsin-River Falls to
complete electric work to complement the campus electric substation rebuild project on a
reimbursement basis up to $500,000.
Dated this 26th day of February 2019.
__________________________
Dan Toland, Mayor
ATTEST:

________________________________
Amy White, City Clerk
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UWRF Cost Estimate
Dec-18
rev 2 Jan 19.

qty
900 amp junction box
900 amp elbow termination
Directional bore 6" HDPE w/1000AL
Directional bore 6" HDPE
Directional bore 1.25" HDPE
Switch cabinet, VISTA 541 split bus manual
VISTA basement
VISTA install
900 amp elbow termination
Tie TR2 500 AL in Pipe
500 termination
Primary metering
Directional bore 6" HDPE w/1000AL
Directional bore 6" HDPE
Directional bore 1.25" HDPE
Tie TR1 500 AL in Pipe
500 termination
Primary metering
Switch cabinet, VISTA 523 Manual
VISTA basement
VISTA install
900 amp elbow termination
Refeed Chiller plant transformer w/4/0 AL
200 amp elbow termination
900 amp elbow termination 4/0
Subtotal
Engineering/design
Removal; span and pole
Asset retirement credit/debit (note 1)
Internal Labor/Vehicles
Subtotal
Overheads

1
3
400
0
0
1
1
1
12
175
3
1
400
0
0
135
3
1
1
1
1
15
25
3
3

unit cost
subtotal
$
3,500.00
$
1,500.00
$
55.00
$
25.00
$
12.00
$
83,000.00
$
1,500.00
$
10,000.00
$
1,500.00
$
35.00
$
1,250.00
$
15,000.00
$
55.00
$
25.00
$
12.00
$
35.00
$
1,250.00
$
15,000.00
$
107,889.00
$
3,700.00
$
10,000.00
$
1,500.00
$
45.00
$
250.00
$
1,500.00

7
1
160

$
tbd
$

2,500.00 $
75.00

10%

TOTAL

$3,500
$4,500
$22,000
$0
$0
$83,000
$1,500
$10,000
$18,000
$6,125
$3,750
$15,000
$22,000
$0
$0
$4,725
$3,750
$15,000
$107,889
$3,700
$10,000
$22,500
$1,125
$750
$4,500
$363,314
$40,000
17,500.00
$12,000
$432,814
$43,281.40
$476,095

What's not included:
retirement/cleanup of the UWRF substation - probably utility's cost
resale of the transformers
retirement of the existing metering
balance of the replacement of SF 12 feeder underground to the substation including retirement of the existing OH lines
addressing existing telecom infrastructure on the existing poles
vault/pull boxes for City fiber or the installation of City fiber
remote monitoring of UWRF breaker status points
note 1 - this is intended to cover the premature retirement of approximately 900' of existing useable underground cable plus other
misc items.
Since there's no load addition this is 100% reimburseable as it's all customer requested.
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Amy White, City Clerk

DATE:

February 26, 2019

TITLE:

An Ordinance Adopting the Wisconsin Municipal Records Schedule

10

RECOMMENDED ACTION
Adopt Ordinance 2019-03 adopting the Wisconsin Municipal Records Scheduled (hereinafter,
“Records Schedule”), pertaining to the retention and destruction of public records approved by
the State of Wisconsin Public Records Board (hereinafter, “Records Board”) on August 27, 2018.
BACKGROUND
The Wisconsin Municipal Records Manual was first published in 1980 and has basically remained
unaltered. The records manual is used as a guide to determine which records can be destroyed
after a scheduled number of years, which records are offered to the State Historical Society and
which records are added to the City’s electronic archiving system.
DISCUSSION
The Records Schedule is an adoptable general records schedule that can be used by Wisconsin
municipalities for the administration and disposition of public records. The new schedule was
approved by the State Records Board during their August quarterly meeting and is an updated
version the previous Wisconsin Municipal Records Manual. The manual, which some local
records keeper may know by its nickname the “Little Orange Book” remained unaltered until its
replacement in 2018. In the updated version, all record schedules have now been grouped under
specific headings with the inclusion of columns in an effort to make it more navigable and userfriendly. Most importantly noted, the new column to simplify the required notification process
by identifying whether the Wisconsin Historical Society would like to receive notification prior
to the destruction of the records. Municipalities will not find every record listed, however, the
document was drafted to cover the most common types of records created.
CONCLUSION
Adopting the schedule gives municipalities the ability to opt into a pre-approved retention
scheduled rather than having to draft their own schedule and possibly submit it for Records
Board approval. Staff recommend passage of Ordinance 2019- adopting the Wisconsin
Municipal Records Schedule.
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ORDINANCE NO. 2019-03
AN ORDINANCE ADOPTING THE WISCONSIN MUNICIPAL RECORDS SCHEDULE

THE COMMON COUNCIL OF THE CITY OF RIVER FALLS DO ORDAIN:
SECTION 1. Retention of Public Records
(a) General Records Schedule Adopted. The City of River Falls herby adopts, by reference, the
Wisconsin Municipal Records Schedule (hereinafter, “Records Schedule”), pertaining
to the retention and destruction of public records, and approved by the State of
Wisconsin Public Records Board (hereinafter, “Records Board”) on August 27, 2018. A
copy of the Records Schedule will be kept on file in the City Clerk’s office location at
222 Lewis Street, River Falls WI and made available for public viewing during normal
business hours.
(b) Other Records. In the event the City creates a record not contemplated by the Records
Schedule, the City may, subject to the Records Board’s prior approval, either adopt an
applicable records retention schedule set forth by the Records Board, if available, to
create its own retention schedule pertaining to the record.
(c) Repeal. All ordinances, or portions thereof, and resolutions, or portions thereof, in
conflict with any portion of the Records Schedule are hereby repealed. Any approved
City retention schedule, or portion thereof, for any record not contemplated by the
Records Schedule shall remain in full force and effect.
SECTION 2. Ordinance shall take effect on the day after publication.
Dated this 26th day of February 2019.
FOR THE CITY OF RIVER FALLS

Dan Toland, Mayor
ATTEST:

Amy White, City Clerk
Adopted:
Published:

February 26, 2018
March 7, 2018
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General Records Schedule
Wisconsin Municipal and Related Records
Approved by the Public Records Board:

August 27, 2018

Expiration: August 27, 2028

For use by all units of Wisconsin Government at the Municipal level
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Introduction:
Records are a basic tool of transacting business on behalf of all local government units. They are the foundation for government
accountability. Records management is regulated by Wisconsin state law, and accordingly, the Wisconsin Municipal Records
Schedule (WMRS), upon adoption, provides legal authorization to dispose of records on a regularly scheduled basis. The
schedule serves as a mechanism for consistent retention and disposition of similar types of records across all municipal
governments and provides assurance of accountability to the public.
The schedule was developed following guidelines for complying with legal, fiscal, and archival requirements for records retention
and facilitates cost-effective management of records commonly found in municipal governments.
Wisconsin Statute § 19.21(1) defines public records as “all property and things received from the officer’s predecessor or other
persons and required by law to be filed, deposited, or kept in the officer’s office, or which are in the lawful possession or control of
the officer or the officer’s deputies.” Records are defined by Wisconsin Statute § 19.32(2) as “any material on which written,
drawn, printed, spoken, visual, or electromagnetic information or electronically generated or stored data is recorded or preserved,
regardless of physical form or characteristics, that has been created or is being kept by an authority.” Public records are also
defined as being “all books, papers, maps, photographs, films, recordings, optical discs, electronically formatted documents, or
other documentary materials, regardless of physical form or characteristics, made or received by any state agency or its officers
or employees in connection with the transaction of public business” (Wis. Stat. § 16.61(2)(b)).
I.

Applicability:

This record schedule is available for adoption by all Wisconsin municipal governments. Most municipalities do not create or
receive all of the records listed within the WMRS. The inclusion of a schedule in the WMRS does not mean that a local
government is responsible for creating those records. Rather, it provides guidance for records that are actually created or
received by your particular unit.
Records retention guidelines apply regardless of record format. Records covered by the WMRS may be retained in electronic,
paper, or other formats. The schedule applies to all records: born digital (including those created or transmitted via e-mail), data
contained in database systems, tapes/cartridges and other types of electronic records and information systems maintained by
agencies. Municipalities must also meet the standards and requirements for the management of electronic records outlined in
Chapter Adm. 12.
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II.

Purpose:

Record schedules are intended to be used by records creators as a tool to SIMPLIFY their records management responsibilities,
not to make them more complex. It is the intention of the WMRS to streamline municipal records management by:
• Providing clear and uniform guidance for the retention and disposition of records common to most municipal governments;
• Eliminating the need for individual municipalities to develop and obtain Wisconsin Public Records Board approval of
records retention/disposition schedules;
• Facilitating uniformity in the retention and disposition of records across all municipalities; and
• Promoting the cost-effective management of municipal records.
III.

Implementation:

The WMRS is a schedule that municipalities MAY adopt to manage their records. Municipalities ARE NOT required to adopt the
schedule for use. The WMRS does not replace the ability of municipalities to create and adopt records schedules through the
creation of ordinances. See Additional Options below for more information.
To adopt the Schedule:
• Submit the Notification of General Schedules Adoption (PRB-002) form to:
State Archivist
Wisconsin Historical Society
816 State St.
Madison, WI 53706
•
•

The Wisconsin Public Records Board (PRB) will acknowledge your Notification of Adoption by returning a signed copy of
the adoption to the municipality.
After confirmation of PRB approval, municipalities should enact an ordinance adopting the WMRS as their official
schedule.

Municipalities are expected to supersede any previously approved, unique, ordinances which cover records included in the
adopted Municipal Schedule. Retain any approved schedules in existing ordinances for records that ARE NOT covered by the
Municipal Schedule.
Additional Options:
Wis. Stat. § 19.21(4) provides municipalities with the authority to schedule the retention of public records by creating ordinances.
Municipalities that choose not to adopt the WMRS are encouraged to use the retention periods provided in the WMRS when
creating their own schedules. Any municipality that decides to draft their own schedule must submit that schedule for approval to
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the PRB before adopting it as an ordinance. Upon PRB approval, the schedule can be adopted for use by enacting an ordinance.
Municipalities may also adopt other General Records Schedules provided by the PRB.
Municipalities also have the option of adopting separate Records Disposition Authorizations (RDAs) for records that are created
specifically by that unit of government. Consult the PRB for more information about the RDA creation process.
IV.

Using the Schedule:

The WMRS is arranged in five different sections covering the record series created by municipal governments. Some sections
are broken down into subsections to provide easier reference. The following is an example of the format used in each section and
an explanation of the information found in each column.
Record Series Title

Series Description

Retention

Confidential

WHS Notification

Subsection

•
•
•

Record Series Title – Descriptive title of the record series. This is a basic title, not necessarily universally used by all
municipalities.
Series Description – Brief overview of the records that are included in the record series.
o If a specific statute or legal source defines a retention period for the records it is identified in this field.
Retention – Indicates the minimum time period a record series must be maintained and a description of what initiates the start
of the retention clock.
o Creation: Is used when the creation of the record initiates the retention time period. (Example: If a RDA existed for
ABC Annual Reports, the event might be written as Creation+ 3 years meaning an ABC Annual Report must be
retained for three years after it is created.)
o Fiscal: Is used if the retention time period is initiated by the end of a fiscal year. (Example: RDAs that exist for annual
budgets might be written as Fiscal+ 6 years meaning a budget would have to be retained for six years after the end of
that fiscal year.)
o Event: Is used if a specific event other than Creation or Fiscal initiates the retention time period. (Example: A RDA
that exists for a housing relocation program has the event written as “Event+ 5 years; Event=Approval Letter for
Relocation Plan”. In this scenario, it means all records associated with this RDA have to be retained for five years
after the official letter was sent by the state to approve the relocation plan.)
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o

•
•

Permanent: Is used if the records need to be maintained permanently by the creating municipality. See the
Guidelines for the Permanent Retention of Records.
o General references on retention periods for municipal records are found in Wis. Stat. § 19.21(4)(b), Wis. Stat. §
19.21(6), or Wis. Stat. § 19.21(8).
Confidential – Indicates whether or not records contain information that is required by statute to be kept confidential. See
Section V of this guide for more information on confidential records.
WHS Notification – Wis. Stat. § 19.21(4)(a) requires that all municipal public records must be offered for transfer to the
Wisconsin Historical Society 60 days prior to their destruction. This field indicates if notification to the Wisconsin Historical
Society is required before records can be destroyed. Column will either state NOTIFY or WAIVED.
o Waived: The Wisconsin Historical Society has determined the record series has low historical value and waived the
notification period as indicated Wis. Stat. § 19.21(4)(a). Municipalities are free to destroy any waived records without
notification once they reach their required retention period.
o Notify: You are required to send written notification to the Wisconsin Historical Society before destruction. Please
contact the Wisconsin Historical Society with questions on how to properly notify on the destruction of public records.
o N/A: indicates that the retention is permanent.

Final Disposition:
Municipal records, which have met the retention time outlined in the WMRS, have only two dispositions: Destroy or transfer to the
Wisconsin Historical Society. Records that are held beyond their retention period but are not destroyed are still subject to all
public records laws.
• Destruction: Records identified as “waived” in this schedule may be destroyed without notifying the Wisconsin Historical
Society. Local units should dispose of all public records in a manner that ensures they are completely destroyed.
o If records contain confidential information, or “information that can be associated with a particular individual
through one or more identifiers or other information or circumstances” (Wis. Stat. § 19.62(5) including, but not
limited to names, addresses, social security numbers, and banking information it must be destroyed confidentially.
This means that these records must be disposed of in a way that renders them unreadable and unable to be
reconstructed. Typically, this can be achieved by cross cut shredding or pulping. Many organizations disposing of
confidential information choose to hire a vendor to handle the process.
o Note on records older than 75 years: the waived designation does not apply. Notification should be given on any
records 75 years or older regardless if they have been indicated in the schedule as having been waived.
• Transfer: Records identified as “notify” must be offered, in writing, to the Wisconsin Historical Society. Per Wis. Stat. §
19.23(2), the Wisconsin Historical Society assumes title control and public records responsibility of all transferred records.
Obsolete municipal records may not be transferred to local historical societies or other repositories because the statutes
do not specify other institutions can hold title to public records. Only the records creators and the Wisconsin Historical
Society are identified in statutes as being official holders of title.
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•

Permanent: Records identified as “permanent” have been identified as containing significant historical information and
long term business value. Therefore municipalities are responsible for ensuring the long-term preservation of these
records. The Wisconsin Historical Society will, in certain circumstances, accept “permanent” records for transfer if the
municipality is unable to maintain these records.

Records that have passed their retention period should not be destroyed if any of the following conditions apply:
• Records are required for financial or performance audits either currently underway or known to be planned.
• Records are subject to a “legal hold” because they may be relevant to an existing, pending, or anticipated legal
proceeding.
• A related open records request has been received and not completed, or statutorily required time periods have expired.
V.

Confidential Records and Personally Identifiable Information (PII)
Confidential Records:
Some records series may contain confidential or restricted access records. The WMRS identifies any record series containing
information required by Wisconsin Statute, administrative rule, or other legal authority to be kept confidential or protected from
public access. The confidential column is marked “yes” if ANY records in the series may contain confidential information.
Even when specific confidentiality statutes do not apply, application of substantive common law principles through the balancing
test considerations under Wis. Stat. § 19.35(1)(a), may affect disclosure of the record under the public records law.
When an individual or an individual’s representative makes an open records request for records containing personally identifiable
information about that individual, there is no balancing test, but the disclosure exceptions under Wis. Stat. §19.35(1)(am), must
be considered. Wis. Stat. §19.35(1)(am) exceptions include:
• endangering an individual’s life or safety;
• endangering the security of a prison, including the security of the population or staff;
• identifying a confidential informant; and
• records collected or maintained in connection with complaints, investigations, or other circumstances that may lead to
various administrative or court proceedings.
It is strongly recommended that local governments consult with legal counsel when responding to an open records request.
Additional resources on open records requests can be found by visiting the Wisconsin Department of Justice, Office of Open
Government’s website.
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Personally Identifiable Information (PII):
Wisconsin law defines Personally Identifiable Information (PII) as “information that can be associated with a particular individual
through one or more identifiers or other information or circumstances” (Wis. Stat. § 19.62(5)). The municipal unit is responsible
for evaluating their record series to determine if PII is included. The inclusion of PII does not automatically restrict records, nor
does it make them confidential. The confidential column is only marked “yes” in cases where specific statutes restrict access.
VI.

Additional Schedules:

Municipal governments should be aware that there are additional schedules that apply to public records. All Wisconsin
municipalities have the option of adopting any of the General Records Schedules that have been approved by the PRB. These
schedules may cover additional record series not found in the WMRS. In some cases, the WMRS points to the General
Schedules for covering some specific records series (such as personnel records). The complete list of approved general records
schedules can be found on the Public Records Board website.
Municipalities should also be aware that there are two separate General Records Schedules for the following:
• Wisconsin School Districts
• Wisconsin Public Libraries and Library Systems
In addition, municipalities should check the schedule set by the Public Service Commission of Wisconsin (PSC) for Municipal
Utilities. A complete list of records and schedules is located in “Investigation to Consider Proposed Changes to Records
Retention Requirements for Electric, Gas and Water Utilities.”
Municipal Court Records are scheduled by Supreme Court Rule 72, which specifies the retention periods for court records and
requires municipal courts to give 60 day notice to the Wisconsin Historical Society prior to destroying obsolete records.
Furthermore, SCR 72 states that notice is not required for records in which “the historical society has indicated, by blanket
waiver, that it has no interest for historical purposes.” The Wisconsin Historical Society has waived the sixty-day notification
period for all municipal court records dated 1941 or later. This waiver applies to all municipal courts throughout the state and
allows for the disposal of municipal court records without further notification. Municipal Courts are still obligated to maintain the
records for the minimum time specified in SCR 72. Please contact the Wisconsin Historical Society if you have any questions
regarding Municipal Court Records.
Table of Contents
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Administrative Records
Requirements Specific to Administrative Records
The Administrative Records section is organized by the following subsections:
• Administration (general)
• Common Council/Village Board/Town Board
• Emergency Planning
• Human Resources/Personnel
• Legal
• Licenses and Permits
• Municipal Land Ownership
• Municipal Vehicles
• Payroll
• Real Property Titles
This section is intended to provide municipalities with schedules for the most common record series generally grouped under this
topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review and consult the
appropriate General Records Schedules listed below:
• Administrative Records General Schedule
• Fleet and Aircraft Management Records
• Human Resources and Related General Schedule
• Payroll & Related General Schedule
Municipal Court Records are scheduled by Supreme Court Rule 72, which specifies the retention periods for court records and
requires municipal courts to give 60 day notice to the Wisconsin Historical Society prior to destroying obsolete records.
Furthermore, SCR 72 states that notice is not required for records in which “the historical society has indicated, by blanket waiver,
that it has no interest for historical purposes.” The Wisconsin Historical Society has waived the sixty-day notification period for all
municipal court records dated 1941 or later. This waiver applies to all municipal courts throughout the state and allows for the
disposal of municipal court records without further notification. Municipal Courts are still obligated to maintain the records for the
minimum time specified in Supreme Court Rule 72. Please contact the Wisconsin Historical Society if you have any questions
regarding Municipal Court Records.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.
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Record Series
Title

Retention

Confidential

WHS
Notification

Appointment
Files

Materials documenting appointments and
nominations to boards, task forces, councils, or
other bodies. May include applications; cover
sheets, letters of recommendation, resumes, and
correspondence.

Event+2 years;
Event=End of term

No

Notify

Appointment
Files (not
selected)

Unsuccessful appointments and nominations to
boards, task forces, councils, or other bodies.

Event+1 year;
Event=Position filled

No

Waive

Creation+7 years

No

Notify

Event+2 years;
Event=Complaint
resolution, dismissal or
end of litigation

No

Waived

Series Description

Administration Records (general)

Committee
Records of committees, boards, councils, and
Records and
commissions, other than Common Council.
Minutes
Includes meeting minutes, agenda packets,
(Excluding
reports, and resolutions. See Common Council
Common Council section for retention of Common Council Minutes.
and Zoning
See schedule for Zoning Board Records in Public
Board)
Works Section.
Complaints
(External)

File related to complaints regarding issues not
related to a specific program. Complaints are not
otherwise regulated by state or federal
requirements.
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Record Series
Title

Series Description

Retention

Contracts and
Agreements

Any contracts or agreements to which the
municipality is a party.

Event+6;
Event=End date or
cancellation of contract

Confidential

WHS
Notification

No

Waive

No

Notify

No

Waive

Event+6 months;
Event=Separation from
position/end of term
Correspondence
(Senior Level or
Elected Official)

Business-related correspondence (paper and
electronic) of senior level staff and elected
officials.

Note: Correspondence
that relates specifically
to a program or project
may need to be
retained per that
particular schedule
Event+1 year;
Event=Creation or
receipt

Correspondence
(General Staff)

Business-related correspondence (paper and
electronic) of non-appointed general staff.

Note: Correspondence
that relates specifically
to a program or project
may need to be
retained per that
particular schedule
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Grants

Records relating to grant-funded projects where
the agency is the grant recipient or issuer,
including the application process, the receipt and
expenditure of grant funds, or denial.

Event+4 years;
Event=Date of final
report or notification of
denial

No

Waive

House Number
and Address
Change File

Provides official control and reference source for
city addresses.

Permanent

No

N/A

Internal Policies
and Procedures

Established departmental policies and
procedures.
Note: May also be called administrative practices
or directives or executive directives.

Event+7 years;
Event=Date the policy/
procedure is
superseded or made
obsolete

No

Waive

Memorandums
of Understanding
(MOU) & Service
Level
Agreements
(SLA)

Agreements between government units.
Sometimes define agreements between a large
government unit’s separate divisions or bureaus.

Event+4 years;
Event=Ending date of
the MOU or SLA.

No

Waive

Notice of
Removal of
Human Corpse

Form for the removal of a human corpse if death
occurs in a hospital, nursing home, or under
hospice care at any location.

Event+2 months;
Event=Date of death

No

Waive
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Oath of Office

Elected or appointed municipal officers may be
required to take, and file in writing, an official
oath within ten days after receiving notice of
election or appointment.

Event+5 years;
Event=End of term

No

Waive

Open Records
Requests and
Responses

Records relating to regular and reformulated,
repetitious, systematic or continuing requests by
individuals, groups or organizations for access to
general information under the provisions of the
Wis. Stats. §§ 19.35-19.37.

Event+3 years;
Event=Response
provided

No

Waive

Organizational
Chart

Repository of the official organizational structure
of offices.

Event;
Event=Superseded

No

Waive

Organizational
Planning

Includes division and unit strategic business and
operational planning files such as, but not limited
to, final plan and significant work papers.

Event+7 years;
Event=Completion of
plan

No

Notify

Petitions

Petitions submitted to municipalities for
improvements or changes to existing municipal
services/structures.

Event+7 years;
Event=Petition
approved or denied

No

Waived
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Press/News
Releases

Information about municipality programs and
events.

Creation+3 years

No

Notify

Proclamations

Proclamations issued by the mayor,
commissioner, or elected executive on behalf of
the municipality.

Event+1 year;
Event=End of elected
representative’s final
term

No

Notify

Reports (Annual)

Annual reports produced by all departments and
programs.

Event+7 years;
Event=Date of issue

No

Reports
(Monthly)

Monthly reports of divisions/committees.

Creation+3 years

No

Waive

Subject Files
(Senior Level or
Elected Official)

Subject files (paper and electronic) of senior level
staff such as department heads and elected
officials.

Event+6 months;
Event=Separation from
position/end of term

No

Notify

Notify
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Record Series
Title

Retention

Confidential

WHS
Notification

Affidavits of
Publication

Records providing proof of publication for legal
notices as required by law. (Note: See Wis. Stat.
§ 985.12 for more information on proof of
publication).

Event+7 years;
Event=Date of
publication

No

Waive

Audio Tapes

Recordings of meetings used to produce
minutes.
Authority provided by Wis. Stat. § 19.21(7).

Event+90 days;
Event=Date the
minutes have been
approved and
published

No

Waive

Minutes
(Common
Council)

Official minutes of the Common Council/Village
Board/Town Board.

Permanent

No

N/A

Ordinances

Official ordinances and any ordinance books kept
by municipalities.

Permanent

No

N/A

Resolutions

Official records pertaining to resolutions passed
by municipalities.

Permanent

No

N/A

Series Description

Common Council/Village Board/Town Board
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Continuity of
Government
Operational Plan
and
Documentation

Agency official plan and documentation of the
Continuity of Operations Plan/Continuity of
government plan.

Event;
Event=superseded by
revised plan

No

Waive

Critical Incident
Management
Plans

Critical incident management plans, local site
security plans, local emergency action plans, life
safety, and other similar documents.

Event+3 years;
Event=superseded by
revised plan

No

Waive

Disaster
Recovery
Records

Records created during the disaster recovery
process.

Event+3 years;
Event=Date recovery
effort is complete 2

No

Waive

Event+7 years;
Event=Date grievance
is closed

Yes 3

Waive

Emergency Planning1

Human Resources/Personnel
Grievance Case
File

Records of grievances filed by employees.

1

No specific statutes restrict the records in this series. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to release.
Note: When Federal Grant money is involved, the retention is 3 years from the date of the final Financial Services Report.
3 No specific statutes restrict this type of record. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this
type of record. Personnel files may contain patient health records which may be protected by Wis. Stat. § 146.82 and/or the Health Insurance
Portability and Accountability Act (HIPAA).
2
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Personnel Files

Documents employee personnel actions during
the employment of the employee.
Applies to ALL employees.

Event+7 years;
Event=End of
employment/service

No 4

Waive

Attorney
Opinions

Municipal attorney opinions given to answer
specific questions regarding the interpretation
and application of statutes and ordinances, or
other legal matters.

Permanent

No 5

N/A

Case Files

Files include, but are not limited to, pleadings
and legal arguments, evidence, research, orders,
legal summons and subpoenas issued. 6

Event+7 years;
Event=Close of case

No 7

Notify on
historically
significant
cases only 8

Legal

4

No specific statutes restrict this type of record. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this
type of record. Personnel files may contain patient health records which may be protected by Wis. Stat. § 146.82 and/or the Health Insurance
Portability and Accountability Act (HIPAA).
5 Records may contain material protected by Attorney-Client Privilege Wis. Stat. § 905.03.
6 Records may contain the client file with information pertaining to expenses, attorney notes, medical records, government agency filings,
discovery such as requests for production of documents, deposition transcripts, and evidence.
7 Records may contain material protected by Attorney-Client Privilege Wis. Stat. § 905.03.
8
Historically significant case files include those that have established legal precedents; cases that received widespread attention from the public
and news media; and cases recognized for their uniqueness. Examples of such cases include, but are not limited to, major civil rights cases, major
labor relations cases, major environmental cases, cases dealing tribal governments and treaty rights, major cases with constitutional implications,
and cases related to major prosecutions of public officials.
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

License
Applications

Includes license applications (approved and
unapproved) and license stubs. Includes all nonalcohol related licenses including, but not limited
to, non-intoxicating beverages, soda water
beverages, food handling and sales, mobile
home park licenses, restaurant, retail dairy
products, pet, and animals. Also includes permits
for the excavation of streets by private utility
companies.

Creation+3 years

No

Waived

Liquor and Beer
Licenses

Includes license applications (approved and
unapproved) and license stubs.
Authority provided by Wis. Stat. § 125.04(3)(i).

Creation+4 years

No

Waived

Permits

Permits for public space usage. Includes, but not
limited to, burning, street usage, and parking
permits.
NOTE: See Public Works Section for retention of
building permits.

Creation+5 years

No

Waived

Permits (septic
tanks)

Permit for a septic tank. The permit records the
location and ownership of the tank.

Permanent

No

N/A

Licenses and Permits
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Land Titles,
Conveyances
and Easements

Documentation for municipal owned land. Also
includes any legal rights granted to others that
relate to municipal owned land.

Permanent

No

N/A

Sales of
Facilities and/or
Land (Case
Files)

Includes appraisals and related valuations.
Projects where a municipality plans or actually
sells either facilities and/or land assets.

Event+6 years;
Event=date of the
completion of the
transaction

No

Waived

Motor Vehicle
Control and
Assignment
Records

Documentation of agency motor vehicle
assignments to employees. Includes completed
documentation on reservations for pool cars,
individual trips, driver profiles, check-in and
checkout logs.

Event+1 year;
Event=date the vehicle
is disposed

No

Waived

Motor Vehicle
and Heavy
Equipment
Maintenance
Records

Records documenting service and repair orders
to motor vehicles. These records normally
include maintenance orders, logs, fiscal
documents, such as requisitions or purchase
orders for parts or services, vehicle warranties,
operation and repair manuals and parts lists.

Event+1 year;
Event=date the vehicle
is disposed

No

Waived

Municipal Land Ownership

Municipal Vehicles
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Vehicle Use
Agreements

Agreements between individuals and
municipalities required before driving a municipal
owned vehicle.

Event+1 year;
Event=termination of
agreement or
employment

No

Waived

Vehicle
Inspection
Reports

Inspections of municipal vehicles.

Event+1 years;
Event=date the vehicle
is disposed

No

Waive

Employee
Payroll & Benefit
File

Includes various documents that are maintained
throughout the employee's term of employment.

Event+7 years;
Event=Employee
retirement, transfer or
termination

No

Waived

Monthly and
Quarterly Payroll
Reports

Includes, but is not limited to, quarterly report of
federal income tax withheld; quarterly report,
payroll summary; state's quarterly report of
wages paid, and monthly memorandum report.

Event+5 years;
Event=Report Issued
(provided record has
been audited)

No

Waived

Payroll9

9

No specific statutes restrict this record series. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this
type of information.
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Payrolls and
Payroll Registers

Payroll listings showing gross and net pay, as
well as deductions for state employees. Referred
to on questions of back pay and income taxes.

Creation+4 years

No

Waived

Permanent

No

N/A

Real Property Titles

Title
Documentation

Records documenting the title of land owned by
the municipality including the abstract and
certificate of title, opinions of title, and title
insurance policies.
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Cemetery Records
Requirements Specific to Cemetery Records
Municipalities and towns are required to assume ownership of abandoned private cemeteries. Cemeteries are considered
abandoned if the cemetery association or other organization that once cared for the cemetery no longer exists and no legal owner
can be found (Wis. Stat. § 157.115(1)).
• The municipality or town must care for the cemetery to the same standards as other municipal or town cemeteries.
• Six or more residents of your town or municipality may petition the circuit court to require that the town or municipality
assume ownership or move any graves to another location.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.

Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Annual Report
and
Documentation

Includes the annual report to the cemetery board
and the records needed to prepare the report.
Authority provided by Wis. Stat. § 157.62(4).

Permanent

No

N/A

Care Funds

An accounting of amounts deposited in, amounts
withdrawn from, other income accruing to, and
the balance at the end of the reporting period of
care funds of the cemetery, including the funds
in Wis. Stat. § 157.11(9g)(a), Wis. Stat. §
157.12(3), and Wis. Stat. § 157.125. Including
records that show, for each deposit, the name of
the purchaser or beneficiary of the contract
relating to the deposit and the item purchased.
Authority provided by Wis. Stat. § 157.62(4).

Yes
Permanent

Confidential per
Wis. Stat. §
157.62(2)(c)

N/A
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Contract for Sale

Copy of each contract for the sale of a cemetery
lot, mausoleum space, or cemetery
merchandise.
Authority provided by Wis. Stat. § 157.62(4).

Event=3 years;
Event=After all of the
obligations of the
contract have been
fulfilled

No

Waive

Grave
Registration
Records

Records that describe who is buried, the date of
death, interment and location of the remains.

Permanent

No

N/A

Preneed Trust
Funds

An accounting of amounts deposited in, amounts
withdrawn from, income accruing to, and the
balance at the close of the reporting period of
any preneed trust funds of the cemetery.
Including records that show, for each deposit,
the name of the purchaser or beneficiary of the
contract relating to the deposit and the item
purchased.
Authority provided by Wis. Stat. § 157.62(4).

Event+15 years;
Event=Date of the
deposit or withdrawal

Reburial of
Human Remains

Includes records confirming an attempt to notify
individuals specified in Wis. Stat.
157.112(3)(b)1.-4. when none of the individuals
specified are available.
Authority provided by Wis. Stat. § 157.112(3m).

Permanent

Yes
Confidential per
Wis. Stat. §
157.62(2)(c)

No

Waive

N/A
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Report for Final
Disposition

Report for final disposition completed by the
funeral director or other person preparing the
body for burial or other final disposition. The
reports are filed with the local register, but may
also be filed with the cemetery to serve as a
record of interment.
Authority provided by Wis. Stat. §
135.06(1)(a)(1).

Permanent

No

N/A
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Community Development/Public Services
Requirements Specific to Community Development/Public Services
The Community Development/Public Services section is organized by the following subsections:
• Housing Program
• Outreach
• Parks
• Public Transportation
• Sanitation
This section is intended to provide municipalities with schedules for the most common record series generally grouped under this
topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review the County
General Schedule for reference on scheduling similar records. The County General Schedule cannot be adopted by municipalities
for use, but the schedules can be used for creating record schedules through municipal ordinances.
Municipalities that have records pertaining to Public Health should use the County General Schedule to create ordinances to
schedule those records.
The retention of public transportation surveillance recordings is covered by the schedule for surveillance recordings listed under
the subsection Maintenance and Operations in the Public Works section.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

Waive/Notify

Correspondence, breakdown of projects, HUD
regulations, and supporting files.

Event+7 years;
Event=Audit

No

Notify

Outreach programs for municipality sponsored
programs.

Event+7 years;
Event=Superseded or
end of program,
whichever is first

No

Notify

Park Master Plan

Master plans for parks and park systems. May
include maps, drawings, photographs, and
reports.

Superseded

No

Notify

Program Files

Records relating to programs, events, and
activities.

Creation+3 years

No

Waived

Housing Program

Program Files

Outreach

Public Program
Files

Parks
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

Waive/Notify

Reservation
Requests, Rental
Agreements,
Use Permits, and
Contracts

Permits, agreements, and contracts for the use
of parks, shelters, and facilities.

Event+3 years;
Event=Date of
reservation

No

Waived

Supervisors
Daily Report of
Work Completed

Summarizes progress made on a particular job,
noting the time required, employees assigned
and vehicles used.

Creation+2 years

No

Waived

Reports documenting the accessibility of
vehicles.

Creation+5 years

No

Waive

Americans with
Disabilities Act
(ADA) Customer
Eligibility Files

Files determining the eligibility of customers for
ADA transit programs.

Event+6 years;
Event=Termination of
service or participation
by customer

Yes
Patient health
information may
be protected by
Wis. Stat. §
146.82

Waive

Bus Route
Schedules and
Timetables

Documentation of transit schedules, timetables,
routes, and route history.

Event+3 years;
Event=Superseded

No

Waive

Public Transportation
Accessible
Boarding
Reports
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

Waive/Notify

Dispatch Files

Boarding and alighting, extra board weekly
projections and assignments, daily work
schedules, and bid mark-ups.

Creation+7 years

No

Waive

Fare Information
Files

Research, background, studies, and other
materials used to determine fares.

Creation+7 years

No

Waive

Operation
Reports

Daily, weekly, or other periodic reports
summarizing transit system operations and
ridership and lost and found reports.

Creation+3 years

No

Waive

Operator
Assignment
Records

Documentation of assignment of individual
operators to routes and shifts.

Creation+3 years

No

Waive

Documents pertaining to the disposal of yard
waste.

Event+7 years;
Event=superseded

No

Waive

Sanitation

Composting
Regulations
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

Waive/Notify

Curbside
Recycling
Program

Documentation of the curbside recycling
program including policies, procedures, and
administration of the program.

Event+7 years;
Event=superseded

No

Waive

Drop Off
Site/Recycling
Yard Waste

Site operation files and records.

Creation+7 years

No

Waive

Household
Hazardous
Waste Collection
Center

Records related to the collection and disposal of
paints, corrosives, flammables, toxics, used
motor oil, and car/truck batteries.

Creation+30 years

No

Waive

Landfill/Garbage
Dump Sites

Location of any fill, records of materials
deposited, cover materials used, reports of
leachate and methane leakage and treatment,
source of fill materials, (household, commercial)
source of cover materials, and inspection
reports.

Permanent

No

N/A
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Election Records
Requirements Specific to Election Records
Additional information regarding election records is available through the Wisconsin Election Commission. Municipalities are
encouraged to review the Election Administration Manual available on the Wisconsin Elections Commission Website for more indepth information about managing election related records. Retention times in this section that are not specifically stated in
Wisconsin Statutes are taken from the Election Administration Manual.
• Federal Election records must be maintained for 22 months as specified in Wis. Stat. § 7.23(1)(f).
• Recounts or Pending Litigation are subject to a longer retention pending litigation or recounts as specified in Wis. Stat. §
7.23(2).
• All other material not described below are identified by Wis. Stat. § 7.23(1)(k) as having a retention period of 90 days after
the election.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.

Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Includes copies of proof of identification when
submitted with application.
Authority provided by Wis. Stat. § 7.23(1)(f).

Event+22 months;
Event=Election 10

No

Waived

Ballots and Equipment
Applications for
Absentee Ballots
(Federal
Elections)

10

All materials and documentation associated with a federal election must be retained at least 22 months after the election. Federal elections
include those for the office of President of the U.S., U.S. Senator, and U.S. House of Representatives (Wis. Stat. § 7.23(1)(f)).
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Applications for
Absentee Ballots
(State, County,
Local Elections)

Includes copies of proof of identification when
submitted with application.
Authority provided by Wis. Stat. § 7.23(1)(k).

Event+90 days;
Event=Election

No

Waived

Ballots (Federal
Elections)

Federal election ballots.
Authority provided by Wis. Stat. § 7.23(1)(f).

Event+22 months;
Event=Election

No

Waived

Ballots (State,
County, Local
Elections)

State, county, local offices.
Authority provided by Wis. Stat. § 7.23(1)(h).

Event+30 days;
Event=Election

No

Waived

Ballots (Unused
and related
Materials)

Only applies to unused ballots and materials.
Authority provided by Wis. Stat. § 7.23(1)(a).

Event+3 business days;
Event=Completion of all
election canvasses 11

No

Waived

11

Materials must be retained in event a petition for recount has been filed.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Detachable
Recording Units

Data storage devices used in electronic voting
equipment.
Authority provided by Wis. Stat. § 7.23(1)(g).

Event+21 days;
Event=Election 12

No

Waived

Detachable
Recording Units
(Primary
Elections)

Data storage devices used in electronic voting
equipment.
Authority provided by Wis. Stat. § 7.23(1)(g).

Event+14 days;
Event=Election 13

No

Waived

Financial disclosure reports filed by candidates
during election campaigns.
Authority provided by Wis. Stat. § 7.23(1)(d).

Event+6 years;
Event=date of receipt

No

Waived

Campaign

Campaign
Finance Reports

12

Before clearing or erasing the units or compartments, a municipal clerk shall transfer the data contained in the units or compartments to a disk
or other recording medium which may be erased or destroyed 22 months after the election to which the data relates. The requirement to transfer
data does not apply to units or compartments for use with tabulating equipment for an electronic voting system that was approved for use prior to
January 1, 2009, and that is not used in a federal election.
13 Before clearing or erasing the units or compartments, a municipal clerk shall transfer the data contained in the units or compartments to a disk
or other recording medium which may be erased or destroyed 22 months after the election to which the data relates. The requirement to transfer
data does not apply to units or compartments for use with tabulating equipment for an electronic voting system that was approved for use prior to
January 1, 2009, and that is not used in a federal election.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Campaign
Registration
Statements

Statements filed by candidates for public office.
Includes Notification of Non-candidacy for
reelection forms.
Authority provided by Wis. Stat. § 7.23(1)(d).

Event+6 years;
Event=termination
issued by the registrant

No

Waived

Official
Canvassers
Statements

Prepared statement showing the results of each
election.
Authority provided by Wis. Stat. § 7.23(1)(i).

Event+10 years;
Event=election

No

Waived

Election Notices

Includes proofs of publication and
correspondence filed in connection with such
notices.
Authority provided by Wis. Stat. § 7.23(1)(j).

Event+1 year;
Event=Election

No

Waived

Election Notices
(Federal
Elections)

Includes proofs of publication and
correspondence filed in connection with such
notices.
Authority provided by Wis. Stat. § 7.23(1)(j).

Event=22 months;
Event=Election

No

Waived

Election Voting
and Registration
Statistics
Reports

Reports filed by municipal clerks on registration,
voting, and absentee voting.
Authority provided by Wis. Stat.
§§ 6.275-6.276.

Event+22 months;
Event=Election

No

Waived

Reports and Lists
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Ineligible Elector
Registrations

Elector registrations deemed ineligible for
voting. Status and reasons for ineligibility should
be noted.
Authority provided by Wis. Stat. § 7.23(1)(c).

Event+4 years;
Event=When deemed
ineligible

No

Waived

Poll (Voter) Lists

List compiled by election officials on election day
showing the names and addresses of electors
who actually cast votes in an election defined in
Wis. Stat. § 5.02(14).
Authority provided by Wis. Stat. § 7.23(1)(e).

Event+22 months;
Event=Election

No

Waived
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Finance Records
Requirements Specific to Finance Records
The Finance section is organized by the following subsections:
• Budget
• Fiscal
• Purchasing
Municipalities are encouraged to adopt the following general schedules in instances where this schedule does not adequately
provide coverage for all types of records that could be created:
• Budget and Related General Record Schedule
• Fiscal & Accounting Related Records General Schedule
• Purchasing & Procurement General Schedule
Note: Records in this series may contain confidential or restricted information. Even when specific confidentiality statutes do not
apply, application of substantive common law principles through the balancing test considerations under Wis. Stat. § 19.35(1)(a),
may affect disclosure of the record under the public records law. Please consult Section V: Confidential Records and Personally
Identifiable Information (PII) of the Introduction for more information on this topic.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.

Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Records related to establishing the base level
agency annual operating budget each fiscal year.

Fiscal+6 years

No

Waived

Budget
Approved
Annual
Operating
Budget
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Audit Reports

Reports that evaluate the financial holdings of the
municipality.

Event+3 years;
Event=Final report
issued

No

Waived

Budget
Documents/
Development

Records include final budget requests (forms or
their equivalents), justifications/analysis, policy
papers, related correspondence, and requests for
information.

Fiscal+6 years

No

Waived

Final Budget
Submittal

The final budget document for the municipality.

Fiscal+6 years

No

Waived

Event+7 years;
Event=Bond issue
expires or following
payment of all
outstanding matured
bonds/notes/coupons,
whichever is later

No

Waived

Municipal Borrowing

Bond Records

All records associated with municipal bonds. Also
includes the bond register, bond payment
register, and any certificates of destruction when
the bond agent has been authorized to destroy
cancelled bonds, coupons, and promissory
notes.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Bank
Statements/
Reconciliations

Statements received from institutions holding the
municipality’s funds.

Creation+7 years

No

Waived

Cashbook

Overall record accounting for receipts and
disbursements, usually for fiscal or calendar
year.

Event+7 years;
Event=Audit

No

Waived

Collection &
Disbursement
Reports

Reports showing the amounts collected, amounts
retained by county/local government, and portion
sent to state.

Event+3 years;
Event=Transaction date

No

Waived

Credit Card
Receipts or
Information
Received from
Sales

Credit card receipts and related documentation
associated with credit card transactions.

Event+3 years;
Event=Transaction date

No

Waived

Financial
support records

Records used in reconciling bank statements and
verifying expenditures. Includes, but not limited
to, credit/debit notices, cash reconciliations, and
deposit stubs.

Event+1 year;
Event=Audit

No

Waived

Payments and Receipts
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Issued Checks

Checks issued by the municipality that are
outstanding or have been cleared by the bank.

Creation+7 years

No

Waived

Event+6 years;
Event=End date of
resulting contract or
cancellation date of
contract or bid/proposal

Yes 14
Some information
may qualify for
Trade Secret
protection per
Wis. Stat. §
19.36(5).

Waived

No

Waived

Purchasing

Contract and
Request for Bid
/Proposal File

Records pertaining to the procurement of all
commodities and services which may require a
contract. This includes both successful and
unsuccessful bids.

Vendor
Performance
Files

Documentation of vendors and contractors who
fail to meet the terms and specifications of
purchasing contracts.

Event+6 years;
Event=End of contract

Table of Contents

14

Some information may qualify for other legal protection such as copyright, patent, trademark or licensing. It is possible some vendors may
identify information as confidential that is not actually protected by law.
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Public Works
Requirements Specific to Public Works
Records in the Public Works section are arranged under the following subsections:
• Building Inspection
• Engineering
• Maintenance and Operations
• Planning and Zoning
• Utilities
The Public Works section is intended to provide municipalities with schedules for the most common record series generally
grouped under this topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to
review and consult the appropriate General Records Schedules listed below:
• Facilities Management and Related Records
Wis. Stat. § 19.21(4)(b) defines the minimum retention cities, villages, and towns may set for water stubs, receipts of current
billing, and customer’s ledgers of any municipal utility as 2 years. In addition, municipalities should check the schedule set by the
Public Service Commission of Wisconsin (PSC) for Municipal Utilities. A complete list of records and schedules is located in
“Investigation to Consider Proposed Changes to Records Retention Requirements for Electric, Gas and Water Utilities.”
Schedules specific to Police/First Responder records are not included in the WMRS. Consult the County General Schedule for
records schedules for similar records which can be used as a basis for the creation of schedules and/or ordinances.
Surveillance recording schedule applies to municipally operated security footage for public buildings, street cameras, and public
transportation. The schedule does not apply to footage recorded by police body cameras, patrol dashboard cameras, or any
similar police recording device.
Municipalities should have adequate and clear procedures in place that explain the proper handling and destruction of surveillance
recordings. Clear communication with appropriate municipal personnel will help to ensure that the record is not destroyed
prematurely and public requests and/or any legal or program needs are met in a timely manner.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Summary of inspection history of a particular
property. Records include original building permit,
site plans, certificate of occupancy, conditional
use documents, comprehensive design reviews,
and violations for both residential and
commercial structures. Also includes inspection
of plumbing, electrical, ventilation, heating, and
air conditioning.

Event+1 year;
Event=Life of building

No

Waived

Event+4 years;
Event=Construction
completed

No

Waived

Building Inspections

Building
Inspection
Records

Building Plan
Review and
Inspection

Conditionally approved building plans,
calculations, and correspondence.
Authority provided by Wis. Admin. Code § SPS
361.60(5)(f)1.b.
Note: applies to certified municipalities only (see
Wis. Admin. Code § SPS 361.60(2)).15

15

Note: Refer to Wis. Admin. Code § SPS 361.60(5) for detailed information on the specific types of buildings that first class, second class, and
other municipalities are authorized by the Department of Safety and Professional Services to review. Prior to applying this schedule, the
Municipality must review and take the steps outlined in Wis. Admin. Code § SPS 361.60.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Building Plans:
Residential 1
and 2 Family
Dwellings

Includes architectural, design specs, structural
and utility plans submitted for inspection review.
Authority provided by Wis. Admin. Code § SPS
320.10(6)(a)2.

Event+4 years;
Event=Construction
completed

No

Waived

Building
Inspection:
Residential 1
and 2 Family
Dwellings

Applications forms, correction orders,
correspondence and inspection records.
Authority provided by Wis. Admin. Code § SPS
320.10(6)(a)3.

Event+ 7 years;
Event=Construction
completed

No

Waived

Code
Compliance
Inspection
Reports

Reports completed during field investigations to
determine if buildings and system installations
comply with the specifications of appropriate
codes.

Permanent

No

N/A

Airport
Improvement
Petition File

Material submitted to the Department of
Transportation when a municipality wants to
make an improvement to the airport. Records
may include public hearing records, briefs,
reports and recommendations, and
correspondence.

Event+7;
Event=petition
submitted to DOT

No

Waived

Airport Master
Plan

The Airport Master Plan provides information
about the condition of the airport and projects
development for the next 20 years.

Event+20 years;
Event=new plan issued

No

Notify

Engineering
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Construction
Plans: Final AsBuilt Projects

Final as-built plans and original drawings for
public for buildings, streets, sewers, sidewalks,
etc.

Event;
Event=life of structure

No

Waived

Construction
Plans: Final AsBuilt Projects
(Historically
Significant)

Use for historically significant projects.

Event;
Event=life of structure

No

Notify

Environmental
Assessment &
Impact
Statements

Official copies of environmental assessments,
impact statements and related documentation
related to municipal construction projects. 16

Event+6 years;
Event=Termination of
municipal ownership of
the land

No

Notify

Maps:
Construction
and
Topographical

May include maps covering environmental
impact/changes, development of specific areas,
and the impact on public infrastructure (utilities,
roads, sidewalks).

Permanent

No

N/A

16

May include: environmental assessment reports and drafts, environmental impact statements (draft and final), legal notices, comments from the
public, DNR and others, related correspondence and supporting materials.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Project Records

All documents pertaining to a project including,
design and construction contracts, proposed and
approved amendments to all contracts, bidding
plans and specifications, details on materials
used on each project, and all other related
project materials. Use for buildings, streets,
sewers, sidewalks, etc.

Event+10 years;
Event=Date project is
completed

No

Waived

Project Records
(Historically
Significant)

Use for historically significant projects.

Event;
Event=Life of structure

No

Notify

Maintenance and Operations
American with
Disabilities Act
(ADA) Facility
Reviews

Records cover ADA inspections, investigations,
complaint investigations, facility logs and reports
regarding ADA compliance relating to facilities
and structures.

Event+6 years;
Event=Close of review
or audit

No

Waived

Asbestos and
Hazardous
Material and
Environmental
Remediation
Case File

Project files on asbestos abatement and
hazardous materials and environmental
remediation projects at state owned buildings. 17

Event+30 years;
Event=Completion of
the project

Yes 18

Waived

17

OSHA 29CFR 1926.1101 governs asbestos abatement projects. The records include medical surveillance records for certain people who wear
protective equipment performing asbestos abatement work.
18 Patient health care records in this series are confidential per Wis. Stat. § 146.82.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Building
Maintenance:
Equipment
Repair and
Service Records

Documents the installation, maintenance, service
and history of equipment commonly used to
maintain facilities.

Event+1 month;
Event=Removal and
disposal of equipment

No

Waived

Building Lease
Files

Files on leased facilities.

Event+7 years;
Event=End of lease

No

Waived

Maps

Series may document road locations or surfaces,
zoning information, parks, flood plains, soils, or
parcel boundaries. This record series may also
include indexes to maps.19

Permanent

No

N/A

Physical Plant
Monitoring and
Inspection
Reports

Records documenting the operation of all facets
of facilities: VAC; plumbing, mechanical,
electrical, structural as well as special monitoring
of building components.

Creation+6 years

No

Waived

19

Copies of maps that are retained by local government offices after originals have been sent to other government units for retention may be
destroyed 90 days after they have been transferred. An example of this are copies of certified survey maps created by local units and then sent to
the county register of deeds office for retention under Wis. Stat. § 236.34(2).
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Profile and
Grade Books

Documentation of landscape and features.

Permanent

No

N/A

State Highway
Aids Program
Records

Records of state aid pertaining to road
maintenance.

Creation+7 years

No

Waived

Street and
Sidewalk
Operations File

Documentation of the performance of tasks
related to street and sidewalk maintenance. This
may include solid waste management, street
cleaning, repairs, snow removal, and garbage
collection.

Creation+7 years

No

Waived

No

Waive

Surveillance
Recordings

Monitoring and surveillance recordings for public
buildings, street cameras, and public
transportation.20

Event+120 days 21
Event=Date of
recording
(Note: Recordings may be
subject to longer
retention. See footnote for
more information.) 22

20

The schedule does not apply to footage recorded by police body cameras, patrol dashboard cameras, or any similar police recording device.
120 days is the time within which a claim may be filed against a governmental body as defined in Wis. Stats. § 893.80.
22 Surveillance recordings that are required for any legal or programming purpose (such as open records requests, claims, case file, or litigation
holds) must be retained in accordance with any applicable records schedules and/or have completed their legal or programming requirements.
21
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Aerial
Photographs

Aerial photographs used for planning and map
creation.

Event;
Event=Superseded

No

Notify

Annexation
Records

Incorporation records such as petitions, hearing
testimony and exhibits, court orders, notices,
resolutions, and related correspondence.23

Permanent

No

N/A

Comprehensive
Growth and
Development
Plan

Provides general goals, objectives, policies and
implementation recommendations to guide the
future growth and development of the city.

Event+14 years;
Event=Superseded by
new plan

No

Notify

Event+7 years;
Event=termination of
conditional use permit

No

Waived

Planning and Zoning

Conditional Use
Permits

Applications and related documents for a
conditional use permit. Applications include site
plan, applicate statement, and evidence
evidence/documentation.
This series may also include public hearing
notice, reports, public hearing documentation,
and decision.

23

Records cover proposed incorporations of town areas into cities and villages pursuant to Wis. Stat. § 66.0201 - § 66.0209, and municipal
consolidations of towns with cities and villages pursuant to Wis. Stat. § 66.0229.

Page 45
151

Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Easements

Grants of easement to the municipality.

Permanent

No

N/A

Final Plats

A map showing the divisions of a piece of land,
this series includes vacation or alterations of
plats, annexation plats, and final subdivision
plats.

Permanent

No

N/A

Preliminary Plats

Created during the development of subdivisions.

Event;
Event=Superseded by
final plat

No

Waived

Property Survey
Records

Includes field notes, benchmark books, and
section corner monument logs.

Permanent

No

N/A

Zoning Appeals,
Approved

Material submitted to appeal a zoning decision.
May include maps, rezoning application, written
local description of the proposed zoning
boundaries, and drawings of the boundaries.
Also includes public hearing records.

Permanent

No

N/A
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Zoning Appeals,
Unapproved

Material submitted to appeal a zoning decision.
May include maps, rezoning application, written
local description of the proposed zoning
boundaries, and drawings of the boundaries.
Also includes public hearing records.

Event+7 years;
Event=Final appeal is
closed

No

Notify

Zoning Board
and Zoning
Board of
Appeals
Meeting Material

Agendas, minutes, reports, plans, and other
material submitted to the Zoning Board, and/or
Zoning Board of Appeals.

Permanent

No

N/A

Zoning
Ordinance

The text of the zoning ordinance spells out
uniform rules that apply to each zoning district
including: uses of the land (permitted, conditional
and prohibited uses), dimensional standards (lot
size, frontage, setbacks, building height, bulk,
floor area), and the density of development.
Authority provided by Wis. Stat. § 60.61.

Permanent

No

N/A

Zoning,
Rezoning Files

May include, but is not limited to, maps, rezoning
application, written local description of the
proposed zoning boundaries, and drawings of the
boundaries. Also includes public hearing records.

Permanent

No

N/A

Zoning Variance
Files

Records related to area and use variances.
Documentation submitted by landowners to
secure a variance to the zoning ordinance.

Permanent

No

N/A
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Abandoned
Mains and
Services AsBuilt

Records may include final designs and location
maps. Includes plans of private sewer and water
systems.

Permanent

No

N/A

Excavation
Plans of Private
Utilities

Plans submitted by utilities needing to excavate
to develop, expand, or repair utility lines.

Permanent

No

N/A

Inspections

Records documenting the inspection of water
and sewer lines.

Permanent

No

N/A

Sewer
Inspection
Records

Indicates problems such as cracked or broken
pipes, improper alignment, or loose lateral
connections.

Event;
Event=Superseded

No

Waived

Utilities 24

24

Wis. Stat. § 19.21(4)(b) defines the minimum retention cities, villages, and towns may set for water stubs, receipts of current billing, and
customer’s ledgers of any municipal utility is 2 years. Local governments should also consult the schedule set by the PSC for Municipal Utilities. A
complete list of records and schedules is located in “Investigation to Consider Proposed Changes to Records Retention Requirements for Electric,
Gas and Water Utilities.”
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Water and
Sewer Main
Break Records

A record documenting the history of breaks in
water and sewer main lines.

Permanent

No

N/A

Water, Storm,
and Sanitary
Sewer Main
Maps

Maps providing the location of water, storm, and
sanitary sewer mains. Also provides information
about the depth, slope, size and composition of
these features.

Permanent

No

N/A
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Revenue Records
Requirements Specific to Revenue Records
Records in the Revenue section are arranged under the following subsections:
• Assessment
• Board of Review
• Special Assessment
• Tax Calculation and Collection
The Revenue section is intended to provide municipalities with schedules for the most common record series generally grouped
under this topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review the
County General Schedule for reference on scheduling similar records. The County General Schedule cannot be adopted by
municipalities for use, but the schedules can be used for creating record schedules through municipal ordinances.
Final real property assessment rolls have a retention period of 15 years and may be destroyed after that time has lapsed.
However, Wis. Stat. § 59.52(4)(c)3 states that no assessment roll containing forest crop acreage may be destroyed without the
prior approval of the secretary of the Department of Revenue. Municipalities should assume that assessment rolls from rural areas
include forest crop acreage and that this provision applies to their assessment rolls. Municipalities should contact the Wisconsin
Department of Revenue, Local Government Services Bureau for more information. This step is in ADDITION TO notifying the
Wisconsin Historical Society of the upcoming record destruction.
Note: Notification should be given on any records 75 years or older regardless if they are marked waived.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Assessor' Final
Reports

Documents yearly changes to master property
record and personal property returns. Final report
is filed with DOR.

Event+5 years;
Event=Final report filed
with DOR

No

Waive

Cadastral Maps

Includes any plats, assessor's plats, certified
surveys, or aerial photographs used in
determining taxable boundaries.

Permanent

No

N/A

Creation+15 years
(Provided no Forest
Crop Acreage is
recorded) 25

No

Notify

Event+5 years;
Event=Life of structure

No

Notify

Assessment

Final
Assessment
Rolls

Master Property
Records

Both real and personal property rolls.

Details the appraisal of real property, based on
the field inspections of the assessor.

25

Wis. Stat. § 59.52(4)(c)3 states that no assessment roll that contains forest crop acreage may be destroyed without the prior approval of the
secretary of revenue. Notification to the Wisconsin Historical Society is still required before approved assessment rolls can be destroyed.
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Notice of
Increased
Assessment

Notices sent to property owners informing them
of increases on assessment.

Creation+7 years

No

Waive

Taxation
Exemption
Reports

Reports filed by individuals who own property
exempt from personal property tax under Wis.
Stat. § 70.11. The reports are submitted to the
clerk of the taxation district.
Authority provided by Wis. Stat. § 70.339.

Creation+10 years

No

Waive

Personal
Property
Statements

Statements filed with local assessor declaring
taxable personal property.

Creation+5 years

Yes
Confidential per
Wis. Stat. §
70.35(3)

Waive

Form of
Objection

Objections submitted by taxpayers. Includes
written objections and all other material submitted
to the board of review.

Event+7 years;
Event=Final action of
Board of Review or
completion of appeal

No

Waive

Minutes

Record of all proceedings of the board of review.
Authority provided by Wis. Stat. § 70.47(5).

Creation+7 years

No

Notify

Board of Review
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Notice of
Determination

Final decisions sent to property owners.
Authority provided by Wis. Stat. § 70.47(12).

Event+7 years;
Event=Final action of
Board of Review or
completion of appeal

No

Waive

Proceedings

Includes audio recordings and any transcripts of
board of review proceedings, along with any
notes taken by clerk.
Authority provided by Wis. Stat. § 70.47(8)(f).

Event+7 years;
Event=Final action of
Board of Review or
completion of appeal

No

Waive

Special Assessments

Final Resolution

Final authorization of special assessments.
Authority provided by Wis. Stat. § 66.0703(8)(d).

Permanent

No

N/A

Payment
Register

Record of the receipt of scheduled payments.

Event+7 years;
Event=Final collection
of payments

No

Waive

Preliminary
Resolutions

Issued by municipal district describing the
purpose of the project, calculations, limits of
assessment district, and number of installments
to be paid.
Authority provided by Wis. Stat. § 66.0703(4).

Creation+2 years
(provided report is on
file with public works
project record)

No

Waive
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Report of
Special
Assessment

Report of project that includes plans,
specifications, cost estimates, and property
affected. See Wis. Stat. § 66.0703(5) for more
information.
Authority provided by Wis. Stat. § 66.0703(5).

Creation+2 years
(provided report is on
file with public works
project record)

No

Waive

Tax Calculation and Collection

Escrow Account
List

List of real estate taxes paid directly from an
escrow account.

Event;
Event=Superseded

No

Waive

Final Tax Roll

Real and personal property rolls. Calculated from
assessment rolls to include total taxes and
charges to be collected.

Creation+15 years

No

Notify

Statement of
Taxes

Combined record of calculations used to set final
taxes.

Permanent

No

N/A

Tax Calculation
Support
Records

Any record used to calculate municipal taxes.
These include any certificates, evaluations,
levies, estimates, payments, and credits used to
determine real and personal property tax rolls.

Event+7 years;
Event=Audit

No

Waive
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Record Series
Title

Series Description

Retention and
Disposition

Confidential

WHS
Notification

Tax Receipts

Receipts issued by treasurer upon payment of
taxes. Includes any supporting documents
associated with issuing and recording receipts of
payments.

Event+7 years;
Event=Audit of records
by outside accounting
firm

No

Waive

Tax Settlements

Used to verify tax collections compared to the
taxes levied in the municipal records.

Event+7 years;
Event=Audit

No

Waive

Unpaid Tax
Statements

List of postponed real property, delinquent real
property, and delinquent personal property taxes.

Creation+15 years
(Retain with tax roll)

No

Waive
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Zach Regnier, Civil Engineer

DATE:

February 26, 2019

TITLE:

Ordinance 2019-03 Amending Section 10.12.030, Official Parking Control Maps
(No Parking Zone Between 500 Crescent St and 508 Crescent) – First Reading

RECOMMENDED ACTION
Adopt Ordinance 2019-03 amending the Official Parking Control Map. The requested action is
as follows:
• Between 500 Crescent St and 508 Crescent St – No Parking Zone.
The residents of 500 and 508 Crescent Street are aware of this proposed change.
BACKGROUND
On December 18, 2018, the Operations Director received a request to evaluate the parking
between the driveways of 500 Crescent St and 508 Crescent St. This request was shared and
discussed with Police Chief Gordon Young and City Engineer Reid Wronski.
The curb at this location has been painted yellow in the past but does not have additional signage.
The official parking control map currently shows this location as restricted parking with permit.
Due to the proximity to the University, there is high parking demand in this area.
DISCUSSION
The distance between driveways is approximately 20 feet. State statutes prohibit parking within
4 feet of a driveway. This leaves only 12 feet of legal parking space which is inadequate for most
vehicles.
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Recommendation
Both the City Engineer and Police Chief recommend adoption of the attached ordinance that will
result in posting approximately 70 feet between 500 and 508 Crescent Street as no parking as
depicted in the Official Parking Control Map.

Current Official Parking Control Map

Proposed Official Parking Control Map

FINANCIAL CONSIDERATIONS
The financial considerations for these parking restrictions are minimal. Two additional signs will
need to be added.
CONCLUSION
Staff recommends City Council approval of attached Ordinance.
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ORDINANCE NO. 2019-03
AN ORDINANCE AMENDING SECTION 10.12.030,
OFFICIAL PARKING CONTROL MAPS
(No Parking Zone Between 500 Crescent St and 508 Crescent St)
THE COMMON COUNCIL OF THE CITY OF RIVER FALLS DO ORDAIN:
SECTION 1. That Section 10.12.030A of the City of River Falls Municipal Code be
amended as follows:
Between 500 Crescent St and 508 Crescent St
•

No Parking – Approximately 70’ zone from the north side of the 500 Crescent
St driveway to the south side of the 508 Crescent St driveway.

SECTION 2. The Operations Superintendent shall place such signs and mark changes as
are necessary to give adequate notice of the restrictions, prohibitions and limitations as shown on
the Official Parking Control Map.
SECTION 3. This Ordinance shall take effect on the day after publication.
Dated this 26th day of February 2019.
FOR THE CITY OF RIVER FALLS

ATTEST:

Dan Toland, Mayor

Amy White, City Clerk
Adopted:
Published:
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MEMORANDUM
TO:

Mayor Toland and City Council

FROM:

Jason Rohloff, Management Analyst Fellow

DATE:

February 26, 2019

TITLE:

Ordinance 2019-05 Amending Section 8.40.050 of the Municipal Code Related to
Abatement of Weeds and Noxious Growth Violations

RECOMMENDED ACTION
Adopt Ordinance 2019-05 amending Section 8.40.050 of the Municipal Code related to abatement
of weeds and noxious growth violations.
BACKGROUND
In 2018, the City amended the snow shoveling ordinance in the Municipal Code to remove the
provision allowing property owners a 50% reduction of the snow shoveling charge if they had
not violated the ordinance in the previous 3 years and the fee related to the violation was paid
within 30 days of it being cited. The change was requested because the ordinance was
cumbersome to administer and provided limited benefits to property owners. Thus, the 50%
reduction in cost was eliminated and the charge for the violation became a flat fee of $80.
DISCUSSION
The City is seeking to create consistency in fee schedule by removing the 50% fee reduction for
mowing violations if the property owner in question has not committed the violation in the past
3 years. The charge for the violation is set at $80 and is dictated by the fee schedule. The fee goes
toward covering the cost of contracting the mowing of properties that commit the violation as
well as administrative fees related to processing the violation.
CONCLUSION
Council approval is recommended for Ordinance 2019-05 amending Section 8.40.050 of the
Municipal Code related to weeds and noxious growth.
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ORDINANCE NO. 2019-05
AMEND SECTION 8.40.050 OF THE MUNICNIPAL CODE RELATED
TO THE ABATEMENT OF WEEDS AND NOXIOUS GROWTH VIOLATIONS
The City Council of the City of River Falls does hereby ordain as follows:
Section 1. Modify the following in 8.40.050 - Abatement by the city.
A. The actual cost of such cutting and removal, and other costs associated with
abatement, at the discretion of the city, shall be billed to the property owner by the city
clerk, and payable to the city within thirty (30) days. Actual costs shall be from the
current city fee schedule, payable to the city clerk. If the property owner has not been
in violation of Section 8.40 during the previous three years, 50 percent of the current
charge will be waived under the condition that payment is received within 30 calendar
days.
Section 2. Effective date. This ordinance amendment shall take effect from and after its date of
publication as provided by law.
FOR THE CITY OF RIVER FALLS

ATTEST:

Dan Toland, Mayor

Amy White, City Clerk
Adopted: ____________
Published: ____________
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Administrator’s Report
February 26, 6:30 p.m. – City Council Meeting
March 5, 5-7 p.m. – 10th Annual Bowls for Hope, Riverview Ballroom, UC, UWRF
March 12, 6:30 p.m. – City Council Meeting
March 18-29 – Early voting begins at the Clerk’s Office
March 26, 6:30 p.m. – City Council Meeting
April 2 -Spring Election, Polls open 7 a.m.-8 p.m.

Tuesday’s Council Meeting Preview:
•
•
•
•
•
•
•
•
•
•
•

Storm Water Permit – 2018 Annual Report
Strategic Plan Update
Resolution Adopting Legislative Priorities for 2019
Resolution Awarding Bid for 2019 Sidewalk, Curb, Gutter and Structure Repair Program
Resolution Referring Vacation of Right-of-Way in Blocks 78 and 79 of NN & OS Powell’s
Addition of the City of River Falls to the Plan Commission for Report and Recommendation
Resolution Awarding Bids for Glen Park Site Improvements
Resolution Approving Electric Utility Work – UWRF Rebuild Project
Ordinance 2019-02 – Adopting an Increase in Room Tax – Second Reading and Disposition
Ordinance 2019-03 – Adopting the Wisconsin Municipal Records Schedule – First Reading
Ordinance 2019-04 - Amending Section 10.12.030 of the Official Parking Control Map (No
Parking Zone Between 500 Crescent Street and 508 Crescent) – First Reading
Ordinance 2019-05 – Amending Chapter 8.40 of the Municipal Code Related to Weeds and
Noxious Growth-First Reading

Upcoming Events
Save a life!
Learn to save lives with River Falls EMS instructors this winter and spring. All classes are taught
at the EMS station, 175 E. Cedar Street. To register, call 715-425-0370.
•

Heartsaver CPR/AED Class ($65 fee) - Basic CPR and AED training. Includes adult, child,
and infant modules. Offered April 2, 6-9 p.m.

•

Heartsaver 1st Aid Class ($35 fee) - If taken in addition to the Heartsaver CPR class, you
will obtain a Heartsaver CPR/AED/1st Aid certification; must take classes in same month.
Offered April 9, 6-9 p.m.
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•

Basic Life Support (BLS) Provider ($75 fee) - For healthcare workers needing healthcare
certification. Includes adult, child, infant, and bag-valve mask (BVM) modules. Offered
March 12, May 14, 6-10 p.m.

Community Arts Base Barn Dances - RF Academy 439 W. Maple Street
Upcoming Dates:
• Wooly Buggers, March 16
Family dance: 7-8 p.m.; Grown-up dance: 8-9:30 p.m.; $5 adults/$2.50 for 12 and under
Upcoming Election
A February primary will not be held; therefore, the next scheduled election is April 2, 2019. Local
offices on the ballot include: Alderperson Districts 1-3 and Alderperson at Large. Clerk staff will
be available for early voting beginning March 18-29, Monday through Friday, 8 a.m.-5 p.m. Early
voting is held at River Falls City Hall, 222 Lewis Street. Voters can visit www.myvote.wi.gov for
information including who is on the ballot, voting locations, register to vote and make a request
for an absentee ballot.
Personnel Updates
• Officer Kyle Younker resigned effective Sunday, February 10.
•

Sarah Karlsson has accepted the position of Finance Director/Controller.
Sarah has a MBA from the University of St. Thomas, a BA in accounting from the
University of Minnesota, and is a registered CPA. Sarah has previous work experience as
an auditor and audit manager, and has held several positions at Land O’Lakes, with the
most recent as Senior Manager of Financial Planning and Analysis.
Sarah lives in the River Falls area and will start in the position on March 11.

Weather Updates
The City provided communication through Facebook and the website daily to update the
community with weather related information. A “one-stop shop” to find updates from Public
Works, Utility and Police. It also included cold weather tips. On February 19, a video was
uploaded to Facebook with a message from Operations Director Mike Stifter. The video alerted
of to expect and how we can all work together to keep the snow under control. The video reached
over 6000 people with over 4000 views. The City received positive feedback commending the
work of our crews.

Administrator’s Coming and Goings
•
•

Staff 1:1s • Council 1:1s • Compass Group • Executive Team • Business Meetings
Major Development Meeting • Monday Morning Leadership
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MEMORANDUM
TO:

Mayor Toland and City Council Members

FROM:

Julie Bergstrom, Asst. City Administrator

DATE:

February 19, 2019

RE:

Accounts Receivable Quarterly Review – 12/31/18

BACKGROUND
To ensure adequate controls over accounts receivable, the City has established the following practices as
policy:
• Establish new customers and enter into the accounting system
• Invoice/record all AR transactions timely
• Receipt/deposit all AR payments daily
• Review all delinquent accounts monthly during the statement generation process
• Reconcile all receivable type accounts at least once each calendar quarter
• Review and adhere to the City’s Policy on Uncollectible Accounts
• Annually review the adequacy of the City’s allowance for doubtful accounts
Accountability and separation of duties are an integral part of our internal controls to safeguard the billing
and collection of debt owed to the City.
RECOMMENDED ACTION
Review the City’s Accounts Receivable by fund and Aging Report as of the year ending December 31, 2018.
The reports include information on the types of outstanding balances as well as additional information
regarding resolution of those balances, if known.
Fund 100 – General Fund Highlights:
During the course of operations, transactions occur between individual funds that may result in amounts
owed between funds. Generally short term in nature, interfund loans are reported as “due to/from other
funds.” The General Fund has a balance from other funds of $793,962 as of 12/31/18 which account for 15%
of year end General Fund accounts receivable classification.
Customer billings due the City total $175,408 and include the following categories:
•
•
•
•

Delinquent Personal Property Taxes/Title Search Fees
Fire Department Accident Charges
Housing License/Permits
Snow Removal/Lawn Mowing Fees
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Tax Roll – Summary of Taxes Receivable Balance:
Fund

12/31/18

General Fund

4,234,187

General Fund

64,866

General Fund

5,362

Library

869,000

Business/Tourism

2,500

Notes
Operating levy
For advance to fund 275-TID #9
Special assessments
Operating levy
Admin fee for BID assessments

Tax Increment:
271-TID # 5 Whitetail Ridge Corporate Park

510,837

Tax Increment

272-TID # 6 Spruce Street

185,663

Tax Increment

274-TID # 8 University Falls

69,974

Tax Increment

275-TID # 9 Downtown

62,375

Tax Increment

415,641

Tax Increment

9,706

Tax Increment

40,354

Tax Increment

12,821

DS Levy

320-DS-2007 G.O. Notes

154,685

DS Levy

340-DS - 2009 City Hall/Arch. Fees

274,455

DS Levy

85,277

DS Levy

113,225

DS Levy

370-DS-Mann Valley Land

66,064

DS Levy

380-DS-2018A G.O. Glen Park Bonds

90,944

DS Levy

276-TID # 10 Sterling Ponds Corporate Park
277-TID # 11 Industrial Park
278-TID # 12 Mann Valley Corporate Park
Debt Service:
310-DS-Library

350-DS - 2012 Public Safety Building
360-DS-2014 G.O. (Radio Road)

Capital Projects:
410-CP-General Capital Improvements

219,740

410-CP-General Capital Improvements

4,279

420-CP-Capital Equipment

364,736

Total Levy

Levy for Projects
Special assessments
Levy for Projects

$ 7,856,691

Fund 261 – Revolving Loan Fund Balances:
Outstanding Loans
Grateful Bread

3,978.99

Jan – Dec
Payments
0.00

Peter McCarty

18,843.85

5,031.96

13,819.36

River Valley Suites

32,130.80

4,881.23

27,249.57

Falls Vision

27,532.21

4,234.96

23,297.25

82,485.85

14,148.15

64,366.18

Total Loan Balance:

1/1/2018

12/31/2018
0

Account written off Res. 6317
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Fund 262 – Housing Reserve Loan Fund Balances:
Outstanding Loans

1/1/2018

12/31/2018

38,143.00

Jan – Dec
Payments
26,221.00

Habitat for Humanity

240,728.00

62,856.00

177,872.00

Total Loan Balance:

278,871.00

89,077.00

189,794.00

Jan – Dec
Payments
22,217.30

12/31/2018

River Glen

11,922.00

Includes one payment made in 2017
miscoded to GF

Fund 271 –Revolving Loan Fund Balances:
Outstanding Loans
NCCM

1/1/2018
69,353.53

47,136,23

Billed annually due 2021

Enterprise Fund Highlights:
The following graph depicts the accounts receivable aging status for the utility funds which include
services for Electric, Water, Wastewater, Solid Waste, and Environmental Fees.

Accounts Receivable-Utility Billings
$1,800,000
$1,600,000

$1,560,736

$1,400,000
$1,200,000
$1,000,000
Dollars

$800,000
$600,000
$400,000
$200,000
$-

Billed 0-30

Billed 0-30
% of Total AR
Dollars

93.9%
$1,849,413

$36,449

$21,747

$43,197

Billed 31-60

Billed 61-90

Over 91

Billed 31-60

2.2%
$11,382

Billed 61-90

1.3%
$3,437

Over 91

2.6%
$52,239

Total

100.0%
1,916,470

As of 12/31/18, 93.9% of Utility Billing receivable balances are current. No provision for uncollectible
accounts receivable has been made for these services because the City has the right by law to place
substantially all delinquent bills on the tax roll, and other delinquent bills are generally not significant. 171

Fund 650 – Ambulance Fund Highlights:
The following graph depicts the accounts receivable aging status of Ambulance charges.

Accounts Receivable - Ambulance
$300,000
$250,000

$272,686

$200,000
$150,000

$153,863

$100,000
$90,724

$87,485

$87,655

Billed 31-60

Billed 61-90

Billed 91-120

$50,000
$-

Billed 0-30

Over 120

12/31/2018
The City partners with Andres Medical Billing to issue invoices for ambulance services and file claims on
our behalf with the patient’s insurance company. Once the receivables are 90+ days old, the billing service
will increase collections efforts in accordance with our uncollectible accounts policy. Unpaid claims greater
than 120 days past due are transferred to Waukesha County for additional collection efforts. As of 12/31/18,
$1,267,326 of additional receivables are placed with Waukesha County.
Once Waukesha has worked the accounts, unpaid balances that are considered uncollectible due to the age
of the invoice, or have statutory limitations such as Medical Assistance, Waukesha will report to the City
the amounts approved for write off. The 12/31/18 allowance for uncollectible accounts is $348,474 for
Andres and $1,013,861 for Waukesha County and is reviewed/ adjusted annually in conjunction with our
external audit.

CONCLUSION
The Finance department monitors the variety of payments due to the City of River Falls, and follows up
with collections efforts as necessary per City policies, and Wisconsin State Statute requirements. In order
to provide this information to the City Council, a continuation of the above report on accounts receivable
activities is planned to be distributed on a quarterly basis. Please let me know if you have any suggestions
or changes to this report.
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Accounts Receivable by Fund
December 31, 2018
FUND
General Fund

ACCOUNT NAME
Accounts Receivable
Customer Accounts Receivable
Accounts Receivable-Employees
Accounts Receivable- S/A
Allowance for Uncoll Accounts
Interest Receivable
Due To - Due From
Due from Tax Agency Fund

1/1/2018
115,260
74,477
(8,227)
54,808
(24,460)
9,527
885,149
4,090,811

DEBITS
815,313
64,857

CREDITS
755,164
74,477

908
22,075
5,826
333,991
4,304,415

12,238
18,588
6,563
425,178
4,090,812

NET CHANGE
12/31/2018 Notes
60,149
175,408 Accrual of liaison officer, franchise fees
(9,620)
64,857 Parking ticket accrual
Clearing account for PD rifle purchase-will be closed
(12,238)
(20,464) out in 2019
908
55,715 Special assessment due the City
3,487
(20,973) Generally 20% allowance for uncollectible
(737)
8,790 Interest payable in 2019
(91,187)
793,962 Loans between City funds
213,604
4,304,415 2018 Tax roll
32,067 2018 taxi funds due from State of WI

Taxi

Due from State of WI

32,067

-

-

-

Solid Waste

Accounts Receivable
Customer Accounts Receivable
Due from County

63,720
175

2,000
11,424
-

2,000
8,644
-

2,780
-

Library

Accounts Receivable
Due from Tax Agency Fund

880,000

4,300
869,000

2,200
880,000

Library Impact Fees

Customer Accounts Receivable

7,482

24,840

1,152

Environmental Fee

Customer Accounts Receivable
Interest Receivable
Due To - Due From

8,642
3,512
700,000

947
1,972
-

546
2,041
700,000

401
(68)
(700,000)

Revolving Loan

Accounts Receivable

82,486

-

8,136

(8,136)

Business Dev/Tourism

Accounts Receivable
Due from Tax Agency Fund

25,900
2,500

11,560
2,500

26,000
2,500

(14,439)
-

TID 5-Whitetail Ridge

Accounts Receivable
Due from Tax Agency Fund

27,670
490,454

84,118
510,837

110,789
490,454

(26,670)
20,382

1,000
510,837 2018 Tax roll

TID 6-Spruce Street

Due from Tax Agency Fund

178,658

185,663

178,658

7,005

185,663 2018 Tax roll

TID 7-Clark Street

Customer Accounts Receivable

142,833

50,820

193,654

TID 8-University Falls

Due from Tax Agency Fund

66,889

69,974

66,889

3,085

69,974 2018 Tax roll

TID 9-Downtown

Accounts Receivable
Due from Tax Agency Fund

67,793

28,214
62,375

28,214
67,793

(5,418)

62,375 2018 Tax roll

TID 10-Sterling Ponds

Accounts Receivable
Due from Tax Agency Fund

116,658

55
415,641

55
116,658

298,983

415,641 2018 Tax roll

TID 11-Industrial Park

Due from Tax Agency Fund

7,353

9,706

7,353

2,353

9,706 2018 Tax roll

TID 12-Mann Valley

Due from Tax Agency Fund

22,897

40,354

22,897

17,457

40,354 2018 Tax roll

TID 14-Depot/Station Site

Customer Accounts Receivable

-

169,658

-

169,658

169,658 Funds held in rental account-River Street

Debt Service-Library
Debt Service-2007 G.O. Notes
Debt Service-Sterling Ponds
Debt Service-City Hall
Debt Service-Public Safety Bldg
Debt Service-2014 G.O. Radio Road
Debt Service-Mann Valley
Debt Service-Glen Park

Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund
Due from Tax Agency Fund

3,290
25,632
289,958
82,656
172,583
55,155
-

12,821
154,685
274,455
85,277
113,225
66,064
90,944

3,290
25,632
289,958
82,656
172,583
55,155
-

12,821
(3,290)
129,053
(15,503)
2,621
(59,358)
10,909
90,944

12,821
154,685
274,455
85,277
113,225
66,064
90,944

General Capital Projects

Accounts Receivable
Accounts Receivable- S/A
Due from Tax Agency Fund

182,794
28,573
486,061

224,019

486,061

(262,042)

Capital Equipment

Due from Tax Agency Fund

140,849

364,736

140,849

223,887

Electric Utility

Shared Savings Receivable
Accounts Receivable
Customer Accounts Receivable
SOLAR GEN WPPI RECVBL
SOLAR PANEL AR
Due from Tax Agency Fund

55,685
19,070
1,219,763
(384)
6,000
(0)

184
340,111
941,621
38,980
11,009

47,742
344,290
1,017,231
38,123
11,009

(47,558)
(4,179)
(75,610)
857
0

Water Utility

Accounts Receivable
Customer Accounts Receivable
Due from Tax Agency Fund

7,660
144,174
(0)

15,957
64,630
0

23,277
68,041
-

(7,320)
(3,411)
0

340
140,763 Monthly utility billing
-

Wastewater Utility

Accounts Receivable
Customer Accounts Receivable
Due from Tax Agency Fund

5,774
303,148
2,234

18,471
77,914
1,704

20,417
75,925
3,938

(1,946)
1,989
(2,234)

3,828
305,137 Monthly utility billing
-

Stormwater Utility

Accounts Receivable
Customer Accounts Receivable

49,217

15,452
5,063

15,452
3,329

1,734

50,951 Monthly utility billing

Ambulance

Accounts Receivable

-

255,300

247,597

7,703

2,100
(11,000)

23,688

(142,833)

66,500 Monthly refuse billing
137 Receivables held by counties
2,100
869,000 2018 Tax roll

31,170 Funds held in rental account-Union Street parcels
9,043 Monthly utility billing
3,444 Interest payable in 2019
74,349 Funds due from revolving loans
11,460 Room tax receivable
2,500 2018 Tax roll

-

2018 Tax roll
2018 Tax roll
2018 Tax roll
2018 Tax roll
2018 Tax roll
2018 Tax roll
2018 Tax roll
2018 Tax roll

182,794 Business incubator receivable from 2017
28,573 Special assessment due the City
224,019 2018 Tax roll
364,736 2018 Tax roll
8,126
14,891
1,144,152
472
6,000
-

Loans due from customers
Monthly utility billing
Solar loans
Solar loans

7,703
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Accounts Receivable by Fund
December 31, 2018

Customer Accounts Receivable (net)

489,684

35,534,660

35,426,940

107,720

Balance of EMS receivable (net of uncollectible and
597,404 Waukesha collections)

City Hall Building

Accounts Receivable

-

2,795

-

2,795

2,795 Misc

Technology

Accounts Receivable

-

907

846

61

61 Misc

Facility Maintenance

Accounts Receivable

-

1,195

1,195

-

-
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Aging Report @ 12/31/2018
Customer Name
ADVANCED DISPOSAL
AMERICAN LEGION
BABBLE BUG BOUTIQUE
BROZ SPORTS BAR & GRILL
CUDD, HERBERT

Notes
Balance Due
Bill Amount
1 To 30
31 To 60
61 To 90
91 To 120
Over 120
$110.00
$110.00
$0.00
$0.00
$0.00
$0.00
$110.00 Payment in process
$40.00
$40.00
$0.00
$0.00
$0.00
$0.00
$40.00 In process
Personal Property-will be charged back
$6.90
$6.90
$0.00
$0.00
$0.00
$0.00
$6.90 to other taxing jurisdictions
$40.00
$40.00
$40.00
$0.00
$0.00
$0.00
$0.00 Business license
Mowing-will be added to tax roll if not
$480.00
$480.00
$160.00
$320.00
$0.00
$0.00
$0.00 paid

DEANNA E ARNESON
DIEL, SHARLEEN
DOLLAR GENERAL
DORVINEN, AARON M

$125.00
$500.00
$40.00
$20.00

$125.00
$500.00
$40.00
$20.00

$0.00
$0.00
$0.00
$0.00

$125.00
$0.00
$40.00
$0.00

$0.00
$500.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$20.00

Public works charges - tax roll if not paid
Fire response to accident
Business license
Business license

DUBOIS, DAVID
ERICKSON, KAYLA
FLOM, LUCAS
GANS, TRAVIS
GREEN TOUCH LANDSCAPING
HAAS, CYNTHIA
HAVEMEIER, HANNAH C-*AT STATE DEBT*
HOLIDAY COMPANIES
JOEL KEHL

$80.00
$507.84
$526.40
$500.00
$50.24
$500.00
$293.00
$266.67
$57.41

$80.00
$507.84
$526.40
$500.00
$50.24
$500.00
$293.00
$266.67
$57.41

$80.00
$507.84
$0.00
$0.00
$50.24
$0.00
$0.00
$266.67
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$526.40
$500.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$500.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$293.00
$0.00
$57.41

Public works charges - tax roll if not paid
Fire response to accident
Fire response to accident
In collections
Water charges
Fire response to accident
In collections
Business license
Business license

JORDAN A SPRECHER
JUNIOR'S BAR AND RESTAURANT
KOHLER, CHRISTOPHER
LEGACY TITLE
LOIDA, DELORES

$125.00
$80.00
$500.00
$90.00
$43.00

$125.00
$80.00
$500.00
$90.00
$43.00

$125.00
$80.00
$500.00
$45.00
$0.00

$0.00
$0.00
$0.00
$45.00
$43.00

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$1,071.33

$1,071.33

$0.00

$0.00

$0.00

$0.00

Public works charges - tax roll if not paid
Business license
Fire response to accident
Clerk Fees
Paid 2019
Personal Property-will be charged back
$1,071.33 to other taxing jurisdictions

MURRAY, ALLISON B

$120.00

$120.00

$0.00

$0.00

$0.00

$0.00

$120.00 Public works charges - tax roll if not paid

PACE, RHONDA
PHILLIPS, ISAAC
RASMUSSEN, RYAN J

$480.00
$500.00
$531.36

$480.00
$500.00
$531.36

$160.00
$500.00
$531.36

$320.00
$0.00
$0.00

$0.00
$0.00
$0.00

$0.00
$0.00
$0.00

$0.00 Public works charges - tax roll if not paid
$0.00 Fire response to accident
$0.00 Fire response to accident

$85.00

$85.00

$85.00

$0.00

$0.00

$0.00

$0.00 Public works charges - tax roll if not paid

$158.40
$500.00
$20.00

$158.40
$500.00
$20.00

$0.00
$0.00
$0.00

$158.40
$0.00
$0.00

$0.00
$0.00
$0.00

$0.00
$500.00
$0.00

$0.00 Public works charges - tax roll if not paid
$0.00 In collections
$20.00 In process of payment

MAHI LLC

ROBIN S MYHRE
RUESINK, BRANDYN J
SCOTT, SARAH *AT STATE DEBT*
ST CROIX LANES

$0.00
$0.00
$0.00
$0.00
$0.00
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TORRES, ALEXANDREA
VALU STAY INN
WALGREENS
YELLOW TRANSPORTATION INC

$507.84
$100.00
$308.57
$1,560.00
$10,923.96

$507.84
$100.00
$308.57
$1,560.00
$10,923.96

$0.00
$0.00
$228.57
$0.00
$3,359.68

$0.00
$0.00
$0.00
$0.00
$1,051.40

$0.00
$0.00
$40.00
$0.00
$1,566.40

$507.84
$100.00
$0.00
$1,560.00
$3,167.84

$0.00
$0.00
$40.00
$0.00
$1,778.64

Fire response to accident
Late fee-room tax report
In process of payment
Electric construction charges
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